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Preface 

 We decided in early 2015 to get the assessment and accreditation done by 

NAAC and our management immediately granted its approval.  A committee 

consisting of Dr.Kiran Rawat, Principal as the president of the committee, 

Dr.Sulakshana Tripathi and Dr. Tripti  Shrivastava senior members along with 

Ms.Nirupama Pathak as member coordinator. The job was of great responsibility 

but IEQA was approved by NAAC immediately after it was uploaded on the website 

and it was a great encouragement to us. 

 The work of preparing the SAR was divided between the members. We 

studied the Manual for Self Appraisal of Teacher Education Institutions, read the 

various notifications, circulars etc of NAAC and discussed with the entire staff. 

They gave us valuable support. 

 In the mean time various activities continued to be organized. The draft SAR 

was discussed and improved three to four times before it was given a final shape. 

 We are now looking to the visit of the peer team and we hope that they will 

find the college suitable and reward us with a very good grade. 

 I am grateful to my chairman Shri. N.P.Dube, principal Dr.Kiran Rawat, 

Dr.Sulakshana Tripathi, Dr.Tripti Shrivastava, all my faculty colleagues and my 

Accounts Executive Shri Joshi and office staff for the excellent guidance and 

support in preparing the SAR. 

 

                     Nirupama Pathak 

            Coordinator  
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Part I 

Institutional Data 

A. Hitkarini Sabha, Jabalpur 

A vision that made the difference. 

148 years in tune with time. 

Hitkarini Sabha , Jubbulpore for the first time ushered in the history books, in the 

year 1868, eleven years after Indiaôs first mutiny of 1857. Since then the history of 

Hitkarini Sabha is synonymous with Indiaôs independence movement. 

It required a vision and commitment to build institutions which are unique. 

Hitkarini Sabha as it stands today is a cherished dream come true of those dedicated 

individuals who had ñThe vision of the master, Toughness of the lark, Honesty of the 

mirror and efficiency of the sparkò  

Hitkarini Sabha is a leading nationalist educational conglomerate of Mahakoushal 

in Jabalpur with a unique contribution to the freedom movement and has promoted the 

moral, social and intellectual interests and well being of the people, by extending literary 

and technical knowledge. 

Hitkarini Sabha is now managing ten colleges, 19 schools and one computer 

center, enrolling more than fifteen thousand students and employing more than 900 

teachers and staff, who are imparting value based education in the formal field of law, 

humanities, education, science, commerce, computer, engineering and medicine. 

All colleges are affiliated to the respective State universities. Higher Secondary 

Schools are affiliated to MP Board of Secondary Education, Bhopal.  
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 Commitment fulfilled:- 

 Nurtured by such eminent teachers as listed above and students reaching the 

summit in politics, judiciary, administration and other walks of life, Hitkarini Sabha is 

thus fulfilling its commitments towards social missions by providing the students a 

unique opportunity to equip themselves for a rewarding career in the society, industry, 

business, research and development.  

 Hitkariniôs association with the field of journalism dates back to the year 1910 

when it has published a magazine called HITKARINI with a view to provide unbiased 

and positive views on international, national and regional topics. Presently, Hitkarini 

Sabha is engaged in publication of daily Hindi Newspaper titled as SWATANTRA MAT. 

Fully equipped with the state of the art machineries, the sixteen page multi-coloured 

newspaper is assuming national importance by its meaningful coverage and its service to 

the society. 

 During its 148 years of existence, Hitkarini Sabha has the priviledge of being 

associated with a few hundred of its students and teachers who excelled in various fields 

of life. To mention a few, the following persons have been associated with Hitkarini 

either as a teacher or as a student; Shri.N.B.Khare the first Chief Minister of old Madhya 

Pradesh; Pt.Ravi Shankar Shukla, first Chief Minister of new Madhya Pradesh, Shri 

Jagmohan Das, Shri. Parmananad Bhai Patel, Shri J.N.Awasthi, Shri. Manmohan Das, 

Shri R.K.Patel all minister in M.P. Government, Justice V.P.Verma Chief Minister of 

Punjab and Haryana High Court, Justice T.C. Shrivastava, Justice N.C. Dwivedi and Shri 

Yogesh Mohan Tiwari Indian Foreign Service etc. 
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A. Profile of the Institution  

1. Name and address of the institution: Hitkarini Prashikshan Mahila Mahavidyalaya 

2. Website URL: www.hitkarini.com 

3. For Communication Office 

Name 

Telephone 

Number with 

STD Code 

Fax No. E-Mail Address 

Head / Principal 

Dr.Kiran Rawat 

0761-2402484 0761-2413298 bed@hitkarini.com 

Vice ï Principal - - - 

Self-appraisal 

coordinator 

Ms.Nirupama Pathak 

9589761544   

 

Residence 

Name 

Telephone Number 

with STD Code 

E-Mail Address 

Head / Principal 

Dr.Kiran Rawat 

9300581038 bed@hitkarini.com 

Vice ï Principal - - 

Self-appraisal coordinator 

Ms.Nirupama Pathak 

9589761544 nirupama.pathak65@gmail.com 

 

mailto:bed@hitkarini.com
mailto:bed@hitkarini.com
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4. Location of the institution 

Urban     Semi Urban  Rural  Tribal   

 

5. Campus area in acres. 

 

6. Is it recognized minority institution?  Yes    No 

 

  

 

7. Date of establishment of the institution: 

Month and Year  

 

 

 

 

 

 

 

8. University / Board to which the institution is affiliated: 

 

 

 

 

9.  Details of UGC recognition under section 2(f) and 12(B) of the UGC Act. 

  Month and Year 

 

2f   

 

 

  Month and Year 

 

 

12B  

 

 

 

 

 

 

 

MM YYYY  

09 1969 

MM YYYY  

05 2008 

MM YYYY  

- - 

ã    

2.51 

 ã 

 

Rani Durgawati Vishwavidyalaya, Jabalpur 
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10. Type of institution 

a. By funding i. Government 

   ii. Grant-in-aid     

   iii. Constituent   

   iv. Self Financed 

   v. Any other (specify and indicate) 

b. By Gender  i. Only for Men 

ii. Only for Women 

iii. Co-education 

c. By Nature  i. University Department  

ii. IASE 

iii. Autonomous College 

iv. Affiliated Colleges. Constituent College 

vi. Department of Education of Composite   

   College  

vii. CTE  

viii. Any other (specify and indicate) 

 

11. Does the University / State Education Act have provision for autonomy? 

Yes    No 

 

If yes, has the institution applied for autonomy? 

Yes    No 

 

 

 

 

ã 

 

ã 

 

 

 

 

 

 

ã 

  

 

ã 

  

ã 
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12. Details of Teachers Education Programmes offered by the institution: 

S.No. Level Programme 

/ Course 

Entry 

Qualification 

Nature of 

Award 

Duration Medium of 

Instruction 

I Pre-primary 

  Certificate   

  Diploma   

  Degree   

Ii  

Primary/ 

Elementary 

  Certificate   

  Diploma   

  Degree   

Iii  

Secondary/ 

Sr.Secondary 

  Certificate   

  Diploma   

B.Ed. UG/PG Degree 2 year Eng /Hindi 

Iv 

Post 

Graduate 

  Diploma   

  Degree   

V 

Other 

(specify) 

  Certificate   

  Diploma   

  Degree   

Note: Entry qualification is Graduate / Post Graduate at least 50% marks for General 

Category and 45% marks for reserved category. 
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13. Give Details of NCTE recognition (for each programme mentioned in Q12 above) 

Level Programme 

Order No. and 

Date 

Valid Upto 

Sanctioned 

Intake 

Pre-primary     

Primary / 

Elementary 

    

Secondary / 

Sr.Secondary 

B.Ed. See below Note below 100 

Post Graduate     

Other (specify)     

NCTE Recognition letter No. WRC / 213032 / 2015 / 148653 dated 31/05/15 valid 

upto session 2015-16. 
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Part I  

C : Criterion -wise Inputs 
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B) Criterion -Wise Inputs 

Criterion I: Curricular Aspects 

 
1. Does the institution have a stated  

Vision  

 

Mission 

 

Values 

 

Objectives 

 

 

2. Does the institution offer self ïfinanced programme(s) 

 

 

If yes,  

a) How many programmes? 

 

 

b) Fee charged per programme? 

 

 

3. Are there programmes with semester system? 

 

4. Is the institution representing / participating in the curriculum development / 

revision processes of the regulatory bodies? 

 

 

If yes how many faculty are on the various curriculum development / vision 

committees / boards of universities / regulating authority. 

 

 

 

 

 

 

 

Yes 
ã 

No  

Yes 
ã 

No  

Yes 
ã 

No  

Yes 
ã 

No  

Yes 
ã 

No  

Yes ã No  

01 

35000 

Yes 

2 



18 

 

5. Number of methods / elective options(programme wise) 

D.Ed. 

B.Ed. 

M.Ed. (Full Time) 

M.Ed. (Part Time) 

Any other (specify) 

 

6. Are there programmes offered in modular form 

 

 

Number  

 

7. Are there programmes where assessment of teachers by the students has been 

introduced. 

 

Number 01 

 

8. Are there programmes with faculty exchange / visiting faculty 

 

 

 

9.  

9. Is there any mechanism to obtain feedback on the curricular aspects from the  

¶ Heads of practice teaching schools  

 

Yes  No ã 

Yes ã No  

Yes ã No  

Number 3 

Yes ã No  

11 
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¶ Academic peers 

¶ Alumni 

¶ Students  

¶ Employers  

 

10. How long does it take for the institution to introduce a new programme within the 

existing system? 

 

 

 

11. Has the institution introduced any new courses in teacher education during the last 

three years? 

Yes  No ã 

 

Number - 

 

12. Are there courses in which major syllabus revision was done during the last five 

years? 

Yes ã No  

 

Number 1 

 

13. Does the institution develop and deploy action plans for effective implementation 

of the curriculum? 

Yes     No  

14. Does the institution encourage the faculty to prepare course outlines? 

Yes     No 

 

 

Yes ã No  

Yes ã No  

Yes ã No  

Yes ã No  

1 year 

ã  

ã  
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Criterion II: Learning and Evaluation  

1. How are the students selected for admission into various courses? 

a) Through an entrance test developed by the institution 

b) Common entrance test conducted by the University  

 / Government 

c) Through an interview 

d) Entrance test and interview 

e) Merit at the qualifying examination 

f)  Any other (specify and indicate) 

( If more than one method is followed, kindly specify the weightages) 

 

2. Furnish the following information (for the previous academic year) 

a) Date of start of the academic year ï  1
st
 July 2014 

b) Date of last admission   26
th
  June 2014 

c) Date of closing of the academic year 30
th
 April 2015 

d) Total teaching days    210 

e) Total working days    279 

 

3. Total number of students admitted 

Programme Number of students Reserved Open 

 M F Total M F Total M F Total 

D.Ed.          

B.Ed. x 100 100 x 67 67 x 33 33 

M.Ed.(Full 

Time) 
         

M.Ed.(Part 

Time) 
         

 

 

 

 

ã 
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4. Are there any overseas students? 

 

If yes, how many? 

 

5. What is the ñunit costò of teacher education programme? (Unit Cost=total annual 

recurring expenditure divided by the number of students / trainees enrolled) 

a) Unit cost excluding salary component 

b) Unit cost including salary component 

( Please provide the unit cost for each of the programme offered by the institution as  

detailed at Question 12 of profile of the institution) 

6. Highest and lowest percentage of marks at the qualifying examination considered 

for admission during the previous academic session.  

Programmes 

Open Reserved 

Highest % Lowest % Highest % Lowest % 

D.Ed.     

B.Ed.(2014-15) 79.3 50.0 76.75 46.61 

M.Ed. ( Full 

Time) 

    

M.Ed. (Part 

Time) 

    

 

7. Is there a provision for assessing students knowledge and skills for the programme 

(after admission)? 

Yes    No  

Yes  No ã 

N/A 

24461.00 

11251.00 

 ã 
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8. Does the institution develop its academic calendar? 

Yes    No 

 

9. Time allotted (in percentage) 

Programmes Theory Practice Teaching Practicum 

D.Ed.    

B.Ed. 65% 20% 15% 

M.Ed.(Full Time)    

M.Ed.(Part Time)    

 

10. Pre-practice teaching at the institution 

a) Number if pre-practice teaching day   

b) Minimum number of pre-practice teaching  

lessons given by each student 

11. Practice Teaching at School 

a) Number of schools identified for practice  

teaching 

b) Total number of practice teaching days 

c) Minimum number of practice teaching  

lessons given by each student 

12. How many lessons are given by the student teachers in simulation and pre-

practice teaching in classroom situations? 

 

1 0 

1 5 

1 0 

4 0 

4 0 

 ã 

No. of lessons in 

simulation 

No. 10 No. of lessons Pre-

Practice teaching 

No. 10 
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13. Is the scheme of evaluation made known to students at the beginning of the 

academic session? 

Yes    No 

14. Does the institution provide for evaluation? 

Yes    No 

15. Weightage (in percentage) given to internal and external evaluation 

Programmes Internal External 

D.Ed.   

B.Ed. 30% 70% 

M.Ed.(Full Time)   

M.Ed.(Part Time)   

 

16. Examination 

a) Number if sessional tests held for each paper 

b) Number if assignments for each paper 

 

17. Access to ICT (Information and Communication Technology) and technology 

 Yes No 

Computers ã  

Intranet ã  

Internet ã  

Software / courseware (CDs) ã  

0 2 

0 2 

ã 

ã  
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Audio resources ã  

Video resources ã  

Teaching Aids and other related materials ã  

Any other (specify and indicate) See Note*  

*Smart Board, Visualizer, OHP 

18. Are there courses with ICT enabled teaching-learning process? 

YES ã NO  

Number 01 

 

19. Does the institution offer computer science as a subject? 

Yes ã No  

 

 If yes, is it offered as a compulsory or optional paper? 

 Compulsory    Optional 

 

 

 

 

 

 

 

 

 

ã  
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Criterion III: Research, Consultancy and Extension 

1. Number of teachers with Ph.D and their percentage to the total faculty strength 

Number 3 37.5 % 

 

2. Does the institution have ongoing research projects? 

Yes  No ã 

If yes provide the following details on the ongoing research projects  

 

Funding agency Amount (Rs) Duration (years) Collaboration, if any 

N/A    

    

    

    

 

3. Number of completed research projects during last three years. 

 

 

4. How does the institution motivate its teachers to take up research in 

education?(Mark  ã for positive response and X for negative response) 

a. Teachers are given study leave 

b. Teachers are provided with seed money 

c. Adjustment in teaching schedule 

d. Providing secretarial support and other facilities 

e. Any other specify and indicate 

 

02 

ã 

 

ã 

 ã 
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5. Does the institution provide financial support to research scholars? 

 Yes    No  

 

6. Number of research degrees awarded during the last 5 years? 

a. Ph.D 

b. M.Phil 

 

7. Does the institution support student research projects (UG and PG) 

 Yes    No 

 

8. Details of the Publication by the faculty (last five years) 

 Yes No Number 

International Journals ã  7 

National Journals - Referred papers 

Non referred papers 

ã 

ã 
 

2 

7 

Academic articles in reputed magazines/news paper ã  42 

Books  ã  

Any other (specify and indicate) ã  2 

 

9. Are there awards, recognition, patents etc received by the faculty? 

Yes ã No  

 

 

10. Number of papers presented by the faculty and students (during last five years) 

       Faculty Students 

National Seminars 

International Seminars 

Any other academic forum 

 

Number 02 

42 

- 

2 

- 

- 

- 

 

3 

 

ã 

 

 

ã 
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11. What types of instructional materials have been developed by the institution? 

(Mark óãô for yes and X for no) 

Self ïinstructional materials 

Print materials 

Non-print materials (eg. Teaching Aids/  

 audio-visual, multimedia etc.) 

Digitalized (computer aided instructional materials) 

Question Bank 

Any other (specify and indicate) 

*Proforma for lesson plan. 

12. Does the institution have a designated person for extension activities? 

 Yes    No 

If yes, indicate the nature of the post. 

 Full time  Part time    Additional Charge 

 

13. Are there NSS and NCC programmes in the institution? 

 Yes     No 

 

14. Are there any other outreach programmes provided by the institution? 

 Yes     No  

 

15. Number of other curricular / co-curricular meets organized by other academic 

agencies /NGOôs on campus 

 Yes    No  

 

16. Does the institution provide consultancy services? 

 Yes     No  

 

 In case of paid consultancy what is the net amount generated during last three 

years. 

 

ã 

 ã 

 
ã 

 

*  

ã 

 

 

ã 

 
ã 

 

  

 ã 

 

 ã 

 

 02 

 ã 

 

Free Service 
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17. Does the institution have networking linkage with other institutions organisations? 

 

Local Level  

State Level  

National Level ã 

International Level ã 
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Criterion IV: Infras tructure and Learning Resources 

1. Built up Area (in sq. mtrs) 

 

 

2. Are the following laboratories been established as per NCTE Norms? 

a. Methods lab     Yes  No 

b. Psychology lab      Yes  No 

c. Science lab      Yes  No 

d. Education technology lab     Yes  No 

e. Computer lab      Yes  No 

f. Workshop for preparing teaching aids   Yes  No 

 

3. How many Computer terminals are available with the institution? 

 

 

4. What is the budget allotted for computers (purchase and maintenance) during the 

previous academic year? 

 

 

5. What is the amount spent on maintenance of computer facilities during the 

previous academic year? 

 

 

6. What is the amount spent on maintenance and upgrading of laboratory facilities 

during the previous academic year? 

 

 

7.  What is the budget allocated for campus expansion (building) and upkeep for the 

current academic session / financial year? 

 

2660 

 

ã 

 

ã 

 

 ã 

 

 ã 

 

 ã 

 

 ã 

 

 

35 

11700 

14660 

42600 

5000000 
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8. Has the institution developed computer aided learning packages? 

 Yes       No 

  

9. Total number of posts sanctioned? 

 Open Reserved 

 M F M F 

Teaching  16   

Non-teaching  9   

10. Total number  of posts vacant? 

 Open Reserved 

 M F M F 

Teaching  08   

Non-teaching  X   

 

11. a. Number of regular and permanent teachers (gender-wise) 

 Open Reserved 

 M F M F 

Lecturers  08   

Readers  X   

Professors  1   

b. Number if temporary/ad-hoc/part-time teachers (gender wise) 

 Open Reserved 

 M F M F 

Lecturers  X   

Readers  X   

Professors  X   

 

c. Number of teachers from  

Same state 

Other states 

ã 

 

 

08 

X 
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12. Teacher student ratio (program wise) 

  

 

 

 

 

 

 

13. a .Non- teaching staff 

 Open Reserved 

 M F M F 

Permanent 5 4 X X 

Temporary X X X X 

 

     b. Technical Assistants 

 Open Reserved 

 M F M F 

Permanent 1 X X X 

Temporary X X X X 

 

14. Ratio of Teaching-Non-teaching staff 

 

 

15. Amount spent on the salary of teaching faculty during the previous academic 

session (% of total expenditure) 

 

 

16. Is there an advisory committee for the library? 

 Yes   No 

 

Programme Teacher Student Ratio 

D.Ed.  

B.Ed. 1 : 12 

M.Ed. (Full Time)  

M.Ed. (Part Time)  

9 : 9 

40.76% 

ã 
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17. Working hours of the library 

On working days 

On holidays 

During examinations 

 

18. Does the library have an Open access facility 

Yes ã No  

 

19. Total collection of the following in the library 

a. Books 

i. Text books 

ii.  Reference Books 

b. Magazines 

c. Journals Subscribed 

i. Indian Journals 

ii.  Foreign Journals 

 

d. Peer Reviewed Journals 

e. Back volumes of journals 

f. E-information resources 

i. Online journals/e-journals 

ii.  CDôs / DVDôs 

iii.  Databases 

iv. Video Cassettes 

v. Audio Cassettes 

 

20. Mention the  

Total carpet area of the Library (in sq mts.) 

Seating capacity of the Reading Room 

 

10 am ς 5 pm 

- 

10 am ς 5 pm 

5041 

4223 

398 

713 

08 

- 

22 

01 

11 

- 

50 

95.43 

01 

07 

03 
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21. Status of automation of Library 

 Yet to intimate 

 Partially automated 

 Fully automated 

 

22. Which of the following services / facilities are provided in the library? 

 Circulation 

 Clipping 

Bibliographic compilation 

Reference 

Information display and notification 

Book bank 

Photocopying 

Computer and Printer 

Internet 

Online access facility 

Inter-library borrowing 

Power back up 

User orientation / information literacy 

Any other (please specify) 

 

23. Are students allowed to retain books for examinations? 

  

 

 

24. Furnish information on the following 

 Average number if books issued / returned per day 

 Maximum numbers of day books are permitted to be retained 

   By students 

   By faculty 

Yes Ҟ No  

 

 

Ҟ 

Ҟ 

 

Ҟ 

 
Ҟ 

 
Ҟ 

 Ҟ 

 
Ҟ 

 Ҟ 

 Ҟ 

 Ҟ 

 X 

Ҟ 

 
Ҟ 

 

Ҟ 

 

X 

35 

15 

15 
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 Maximum number of books permitted for issue 

   For students 

   For faculty  

 

Average number of users who visited 

    /consulted per month  

Ratio of library books (excluding textbooks and 

  book bank facility) to the number of students enrolled 

 

25. What is the percentage of library budget in relation to total budget of the institution? 

 

26. Provide the number of books / journals / periodicals that have been added to the 

library during the last three years and their cost. 

 I (2013-14) II  (2014-15) III  (2015-16) 

 Number 
Total Cost 

(in Rs.) 
Number 

Total Cost 

(in Rs.) 
Number 

Total Cost 

(in Rs.) 

Text Books 34 12404 182 25423 130 21950 

Other 

Books 
1 495 08 4885 01 595 

Journals/ 

Periodicals 
2 800 33 6420 36 2590 

Any other 

specify and 

indicate 

18 710 26 1105 32 1400 

Additional rows/columns may be inserted as per requirement 

 

 

 

 

 

 

8 : 1 

500 

5 

2 

0.454% 
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Criterion V: Student Support and Progression 

1. Programme wise ñdropout rateò for the last three batches 

Programmes Year 1 Year 2 Year 3 

D.Ed.    

B.Ed. 2.5 8 NIL 

M.Ed. (Full Time)    

M.Ed. (Part Time)    

 

2. Does the institution have the tutor-ward / or any similar mentoring system? 

Yes  Ҟ No   

 

If yes, how many students are under the care of a mentor / tutor? 

 

 

3. Does the institution offer Remedial instruction? 

Yes  Ҟ No   

 

4. Does the institution offer Bridge courses? 

Yes   No  Ҟ 

 

5. Examinations Results during past three years (provide year wise data in %) 

 UG PG M.Phil 

 I II  III  I II  III  I II  III  

Pass Percentage 95 94 100       

Number of first classes 77 67 96       

Number of distinctions - - -       

Exemplary performances 

(Gold Medal and University 

ranks) 

         

20 



36 

 

6. Number of students who have passed competitive examinations during the last 

three years (provide year wise data) 

 I II  III  

NET - - - 

SLET/SET - - - 

Any other (specify 

and indicate) 
- - - 

 

7. Mention the number of students who have received financial aid during the past 

three years. 

Financial Aid I II  III  

Merit Scholarship Nil  Nil  Nil  

Merit cum means 

scholarship 
Nil  Nil  Nil  

Fee concession Nil  Nil  Nil  

Loan facilities Nil  Nil  Nil  

Any other specify 

and indicate 
08 22 37 

(Additional rows may be inserted as per requirement) 

 

8. Is there a Health Centre available in the campus of the institution? 

Yes  No Ҟ 

 

9. Does the institution provide Residential accommodation for: 

 

Faculty   

 

Non-teaching staff 

 

 

Yes  No Ҟ 

Yes  No Ҟ 
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10. Does the institution provide Hostel facility for its students? 

 

 

If yes, number of students residing in hostels 

Men 

Women 

11. Does the institution provide indoor and outdoor sports facilities? 

 

Sports field  

 

Indoor sports facilities 

 

Gymnasium 

     

12. Availability of rest rooms for women 

    

 

13. Availability of rest rooms for men 

 

 

 

14. Is there transport facility available 

 

 

15. Does the Institution obtain feedback from students on their campus experience? 

 

 

 

 

 

Yes Ҟ No  

Yes Ҟ No  

Yes Ҟ No  

Yes  No Ҟ 

Yes Ҟ No  

Yes  No Ҟ 

Yes  No Ҟ 

Yes Ҟ No  

n/a 

00 
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16. Give information on the Cultural Events (last year data) in which the institution 

participated / organized  

 Organized Participated 

 Yes  No Number Yes  No  Number  

Inter-collegiate  Ҟ   Ҟ   

Inter-university  Ҟ   Ҟ  

National  Ҟ   Ҟ  

Any other 

(specify and 

indicate) 

Ҟ   Ҟ   

  (Excluding college day celebration) 

 

 

17. Give details of the participation of students during the past year at the university, 

state, regional, national and international sports meets. 

 Participation of students 

(Numbers) 

Outcome (medal 

achievers) 

State  - - 

Regional  - - 

National  - - 

International  - - 

 

18. Does the institution have an active Alumni Association? 

Yes Ҟ No  

If yes, give the year of establishment 

 

 

19. Does the institution have a Student Association / Council? 

Yes     No 

  

2014-15 

Ҟ  
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20. Does the institution regularly publish a college magazine? 

Yes    No 

 

21. Does the institution publish its updated prospectus annually? 

Yes    No 

 

22. Give details on the progression of the students to employment / further study 

(Give percentage) for last three years. 

 Year 1 (%) Year 2 (%) Year 3 (%) 

Higher Studies 31 34 30 

Employment 

(Total) 
   

Teaching 13 13 24 

Non Teaching    

 

23. Is there a placement cell in the institution? 

Yes     No 

If yes, how many students were employed through placement cell during the past 

three years? 

1 2 3 

5 4 11 

 

24. Does the institution provide the following guidance and counseling services to 

students? 

       Yes   No 

a. Academic guidance and Counseling 

b. Personal Counseling 

c. Career  Counseling 

 

 

Ҟ  

Ҟ  

 Ҟ 

Ҟ 

Ҟ 

Ҟ 
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Criterion VI: Governance and Leadership 

1. Does the institution have a functional Internal Quality Assurance Cell (IQAC) or any 

other similar body / committee 

 Yes   No 

 

2. Frequency of meetings of Academic and Administrative Bodies; (last year) 

Governing body / management Quarterly 

Staff council Monthly 

IQAC / or any other similar body / committee Bi-monthly 

Internal Administrative Bodies contributing to quality improvement of the 

institutional processes (mention only for the three most important bodies) 
As needed 

 

3. What are the Welfare Schemes available for the teaching and non-teaching staff of the 

institution? 

  Loan facility  

  Medical assistance  

  Insurance  

  Other- EPF and ESI 

 

4. Number of career development programmes made available for non-teaching staff during 

the last three years. 

0 0 3 

5. Furnish the following details for the past three years 

a. Number of teachers who have availed the Faculty Improvement Program of the 

UGC / NCTE or any other recognized organisation 

 

b. Number of teachers who were sponsored for professional development 

programmes by the institution 

  National 

  International 

Yes Ҟ No  

Yes Ҟ No  

Yes Ҟ No  

Yes Ҟ No  

Ҟ  

04 

- 

5 
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c. Number if faculty development programmes organized by the Institution. 

- - - 

 

d. Number of seminars / workshops / symposia on Curricular Development, 

Teaching ïlearning, Assessment, etc. organized by the institution. 

0 0 4 

 

e. Research development programmes attended by the faculty 

- - - 

 

f. Invited / endowment lectures at the institution 

- - 6 

 

Any other area (specify the programme and indicate) 

- - - 

 

6. How does the institution monitor the performance of the teaching and non-teaching 

staff? 

a. Self Appraisal 

b. Student assessment of faculty performance 

c. Expert assessment of faculty performance 

d. Combination of one or more of the above 

e. Any other (Principal, Parent Body) 

 

7. Are the faculty assigned additional administrative work? 

 

 

If yes, give the number of hours spent by the faculty per week 

 

Yes  Ҟ No  

Yes  Ҟ No  

Yes   No Ҟ 

Yes   No Ҟ 

Yes  Ҟ No  

Yes Ҟ No  

01 
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8. Provide the income received under various heads of the account by the institution for 

previous academic session.(2014-15) 

  Grant in aid 

  Fees 

  Donation  

  Self-funded courses 

  Any other (Interest received from Bank) 

 

9. Expenditure statement ( for last two years) 

 Year 1 

2013-14 

Year 2 

2014-15 

Total sanctioned Budget 6368435 6180908 

% spent on the salary of faculty 9.320 15.341 

% spent on the salary of non-teaching employees 4.613 6.031 

% spent on books and journals 0 0.688 

% spent on development activities (expansion of building) 1.520 0 

% spent on telephone, electricity and water 1.2258 2.044 

% spent on maintenance of building, sports facilities, hostels, 

residential complex and student amenities etc. 
1.838 3.567 

% spent on maintenance of equipment, teaching aids, 

contingency etc. 
6.345 9.504 

% spent on research and scholarship (seminars, conferences, 

faculty development programs, faculty exchange, etc.) 
0 0 

% spent on travel 0.351 0.476 

Any other (specify and indicate) 2.206 1.684 

Total expenditure incurred 16.56 23.26 

 

 

 

 

NIL 

3571307 

NIL 

NIL 

261080 
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10. Specify the institutions surplus / deficit budget during the last three years? (specify 

the amount in the applicable boxes given below) 

 Surplus in Rs. Deficit in Rs. 

2012-13 838350 X 

2013-14 X 215012 

2014-15 1506499 X 

 

11. Is there an internal financial audit mechanism? 

  Yes   No 

 

12. Is there an external financial audit mechanism? 

  Yes   No 

 

13. ICT / Technology supported activities  units of the institution: 

Administration Yes Ҟ No  

Finance Yes Ҟ No  

Students Records Yes Ҟ No  

Career counseling Yes Ҟ No  

Aptitude Testing Yes  No Ҟ 

Examinations / Evaluation/ 

Assessment 
Yes Ҟ No  

Any other (specify and 

indicate) 
Yes  No Ҟ 

 

14. Does the institution have an efficient internal co-coordinating and monitoring 

mechanism? 

  Yes    No 

 

 

Ҟ 

Ҟ  

 

Ҟ 
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15. Does the institution have an inbuilt mechanism to check the work efficiency of the 

non-teaching staff? 

  Yes   No  

16. Are all the decisions taken by the institution during the last three years approved by a 

competent authority? 

  Yes    No 

 

17. Does the institution have the freedom and the resources to appoint and pay temporary 

/ ad hoc / guest teaching staff? 

  Yes   No 

 

18. Is a grievance redressal mechanism in vogue in the institution? 

a. For teachers  

b. For students 

c. For non-teaching staff 

 

19. Are there any ongoing legal disputes pertaining to the institution? 

   Yes    No 

 

20. Has the institution adopted any mechanism / process for internal academic audit / 

quality checks? 

   Yes     No 

 

21. Is the institution sensitized to modern managerial concepts such as strategic planning, 

team-work, decision making, computerization and TQM? 

   Yes    No 

 

 

 

 

Ҟ  

 

Ҟ 

Ҟ 

 

Ҟ 

Ҟ 

Ҟ 

 Ҟ 

 Ҟ 

Ҟ  
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Criterion VII: Innovative Practices  

1. Does the institution have an established Internal Quality Assurance Mechanisms? 

  Yes    No 

 

2. Do students participate in the Quality Enhancement of the Institution? 

  Yes    No 

 

3. What is the percentage of the following students categories in the institution? 

 Category Men % Women % 

A SC   11  

B ST   09  

C OBC   32  

D Physically Challenged   01  

E General category   49  

F Rural   24  

G Urban   76  

H Any other (specify)     

 

4. What is the percentage of the staff in the following category? 

 Category 
Teaching 

Staff 
% 

Non-teaching 

Staff 
% 

A SC   4 44.44 

B ST     

C OBC   1 11.11 

D Women 9 100 4 44.44 

E Physically Challenged     

F  General category 9 100 3 33.34 

G  Any other (minority) - - 1 11.11 

 

 

 Ҟ 

 Ҟ 
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5. What is the percentage incremental academic growth of the students for the last two 

batches?  

Category 
At Admission 

On completion of the 

course 

Batch I Batch II Batch I Batch II 

SC 57.12 61.22 58.5 64.9 

ST 48.88 53.65 56.95 65.45 

OBC 60.48 63.68 61.32 68.96 

Physically Challenged - 54.13 - 66.30 

General category 65.25 65.27 63.49 64.89 

Rural 63.73 59.76 62.81 62.05 

Urban 62.45 63.32 62.73 66.75 

Any other (specify)     
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Part II 

Evaluative Report 

A. Executive Summary 

Hitkarini Prasikshan Mahila Mahavidyalaya, Jabalpur established in 1969 will be 

completing 47 years of its journey this year. The college is conducting Two year B.Ed. 

programme as per guidelines of the NCTE and approval of Rani Durgavati University 

Jabalpur. It has a long journey of association with Nagpur University, with Dr.Hari Singh 

Gaur University of Sagar and now to R.D. University. 

The vision and mission of the college are:- 

Vision:- To improve teaching standards through knowledge and skill of teaching 

professionals with our help, leadership, education and research mission. 

Mission: to provide quality knowledge and skill to the young entering the teaching 

profession. To educate upcoming teaching professionals in innovative pedagogical 

research methods. To create an ideal society that initiates and nourishes values of 

humanity, coexistence and achievement of excellence in purpose. 

The Programme and Eligibility:- 

 The college offers two years B.Ed. programme in the faculty of education with an 

intake of 100 students approved by NCTE. Any candidate in the general category who 

has at least 50% marks at graduate or post graduate level is eligible for admission. In case 

of candidates from reserved category the minimum percentage marks at UG or PG level 

should be 45%. 
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Admission Policy:-  

 The admission policy for B.Ed. is decided by the Department of Higher 

Education, Government of Madhya Pradesh. The Professional Examination Board 

notified the schedule of combined admission test and the candidates in merit give their 

option for admission to a college of their preference. The documents and eligibility is 

verified by a designated college notified by State Government and the students report to 

the appointed college for admission. 

The candidate reports to the college where the admission committee verifies the 

documents again and grants admission. 

Infrastructure facilities, teaching learning, sports, research, recreation and 

scholarships available are mentioned in the college brochure and also in the college 

website. The college is approved by the University Grants Commission under section 

2(f). The fee is fixed by the Admission and Fee Regulatory Committee of the State 

Government. 

The management of the college, the faculty and staff are student friendly. There 

never been any case of ragging in the past. The library is rich with more than15000 

books, national and international journals, magazines and newspapers etc. The college 

has arrangement with ten higher secondary schools for practice teaching. 

The Governing Body of the college is headed by Shri N.P.Dubey, a senior 

advocate of the MP High Court and Ex-Mayor of Jabalpur Municipal Corporation. The 

Governing Body Chairman and two members are nominated by the society, two members 

from the University, one representatives of the State Government and two representatives 

of teachers of the college. The Principal is ex officio Member Secretary. 
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Criterion I  

Curricular Aspects  

Hitkarini  Prashikshan Mahila Mahavidyalaya was established in 1969 and 

conducts two year B.Ed. Programme a per curriculum provided by NCTE and approved 

by Rani Durgavati University Jabalpur. 

The vision of the college is to improve teaching standards through knowledge and 

skill of teaching professionals with the collegeôs help, leadership, education and research. 

Its mission and objectives are dedicated to achieve the mission of the college and 

it strives to provide professional and trained human resource in the field of education. 

The curriculum is developed and decided by the university giving due 

consideration to the curriculum provided by NCTE. The curriculum Development 

Committee of college obtains suggestions from the ex-students, senior academicians, 

guardians, and management of the college, considers them and forwards them to the 

University for Consideration by the Board of Studies and Academic Council. 

Global Trends in teacher education are reflected by inclusion of various topics of 

global importance like Environmental Education, Information and Communication 

Technology and Value Education. 

The educational programme has a thrust on national issues like Women 

Empowerment, Human Rights, Secularism, National Integration etc. It also bear thrust on 

Common Cultural Heritage, Democracy, Neatness. 
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The college uses ICT in curriculum planning, power point presentation is done by 

faculty in class room teaching and by trainees in practice teaching ICT is used in 

examinations, accounts, notices, agenda, minutes also. 

CDôs of micro teaching skills are available to students. The student teachers are 

advised to select different methods of teaching because the levels of students differ. 

The college organizes various workshops, seminars, where the teacher trainees 

have to remain present. Various learning experience are provided through cultural 

activities, youth where students get informal education in planning. Students also 

participate in extension programme. Various days like Teachers Day, Hindi Diwas are 

organized. 

Feedback is taken on curriculum from alumni, academic peers, parents and 

management. Suggestion boxes are put in the college. 

The curriculum Development Committee sends suggestions to the University. The 

college faculty is prompted to attend national and international workshops, seminars and 

they are given all facilities. 
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Criterion II 

Admission in the college are regulated in the college by State Government. 

Combined Admission Test by Professional Examination Board is conducted and eligible 

candidates are admitted according to merit. Admissions are done according to State 

policy of reservations. 

The college has a tutor-guardian system and the 100 students are divided in five 

batches. Every batch is allotted to a tutor guardian/ mentor and the mentor ensures that 

the students are comfortable and their problems ï academic, physical, financial are 

suitably attended. Economically weak students are helped by different scholarships, bank 

loan, education loan etc.  

Students with cultural background are prompted to show their talent in cultural 

functions. Students who are physically challenged are provided with comfortable 

furniture I classroom computer lab and other labs. 

The students join B.Ed. from different streams. The session starts with an 

induction programme where student tells about his strength and weakness and also 

displays his special talent. The senior faculty introduces the faculty and staff and gives 

details of infrastructure, curriculum, various extra-curricular activities, extension 

programmes and tutorials etc. The curriculum has sufficient activities to understand the 

role of diversity and equity in teaching learning process. The paper on Educational 

Psychology provides for intelligence, individual differences, social barriers etc. Practice 

teaching in schools in slum areas, backward areas, urban and rural areas gives sufficient 
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opportunities to understand the need diversity and equity. Visits to special schools eg. 

Schools for deaf, dumb and blind are also arranged. 

The teacher trainees are engaged in active learning by assignment sin theory, 

group discussion, role playing and use of models in teaching. Participatory activities 

include community service, subject teaching involving experimentation and use of 

teaching aids. Emphasis is given to effective learning self management and skill 

development etc. Block teaching is done. The studentôs teachers observe demonstration 

lessons. 

Use of ICT is practiced in the college by power point presentation. ICT is 

compulsory paper. All academicians and office work is done with the help of computers. 

Development and implementation of practice teaching is done cooperatively by 

the mentor, the school staff and the trainee. 

We have ten schools available for practice teaching and the allotment of schools 

is done in consultation, the facilities and the location of the school. The teacher educator 

supervising the practice teaching puts his observations and gives suggestion. The mentor 

teacher remains in touch with the subject teacher and the Principal of the school. 

The student teachers remain in touch with recent development through 

workshops, internet, interaction with experts, research journals etc. 

The college encourages faculty to attend national, international workshops, 

seminars, publish research papers, use of ICT in teaching etc for their career 

development. The college a mechanism to reward faculty for good performance. 

Barriers to students learning are identified by various means and they are suitable 

addressed. ICT is used in assessment and evaluation process. It is used for preparing 
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question bank, typing of questions, examinations, evaluation charts etc. it is used for 

preparing lesson plan and during workshops, seminars etc. 

Best practices include use of technology, preparation of charts, models. 

Innovative Teaching Learning methods are used. Infrastructure is good and faculty is 

qualified and experienced. 
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Criterion III 

The thrust areas of research are those related to women but researcherôs interest 

and facilities are also considered. Action research is encouraged. During the last five 

years, the faculty has attended more than a hundred workshops, seminars etc. 

The college organized five workshops. 

The college has developed course material for preparing lesson plans, charts, 

models and power point presentations. 

The faculty gives its requirement for material for upgradation and development of 

course material and it is included in the college budget. 

The faculty has developed software, PPT and transparencies. The faculty has 

published research papers in several national / international Journals (as per list). Three 

faculty members have received various awards. 

Two minor research projects have been completed by Dr.Tripathi, Dr.Tripti 

Shrivastava and Ms.Nirupama Pathak. 

The college provides consultancy services to various schools and teacher training 

institutions. The consultancy is free. Dr. Tripti Shrivastava was deputed to provide 

consultancy service to Himalaya University, Itanagar (Arunachal Pradesh). Consultancy 

is done on a limited scale and media publicity is not done. No revenue has been generated 

because Hitkarini Sabha is a society of philanthropists with no object of earning. The 

college organizes various extension  outreach programmes. An extension programme at 

Village Nirandpur and other at Village Surtalai were organized this year with the help of 

Gram Panchayat and Government School. The Sarpanch of the Gram Panchayat and 
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officers visited the college several times and offered help and support to our 

economically poor students. 

The college has link with national and international bodies. It has linkage with 

Rotary International and with Bharat Vikas Parishad for various training programme, 

extension activities and Sanskar Programme for social uplift respectively. 

The parent body is running a computer centre since 1984 for Computer Education 

of students. 

The college organizes programme for women awareness, right to equality and 

education. 

The college organizes programmes on various days eg. teacherôs day, Gandhi 

Shashtri Jayanti, Independence day, Republic day and others. 

The college has good linkage with the school sector. It has linkage with eleven 

schools for practice teaching. Our promising students are absorbed there. New 

Techniques of teaching are shared and various new teaching models are developed in 

collaboration. 

The college has adopted several measures to encourage use of ICT. Workshop of 

ICT in research, encouragement for attending seminars, workshops or research and 

arrangement of lectures by resource persons on innovative ideas are organized. 

Programmes on pollution control, cancer and aids control etc are organized. 

Consultancy for admission, employment and other matters is provided. 
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Criterion IV 

The college has the physical infrastructure as per NCTE norms. The land area is 

5943.01 sq. metres and the thrust area is 2660 sq. metres. The college has spacious, 

ventilated and furnished room. The class rooms are large with light, fans, black boards 

and are air conditioned. Laboratories are as per norms with sufficient equipment. The 

halls are huge for organizing workshops, seminars and cultural activities. 

The college has sufficient space and infrastructure for expansion. 

The college has facilities for indoor and outdoor games. Facilities for extra-

curricular activities ï dance, drama, debate etc. 

The college is running only one programme of teacherôs education. Hence the 

college is not required to share its infrastructure with any other programme. The college 

has never sought any physical infrastructure from university but we have enough 

infrastructure for conduct of university examinations, competitive examination and 

recruitment tests. 

The college has good facilities regarding health and hygiene. Facility for safe 

drinking water, canteen, clean wash rooms and first aid box are available. 

The budget is prepared after due consultation with the staff and after verifying the 

needs. Expenditure is done according to budget but sometimes deficiency under one 

budget head is adjusted by savings from other budget head. 

No expenditure is required for transport because the college is situated in the heart 

of the city.  For extension programmes, the buses are made available by the Parent Body 

from its pool. 
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The new two year programme is full of activities and practicals for which 

optimum of use of infrastructure and material is done. The curricular and extra-curricular 

activities are timely revised and performed. Environmental issues are fully considered. 

There is proper disposal of garbage, sanitary napkins, food wrappers and left over food. 

The college has a qualified librarian and staff. There are more than 5000 books, 

sufficient journals, audio-visual resources, soft-wares, magazines etc. The library 

committee takes care of it. Information about new arrivals is out on notice board. 

The college has thirty computers in the computer lab, hardware, software, 

internet, projector, scanner, educational CDôs, DVD etc. The lab is used by teachers and 

students in their free time ï LCD projector is used for micro teaching. Technology is used 

for practice teaching, for enriching contents obtaining advance knowledge of topics, 

making models etc. 

The college has the general and methods laboratories. It has a language lab, 

computer lab, science lab, educational technology lab, ICT resource centre, art and craft 

resource centre. SUPW room has equipment for gardening, sewing machine, musical 

instruments and sports material. 

Innovative practices relating to use of ICT are used. Teacher trainees are divided 

in subject-wise groups and each group practices technology in various ways like 

demonstration, interactive presentations and question answer methods. 
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Criterion V 

Student Support and Progression 

The admissions in the college are controlled by the Department of Higher 

Education of the State Government. They are selected through a combined admission test 

and admitted to the opted college according to merit. After admission to the college they 

are explained the details of the curriculum and an induction programme is organized. 

The college has excellent infrastructure, classrooms, laboratories, qualified and 

experienced faculty and student friendly environment. The dropout rate is very low ï no 

dropouts during the last two years. 

The college supports the students to compete for job and to make progress in 

higher education. It provides good opportunities for efficiency in computer efficiency, 

communicative English and personality development. The pass outs going for teaching as 

a career has been 24% approx and those going for higher education has been 34%. 

The alumni is very active and the college provides them consultancy for 

employment and higher education. The Career Guidance Cell does it. 

The session begins with the preparation of Academic Calendar making provision 

for academic, co-curricular and extra-curricular activities. The college provides tutorial 

classes. The students are divided in five batches where in addition to academic problems; 

the mentor teacher discussed personal problems also and tries to resolve them. 

The working atmosphere in the college is good. The college works in a 

democratic atmosphere. The faculty and staff are given various facilities and incentives. 
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The faculty is deputed to attend workshops, seminars, attend refresher courses and to use 

innovative teaching methods. 

The college has a website giving various details of the college. It is revised 

periodically. The college has a programme for low achievers. They are identified and 

taken special care. 

The college has a Grievance Redressal Cell headed by a senior teacher. Complaint 

and Suggestion Boxes are put at different places. There has never been any complaint of 

ragging in the college. 

Monitoring is a continuous process. Students are given personal attention by the 

teachers. In respect of practice teaching, intensive orientation is provided. In order to 

familiarize the students with the concept of developing lesson plans, demonstration 

lessons are given and problems are solved. Follow up support is given to the teacher pupil 

by the teacher educator and by the subject teacher who observes the lessons delivered by 

the trainee and give suggestions. The students are advised to user power point 

presentation, OHP, charts and models. Spot guidance is given when needed. 

The Alumni Association is very active. It takes part in cultural programmes, 

making suggestions for improvement in curriculum, interactive programmes in teaching 

learning process, tree plantation during Van Mahotsav, providing information about job 

opportunities etc. 

The college encourages students to participate in extra-curricular activities. 

Various competitions are organized by the college, the parent body, the University and 

the Association of teachers training colleges. The college students participate. 
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There is a student union. It organizes various programmes including the Annual 

Function of the college. The student representative is taken on the Grievance Committee, 

Anti-ragging Committee, Cultural Committee an Sports Committee and the Editorial 

Committee of the college. 

The college has a mechanism to obtain feedback from its graduates and their 

employees. 
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Criterion VI 

Governance and Leadership 

The college has the vision ñto improve teaching standards through knowledge and 

skill of teaching professional with our help, leadership, education and researchò. Its 

mission and values support the mission. 

The management of the college is committed t the institutions vision of 

excellence. Its recruitment process is transparent, it provide necessary financial support 

and leadership on various occasions. It monitors the progress and activities of the college. 

It is supported by various committees. The committees meet regularly and take guidance 

from the Principal. 

The management meets the Principal frequently by generally remains present 

during various co-curricular and extra-curricular activities, also looks into complaints and 

suggestions. It also looks to the welfare of the faculty and staff. 

The Principal performs multiple functions. She has to guide various committees 

and staff. Principal is the link between the management and the faculty and staff. The 

Principal, in consultation  with the staff, prepares the budget and is the member secretary 

of the Governing Body. 

The Admission Committee, Anti-ragging Committee, Grievance Redressal 

Committee, Cultural and co-curricular activities Committee, the Library Committee, the  

Planning and development have done their allotted work very efficiently. 

The Governing Body is constituted as per the Statutes of the University. The body 

generally meets every month but may meet anytime as per need. 
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For practice teaching, meetings with the practice teaching schools are arranged to 

finalize the programme. The Principal and teacher of the practice teaching school give 

guidance to the teacher trainees regarding practice teaching, class control and school 

management. 

The atmosphere in the college is democratic. Teaching Time Table and 

responsibilities for various curricular and extra-curricular activities are allotted according 

to their liking and proficiency. 

The college has management information system. Data on students admission, 

examination results, academic calendar, scheduler of co-curricular and extra-curricular 

activities and administration are out on computer. Budget is prepared and accounts are 

maintained on computer. 

Only authorized fee is collected. Capital expenditure and maintenance 

expenditure on infrastructure is done by the parent body. 

The faculty is sent for career development as per requirement. The new 

recruitment is done as per norms of NCTE and by the selection committee as per statutes 

of the university. 

The teacherôs performance is assessed every year. They have to submit Self 

Appraisal Report and the Principal writes the Annual Confidential Report. The students 

give the feedback about the teachers. 

The college implements various welfare measures for teachers eg. grant UGC 

scales, timely increments, Employee Provident Fund and Employees State Insurance, 

grant of paid leave for attending workshops, seminars. Non-teaching staff is rovided the 

facilities of skill up gradation. 
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As a matter of policy, the college does not recruit adhoc and part time teachers. 

The faculty is given various facilities and budgetary resources for professional 

development. There is a rich library and furnished computer lab. Letter of appreciation is 

given to staff for doing exemplary work. Achievements are flashed in news papers and 

recorded in the service book. 

The college does not take any donations. The accounting is done on computer and 

audited by Chartered Accountant. 

The principal monitorôs classroom teaching, laboratory and library function on 

computer. The atmosphere is cordial and working conditions are good. 
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Criterion VII 

Innovative Practices 

The college has established IQAC as per norms. Its function is to plan and 

develop proper standards of academics, infrastructure and other activities of the college. 

It helps and guides in organisation of various co-curricular and extra-curricular activities.  

The academic achievements are evaluated by review of examination results, 

division and university gold medals achieved, placement percentage and package; 

achievements in sports and other activities and verification of teacherôs diaries. 

The academic calendar is prepared and teaching should be completed as per plan. 

All administrative activities are computerized. Faculty and students record is 

maintained on computer. 

Financial management is done on computers. Collection of fees, all receipts and 

payments, income expenditure and balance sheet are prepared on computer. Audit is done 

by a chartered accountant. 

Administration is democratic. Various committees are constituted. They hold 

meetings and report to principal. 

Teachers use ICT based methods for teaching. Students are disciplined; show 

good conduct and maintain regularity in attendance. Grievance Cell takes care of the 

grievances of staff and students. Teachers are briefed and they give information to 

students about various scholarships and financials aids available. 

Extra coaching is done to low and slow performers. Visits to special school are 

arranged. Various competitions are organized. Extension programmes to outreach places 



67 

 

are arranged. Workshops on teaching aids preparation and lesson planning are arranged. 

Tutorials, extension activities, inter-house competition lead to positive social reaction. 

Students who are physically challenged are provided with necessary facilities and 

comforts. 

This being a womenôs college, there have never been any gender sensitive issues. 

However, special lectures are arranged on women empowerment, rights against atrocities, 

rights to property etc. 

The college brochure contains details of infrastructure, number of seats, 

admission process and fee payable. The college has its website. Academic calendar and 

other information is put on website. Enquiry can be made on phone or by personal visit to 

college office. 

The college shares the information and data from feedback forms, suggestion and 

complaint box. Teacher students give feedback about microteaching, practicals and 

experience at practice teaching schools. Alumni also give feedback ad suggestions. 

Parents give suggestion on infrastructure and other facilities. 

Feedback is analyzed, discussed in IQAC, Staff Council and Principal. Positive 

suggestions are implemented. 
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Criterion I : Curricular Aspects  

1.1 Curricular Design and Development 

1. State the objective of the institution and the major considerations addressed by 

them? (Intellectual, Academic, Training, Access to the Disadvantaged,  Equaty, Self  

Development, Community and National Development, Issue of the ecology and 

environment, Value Orientation Employment, Global trends and demand, etc.) 

The college was established by Hitkarini Sabha in the year 1969 with the mission to 

provide quality knowledge and skill to the young women entering the teaching 

profession. Here the main objectives of the college are as under:- 

1. To provide best academic environment to the teaching professionals and pupil 

teachers. 

2. To develop new techniques of teaching in view of the changing trends in the 

school curriculum. 

3. To prepare the student teachers for effective communication skills and leadership. 

4. To develop and introduce innovative practices and technology to maintain parity 

with the modern trends. 

5. To prepare the faculty and students to undertake research projects. 

6. To organize outreach extension activities related to current social problems. 

7. To develop a sense of social responsibility moral, cultural and aesthetic values by 

organizing various co-curricular activities. 

8. To develop various skills for effective teachings through modern media and use of 

library resources. 
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9. To develop an understanding of the principles of pedagogy with ICT and its 

application in curriculum transaction and evaluation. 

10. To make the student teachers sensitive towards emerging problems like 

environment population, gender equity and social issues. 

11. To develop the spirit of fellowship amongst the students teachers to live in 

harmony with others in the profession, community and society at large. 

 

Major considerations addressed by the above objectives are as under:- 

 To provide professional trained human resource in the field of education. 

 To make improvement in the curriculum reflecting the needs of todayôs technological 

scenario. 

 To spearhead the evolution in the contemporary professional education cutting across the 

national boundaries. 

 To provide the infrastructure and facilities in accordance with the norms and standards 

laid down by NCTE. 

 To provide a student friendly institution which is on the move to cover the curriculum 

founded on constant innovation and application of acquired knowledge. 

 To provide good exposure to students to the latest development in the world of education 

and research.  
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2. Specify the various steps in the curricular development processes.(Need assessment, 

development of information database pertaining to the feed back from the faculty, 

students, alumni, employers and academic experts, and formalizing the decisions in 

statutory academic bodies). 

Curriculum Development Process:- 

The college is affiliated to Rani Durgawati University Jabalpur and the curriculum is 

developed and implemented accordingly by all colleges of education in the region. Thus 

the college has no direct role in the curriculum development process but the college has a 

curriculum development committee which seeks suggestion from peers, alumni, parents, 

management etc. and these suggestions are discussed and if found suitable are forwarded 

to the University for consideration by its Board of Studies and other competent bodies. 

The curriculum is designed by the University by keeping in view the needs of the 

education and has included the theory and practical papers in order to meet the basic 

objectives of education programmes. 

 

3. How are the global trends in teacher education reflected in the curriculum and 

existing courses modified to meet the emerging needs? 

Global trends in teacher education are reflected in inclusion of various topics of global 

importance like Environmental education, Information and Communication technology 

and value education which included equality, social cohesion, educational technology, 

Internet facilities, LCD presentation, etc are a part of global trends. College celebrates 

various international days like International Yoga Day, Human Rights Day, Womenôs 

Day etc. 
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4. How does the institution ensure that the curriculum bears some thrust on national 

issues like environment, value education and ICT? 

The education programme has a thrust on national issues like Women   

      Empowerment, Human Rights, Secularism, National Integration, Environment    

      Awareness, Social Cohesion etc are the topics included. 

 The curriculum does bear thrust on national issues like common cultural heritage, 

democracy, patriotism, neatness, dignity of labour, punctuality, modesty etc. The college 

also organizes many community programmes. Extension programmes conducted during 

the current year included Nukkad Natak on Beti Bachao, Beti Padao and population 

explosion. 

 

5. Does the institution make use of ICT for curricular planning? If yes give details. 

The institution does make use of ICT in curriculum planning. Planning of day to day 

curricular and co-curricular is planned by use of ICT. CDôs are prepared by faculty 

members and students for use in pre-practice classes  and for lesson presentations in 

various schools. 

 Power point presentation is done by the faculty during class room teaching and 

also by the students during practice teaching in schools. OHP is also used by power point 

is more popular. 

 All academic programmes such as time table, schedule of lesson presentation by 

faculty and students is also done by ICT. 



74 

 

 During examinations the seating plans, duties of invigilators, payment of 

invigilation charges, university examination accounts, all are done with the help of ICT. 

Quarterly and Annual accounts, annual reports, notices, agenda, minutes all are prepared 

by use of ICT. 

 Recommendations of the NCTE, University and other academic bodies are 

accessed through the respective websites. 

 

1.2  Academic flexibility 

1. How does the institution attempt to provide experiences to the students so that 

teaching becomes a reflective practice? 

1.2/1 In order to make teaching a reflective practice, various methods are used to provide 

experience to the students. 

 CDôs of lessons based on various types of micro teaching skills are made 

available to the teacher students for understanding micro teaching skills according to 

need and requirement of curriculum. 

 The level of individual student differs and henceforth teacher trainees are advised 

to select varied method for teaching in different classes. They are also advised how to 

select a particular method or technique. 

 The teacher students also advised that after actual class room teaching they should 

critically review the experience gained and find amendments required if any. 

Peer observation also helps in improving teaching learning behaviour. 
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2. How does the institution provide for adequate flexibility and scope in the 

operational curriculum for providing varied learning experiences to the students 

both in the campus and in the field? 

Varied learning experience in the campus are provided by theory classes i.e. micro 

teaching and criticism lessons. This is done with the help of their teachers. 

 In addition, the college has a rich library supported by all types of reference 

books, journals and magazines. ICT facilities and various CDôs are also available to the 

students. 

 The college organizes workshops, seminars, conferences on various subjects 

where faculty, researchers and students participate. 

 Various learning experience in the field are provided to the students during the 

cultural activities organized by the college, the parent body, and inter-college competition 

organized by Association of Teacher Educator. All these activities provide informal 

education in planning and implementation of co-curricular activities. 

 In addition to above, adequate flexibility in the operational curriculum is provided 

through extension programmes in outreach places. 

 Field experience is also provided through practice teaching lessons, student 

behaviour and psychology etc. 
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3.  What value added courses have been introduced by the institution during the last 

three years which would for example : Develop communication skills(verbal and 

written), ICT skills, Life skills, community orientation, social responsibility etc. 

So far as addition of any courses is concerned, it can be done only by the University. 

However, the college conducted the following activities in addition to the prescribed 

courses i.e Lecture on Communication English, Lectures on Personality Development, 

Classes on Computer Literacy, Awareness against Dental Diseases, Role of mother as a 

nurse and other multidisciplinary subjects. The college also participated in anti-tobacco 

programme as a part of social responsibility. 

 

4. How does the institution endure the inclusion of the following aspects in 

curriculum?  

i. Interdisciplinary / Multidisciplinary  

ii.  Multi -skill development  

iii.  Inclusive education 

iv. Practice teaching 

v. School experiences / Internship 

vi. Work experience /SUPW 

vii.  Any other(specify and give details) 

(Also list out the programs / courses where the above aspects have been 

incorporated). 

 The Hitkarini Sabha i.e. the parent body of the college is running twenty nine 

colleges and schools in different disciplines like Engineering, Dental, Nursing, Law, Arts, 
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Commerce and Science. Lectures on Dental Problems, Role of Nursing in the society, 

Provisions in Law against atrocities to women etc were organized from time to time. 

In addition, the college organized Teacherôs Day, Hindi Divas, Programmes on Creativity 

like Flower arrangement, Handmade Greeting Cards, Rangoli and Mehandi competitions 

as a part of multi skill development. 

 The college also admits students who are physically challenged and need special 

teaching skills. The teacher students get special training as a part of inclusive training on 

such occasions. 

 In the matter of practice teaching, pre practice sessions are conducted by the 

college. The pupil teachers go for practice teaching to the allotted school to teach forty 

lesson plans i.e 20 plans in two school subjects. Each teacher student is closely observed 

by the mentor, teachers who give their criticism in the criticism copy for improvement. 

 Various activities of work experience. SUPW are conducted by the college. This 

includes gardening, tree plantation or Van Mahotsav, sewing, stitching and cooking. 

 

1.3  Feedback on Curriculum 

1. How does the institution encourage feedback and communication from the 

Students, Alumni, Employers, Community, Academic peers and other stakeholders 

with reference to the curriculum? 

Feedback on the curriculum is taken from the students, alumni, academic peers, the 

employers and the management. They are sent a copy of the syllabus and are requested to 

send their comments and suggestion. 
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The alumni of the college generally meets atleast twice in a session and suggestions on 

syllabus are also discussed in such meetings. Suggestion boxes have been put in the 

colleges and students can put their suggestions in such boxes. The boxes are opened at 

the weekend and suggestions are discussed by the Curriculum Development Committee 

of the college. 

 Supervisors of the teaching practice schools also make suggestions relating to the 

curriculum. 

 

2. Is there a mechanism for analysis and use of the outcome from the feedback to 

review and identify areas for improvement and the changes to be brought in the 

curriculum? If yes give details on the same. 

 The college has a Curriculum Development Committee and all suggestions 

received for improvement of curriculum are discussed and if found suitable are forwarded 

to the University for consideration by the Board of Studies. As already stated earlier, the 

college cannot make any changes of its own and the University takes appropriate 

decisions. 

 

3. What are the contributions of the institution to curriculum development? 

(Member of BoS / sending timely suggestions, feedback etc.) 

The college sends the suggestions to the university for discussion and adoption if 

approved by the Faculty and the Executive of the university. The college also gets a 

representation on the Board of Studies  and others by seniority and then it becomes easier 

to explain the suggestions made by the college. 
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1.4 Curriculum Update 

1.  Which courses have undergone a major curriculum revision during the last five 

years?  How did these changes contribute to quality improvement and student 

satisfaction? (Provide details of only the major changes in the content that have 

been made). 

Several changes have been made during the last five year and some are coming up 

with the introduction of the new Two year B.Ed course. Information and Computer 

Technology is now a compulsory paper. Changes have been made in the paper on 

Educational Psychology and in another paper topics on Health and Physical Education, 

futurology in Education and Value Education.  

 

2.  What are the strategies adopted by the institution for curriculum revision and 

update? (Need assessment, student input, feedback from practicing school etc.) 

The strategy adopted by the college for the revision and update of the curriculum 

is that all suggestions found suitable are forwarded to the university. Feedback from the 

students and teachers of the practice teaching schools are forwarded to the University for 

suitable decision. The faculty members attend the meetings of other schools for 

curriculum update for getting new ideas if any. 
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1.5  Best Practice in curricular Aspects 

1.  What is the quality sustenance and quality enhancement measure undertaken by        

the institution during the last five years in curricular aspects?        

The college has adopted the following measures for quality sustenance and quality 

enhancement of the curriculum:- 

 The college faculty is prompted to attend national and international seminars, 

workshops and are given all facilities. 

 The faculty is deputed to attend refresher courses, orientation, programmes 

organized by Universities. 

 Several co-curricular and extracurricular activities have been organized during the 

last five years. 

 ICT facilities and educational soft wareôs are available to faculty and teacher 

students. 

 Tutorials and remedial classes have been conducted for weaker students. 

 

2.  What innovations / best practices in óCurricular Aspectsô have been planned / 

implemented by the institution? 

 The following has been done for innovations / best practices in curricular aspects 

The teaching skills are being strengthened by using power point presentation. Teacher 

educators publish research papers in national and international journals. Faculty 

participated and presented papers in National ï International seminars. Larger 

participation is being done in various social issues. 

Classes on Communicative English, Computer literacy etc have been organized.  
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Additional information to be provided by Institution opting for Re-

accreditation / Re- assessment 

1. What are the main evaluative observations / suggestions made in the first assessment 

report with reference to Curricular Aspects and how have been acted upon? 

2. What are the major quality sustenance and enhancement measures undertaken by the 

institution since the previous assessment and accreditation. 
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Criterion II:  

Teaching ï Learning and Evaluation 
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Criterion II: Teaching ï Learning and Evaluation 

2.1  Admission Process and Student Benefit 

1. Give details of the admission processes and admission policy (criteria for admission, 

adherence to the decisions of the regulatory bodies, equity, access, transparency 

etc.) of the institution? 

Admission Process and Admission policy in the college:- 

  In Madhya Pradesh the admissions to the colleges are regulated by the 

Department of Higher Education. The notification is released on the website of the 

Government and desiring students can get the information on the portal. The notification 

inter-alia gives the information about the reservations available to various categories. The 

candidates fill application forms and the Government notifies the merit list. Allotment 

letters are issued to the candidates and they have to go to designated colleges for 

verification of documents such as transfer certificate, domicile certificate, mark sheet etc. 

 When the students report to the allotted college, their documents are received and 

admission granted. The candidates are given a copy of the prospectus of the college. 

 

2. How are the programs advertised? What information provided to prospectus or 

other similar material of the institution? 

 The admissions are regulated by the State Government in M.P., hence the 

advertisements are issued by it in local and national news papers. The prospective 

trainees are provided with the following information:- 
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 Admission process, eligibility for admission, last date for submission of online 

admission forms, reservation is available to various communities, concession in 

eligibility to reserved class duration of the course, recognition by NCTE, fees payable, 

contact numbers, addresses and website etc. 

 The prospectus issued by the college includes information about the city, the 

parent body i.e the society, infrastructure facilities, courses, NCTE recognition, 

achievement of the faculty and students of the college. 

 

3. How the does institution monitors admission decisions to ensure that the determined 

admission criteria are equitably applied to all applicants? 

 When the candidates arrives for admission, her name is checked in the list of 

candidates received. The copies of the certificates of the candidates are checked with the 

originals and his eligibility is verified. It is also noted that the admissions are within the 

total seats sanctioned by NCTE and State Government and that the reservation criteria is 

properly followed. The admission decisions are thus properly monitored and followed. 

 

4. Specify the strategies if any, adopted by the institution to retain the diverse student 

population admitted to the institution (e.g. Individual of diverse economic, cultural, 

religious, gender, linguistic, backgrounds and physically challenged). 

   The admission process being regulated by the State Government, the Teachers 

Trainees admissions are done according to the state policy of reservations to various 

classes, religions, linguistic, physically challenged etc. They come from different back 

ground having different needs. 
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  The college has the tutor ï guardian system and the 100 students are divided into 

five batches with one tutor guardian or Mentor. This batch of 20 students also has a 

mixed composition and the mentor has to ensure that every student is comfortable and all 

his problems academic, physical, financial or otherwise are properly attended. 

  The students are come from economically weaker background are provided 

support from different sources. They are provided by different scholarships, bank loans / 

education loans are arranged. Scholarships of Government to SC/ST/OBC are managed 

from the concerned departments, Fee concessions are given by the college/society. 

  The students from different cultural background are prompted to present their 

talent in cultural functions eg., their talents in dance, music etc and are given full support 

by each other. 

  The students who are physically challenged are given help at every point eg. they 

are provided with comfortable furniture in class room, computer lab and other labs and 

are given equitable treatment everywhere. Lift is available. 

  Language is no problem. Teaching is done in English and Hindi. However some 

students from tribal area may have some problem of pronunciation but because they are 

graduates already, they get used to the accent of the teachers and if they still have any 

problem, it is attended to by their mentor ie the tutor-guardian. 

 

5. Is there a provision for assessing studentôs knowledge / need and skills before the 

commencement of teaching programs? If yes give details on the same.  

 The admissions are regulated by the State Government, and the rules do not 

provide for assessing teacher trainees knowledge / needs and skills before 
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commencement of teaching program. The minimum percentage of marks for different 

categories of candidates are fixed by the State Government and their admissions are done 

according to merit. 

 However their knowledge needs and skills are assessed by the college after the 

admission and suitable remedies are provided. 

 

2.2  Catering to Diverse Needs 

1. Describe how the institution works towards creating an over all environment 

conductive to learning and development of students? 

 The students admitted B.Ed. came from different streams. They may be graduate 

from arts, commerce, science or any other streams and they do not have any fore-sight of 

the B.Ed. curriculum. Therefore their session starts with an induction programme where 

each student tells about his strength and weakness. If he has some special talent he speaks 

about it and if possible displays it. 

 There after the senior faculty introduces the parent body, the college, its vision, 

mission, objectives, its past, achievements, its infrastructure, class rooms, laboratories, 

library, games and sports, various functions and finally the curriculum extension 

activities etc. 

 They are given information about the tutorial batches, mentors, assignments, 

presentations, practice teaching, schools for practice teaching, observers etc. and the 

various facilities available. 
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2. How does the institution cater to the diverse learning needs of the students? 

 The teacher trainees have different training needs which have to be identified and 

suitable attempts have to be made to meet them. Some of them are as follows:- 

 Some teacher trainees learn things very fast. They are intelligent and gifted and 

the mentor can easily identify them because they remain ahead of the class and put 

intelligent questions. They are given higher assignments additional reading material and 

prompted to take part in debates, take responsibility in organizing programs and co-

curricular activities etc. 

 There are some slow and low achievers. They are provided with special coaching 

and guidance. They are given more time for writing assignments and lectures delivered 

the previous day are repeated in brief. The mentor has to give her more time and personal 

attention. 

 Some students coming from backward and socially deprived sector find it difficult 

to adjust with the urban and socially advanced students. They are given guidance so that 

they develop confidence and mix up with the rest. 

 Other students needing different training needs have also to be dealt with 

accordingly. 

 

3. What are the activities envisioned in the curriculum for student teachers to 

understand the role of diversity and equity in teaching learning process? 

  curriculum has sufficient activities to understand the role of diversity and equity 

in teaching learning process. The paper on Educational Psychology provides for 

intelligence, individual differences and inclusive education. Topics such as basic 



88 

 

concepts of society, social barriers are discussed during the course. Then psychological 

experiments and tests develop the insight regarding diversity and equity in teaching 

learning process. 

 

4. How does the institution ensure that the teacher educators are knowledgeable and 

sensitive to cater to the diverse student needs? 

 In order to ensure that the teacher education are knowledgeable and sensitive to 

the diverse needs of the teacher trainees, the following steps are taken by the Principal 

and management of the college:- 

 A bad recruitment creates a problem for all time to come for any organization. 

Hence we ensure at the time of recruitment that the selected candidate has the knowledge 

and sensitivity required diverse teacher trainee needs. 

 During the tutorial classes, the tutor or the mentor identify the diverse trainee 

needs in the course of discussion and the required guidance is provided. 

 The faculty teaches the optional paper on Special Education and Psychology. 

They gain a lot of experience to understand the diverse learning behaviour. 

 The faculty is also given several facilities to attend Faculty Development 

Programmes, national and international workshops, seminars and conferences. This 

participation gives them enough opportunity to know about the diverse teacher trainee 

needs. 
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5. What are the various practices that help student teachers develop knowledge and 

skills related to diversity and inclusion and apply them effectively in classroom 

situations? 

The following practices help teacher trainees develop knowledge and skills related to 

diversity and inclusion:- 

 The college arranges visits to different special school eg. school for deaf, dumb 

and blind. These schools give the knowledge and experience which is very different and 

peculiar regarding diversity. 

 Visits and practical assignments relating to theory papers also provide good 

experience. During extension programmes, visits are arranged in rural areas and suburbs. 

They also help teacher educators give live demonstration to the teacher trainees during 

teaching. The teacher trainees observe the demonstrations and in turn apply them in 

classrooms. 

 

2.3  Teaching ï Learning Process 

1.  How does the institution engage students in ñactive learningò? (Use of learning    

resources such as library, website, focus group, individual projects, simulation, peer 

teaching, role-playing, internships, practicum etc.) 

 The institution engages the teacher trainees in active learning by the following:- 

Library ï The library has more than 5000 books and two books are issued to every 

student. There are more than 400 reference books, 340 other books, 24 sets of 

encyclopedia, large numbers of educational journals, magazines, news papers etc. 
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available in the library and reading room. Computers with net, photocopy, printers etc are 

also available. 

 The students have to prepare assignments related to theory. 

  Theory classes are engaged as per the time table but in the course, group-

discussion, role playing and use of models in teaching keep them busy. 

  The students have to develop command over various teaching skills useful in 

simulation lessons and class room teaching. 

 

2. How is ólearningô made student-cantered?  Give a list of the participatory learning 

activities adopted by the Institution and those, which contributed to self-

management of knowledge, and skill development by the students? 

 Participatory learning activities adopted by the college include the following:- 

a) Involvement in community service 

b) Subject teaching involving experimentation and use of teaching aids. 

c) Assignment of sessional work 

d) Proper supervision of Practice teaching of students. 

e) Minute observation of the peers and recording their presentation. 

f) Participatory learning activities like debates, seminar. 

g) Use of internet practices 

h) Library consultation etc. 
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3. What are the instructional approaches (various models of teaching used) and 

experiences provided for ensuring effective learning? Detail any innovative 

approach / method developed and / used. 

Instructional approaches and experiences provided for ensuring effective learning  

includes the following:- 

a)  Discussion models 

b)  Class assignment 

c)  Oral and written test 

d)  Demonstration 

e)  Paper presentation 

f)  Audiovisual aids. 

 For self management and skill development the college has tried students 

involvement in community service and medical camps. Discussion method is also 

commonly employed. 

 The college generally uses Inductive- Deductive Method eg. debate and 

discussion are used for Social Studies, Languages and Science subjects and Multimedia 

method is used for computer/ IT related topics. Role play method is easy and more 

popular in languages and social studies. Mathematics and Science subjects generally use, 

problem solving. 
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4. Does the institution have a provision for additional training in models of teaching? 

If yes, provide details on the models of teaching and number of lessons given by 

each student. 

We have no provision for any additional teaching models of learning. 

 

5. Does the student teachers use micro-teaching technique for developing teaching 

skills? If yes, list the skills practiced and number of lessons given by each student 

per skill. 

 The student teachers do use micro-teaching technique for developing teaching 

skills in selected subjects. This is decided according to the topic taught but the student 

teacher uses atleast one lesson per skill. The skill may be Introduction Skill, Explanation 

Skill, Questioning Skill, Illustration Skill, Black Board Skill, Demonstration Skill, Role 

Playing Skill and Non verbal Skill. On the whole about four to five skills are practiced in 

each subject. Earlier the students are taught theory of different skills and then the teacher 

gives demonstration of each skill. Thereafter, the student teacher gives complete 

performance. 

 

6. Detail the process of practice teaching in schools. (Lessons a student gives per day, 

lesson observed by the teacher educators, peers/school teachers, feedback 

mechanism, monitoring mechanisms of lesson plans etc. 

 The college has the consent of ten Higher Secondary Schools of the city for 

practice teaching. The schools provide teaching in English and Hindi only. The college 

provides the practice teaching programme to the school in advance. 
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 In the mean time a pre-practice teaching work-shop i.e. lesson plan preparation, 

teaching aid preparation and demonstration lessons are arranged. 

 The students prepare the lesson under the guidance of the allotted teacher who 

checks it, get it corrected where required and then signs it. The student has to present 

forty lessons i.e 20 in each subject method. The presentation is observed by the teacher 

educator, school teacher and the peer supervisor, who give their comments. The teacher 

educator makes the remark in the lesson plan and gives her suggestions. The school 

teacher also remains present and she also gives suggestion. All the suggestions given by 

the teacher educator, school teacher and the peer group together point out the short 

comings which noted by the student teacher and he makes the necessary improvements. 

The final lesson plan is approved by the teacher educator of the subject. 

 

7. Describe the process of Block Teaching / internship of students in vogue. 

  In Block teaching, the teacher trainee stays full time in the school and performs 

all type of duties. This is done during teaching session. The student teachers go the 

teaching school continuously for practice teaching. The student teacher teaches a lesson, 

notes the feedback, revises the plan and gets the plan approved next day. The students 

observe the lessons of peer trainees and also assist the school teachers in curricular, co-

curricular and extra-curricular activities of the school. Supervision and evaluation is done 

by the teachers of the practice teaching school. 
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8.  Are the practice teaching sessions / plans developed in partnership, cooperatively?  

involving the school staff and mentor teachers? If yes give five details on the same. 

Yes. This type of planning, cooperation and development is necessary between 

the school staff and the mentor teacherôs during practice teaching. The trainees are at first 

sent to the school to collect information about the subject and topics to be taught along 

with other activities to be performed in coordination with the school. Time table and units 

to be taught are also decided. Coordination between school staff and mentor teacher is 

also necessary. The school teachers also give feed back to the student teacher as well as 

the mentor teacher formally and informally both. It makes the student teacher 

comfortable. 

 

9. How do you prepare the student teacher for managing the diverse learning needs of 

students in schools? 

We prepare the students as follows:- 

The student teachers are taught the theory part of the curriculum in the college. 

The theoretical knowledge about the diverse learning needs of students of teaching such 

papers like Psychology, secondary education issues, child psychology is given to them. 

Pre-practice teaching in the college helps them to under the diverse needs. The peer 

group and subject teachers guide the students. The core teaching skills are also 

developed. The student teachers observe demonstration lessons where they are given the 

knowledge about the diverse needs of school students. 

 



95 

 

10. What are the major initiatives for encouraging student teachers to use / adopt 

technology in practice teaching? 

 The major initiatives are as under:- 

  The young generally copy the traits of their parents and teachers in several 

matters eg. how they talk, how they dress or even how they hold the pen. The teaching in 

the college is done with the help of ICT i.e. power point presentation, OHP, laptop etc.  

  During the workshops organized by the college, the experts addressing the 

workshop using ICT tools. 

  ICT is a compulsory paper where they learn the use of computer, computer aided 

instructions, internet and web base instructions, In an optional paper educational 

technology they know about video, teleconferencing etc. 

  Registration, enrolment, on-line submission of examination forms all are done 

with the help of computer in the college and the student see it every day. All this 

encourages the student teachers to adopt technology in practice teaching. 

 

2.4      Teacher Quality 

            1.  Are the practice teaching plans developed in partnership, cooperatively involving 

the school mentor teachers? If yes give details. 

  The development and implementation of the practice teaching plan is done 

cooperatively by the mentor, the practice teaching school staff and the trainee. 

  The subject teacher and the principal give details of the topic, number of lessons, 

medium of instruction, the syllabus already covered and the strategy to be adopted. 
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  In respect of lesson planning, the various steps like statement of objective, 

breaking the content in teaching point, teaching aids, methods etc all are discussed. 

  The subject teachers of the school are encouraged to observe the lesson and give 

their feed back to the student teachers and the school supervisors. 

  Thus all concerned, the school staff, the mentor teachers cooperate in mentoring 

the student teacher. 

 

            2.  What is the ratio of student teachers to identified practice teaching school? Give the 

details on what basis the decision has been taken? 

  We have at our disposal 10 schools for practice training. The students are allotted 

to nearby schools and how many students should be deputed depends on the number of 

students in the school, number of classes made available by the school and the 

environment in the school. However, by and large the ratio of student teacher in practice 

teaching school is 10:1. 

 

            3.  Describe the mechanism of giving feedback to the students and how it is used for 

performance improvement. 

  The teacher educator who supervises the practice teaching puts his observations in 

the lesson plan copy and also makes his suggestions. Oral discussion is also done. The 

suggestions made improves the performance of the student teacher in the subsequent 

lessons. The peer group also supervises and gives the feed back to the student teacher and 

the supervisor. 
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  The trainees not making satisfactory improvements are asked to observe the 

teaching of better students. They are also given more attention. 

  Feedback regarding co-curricular and extra-curricular activities are also given 

pointing out the short comings and making suggestions for improvement. 

 

          4.  How does the institution ensure that the student teachers are updated in the policy 

directions and educational need of the schools?  

  The mentor teachers remain continuously in touch with the subject teachers and 

the principal of the school. The student pupils are asked to remain in touch with the 

various notices issued by the school. The teacher educators and the peer group provides 

feed back to the student teachers. 

  During the practice teaching the student teachers remain in touch with the 

teaching staff and the Principal of the college and understand the policy direction and 

educational needs of the school. 

  The library, the books, journals and magazines also give knowledge about the 

policy etc. The theory and practical activities, seminars etc. also update the teacher 

trainees on the policy directions and educational needs of the schools. 

             

      5.  How do the students and faculty keep pace with the recent development in the school 

subjects and teaching methodologies? 

             The student teachers keep pace with the recent development in school subjects 

and teaching methodologies through the following:- 

  National ï International Workshops 
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  Seminar, Symposiums, Orientation and Refresher courses. 

  Internet, interaction with experts. 

  Research Journals, Reference Books 

  Preparation and conducting lessons based on various teaching methods and 

teaching models. 

 

      6.  What are the major initiatives of the institution for ensuring personal and 

professional / career development of the teaching staff of the institution (training, 

organizing and sponsoring professional development activities, promotional policies 

etc.) 

  The college takes several initiatives for ensuring personal and professional career 

development of the teaching staff of the college. The following are some of them:- 

  The faculty members are encouraged to attend various national and international 

seminars and workshops. They are reimbursed the registration fees and paid journey 

expenses as per rules. 

  They are permitted to attend orientation courses, faculty development programs 

etc and are granted full pay for the period. 

  They are encouraged to publish research papers in national and international 

journals, and the college pays the subscription for the journals. 

  The faculty is encouraged to conduct research and register for Ph.D degree of the 

University. Faculties who are awarded Ph.D degree are granted two advance increments. 

  Workshops / Seminars on innovation in lesson planning, use of ICT in teaching 

etc are organized by the college. 
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  Various expert lectures on professional career development are organized by the 

college throughout the year. 

            

        7.  Does the institution have any mechanism to reward and motivate staff members for 

good  performance? If yes, give details. 

   The college has the mechanism to reward and motivate the staff members for 

good performance. 

  Based on students feedback about the student, university results and evaluation of 

the Principal and management of the college the faculty is rewarded by a certificate, grant 

of increments, a mention in the college magazine and Annual report of the parent body as 

the case may be. The faculty is also given a cash prize in case of outstanding performance 

in academic or other activities, including research. The performance and the rewards are 

also mentioned in the local papers and press reports. 

 

2.5     Evaluation Process and Reforms 

1. How are the barriers to students learning identified, communicated and 

addressed? (Conducive environment, infrastructure, access to technology, teacher 

quality etc.) 

 The barriers to student learning are identified by the following means:- 

a) It is very easy to identify students learning barrier in the classroom  the way to 

listen to the teachers lectures, the response which he gives and the expression 

which his body language gives is enough to identify the barrier. 
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b) We give the assignments and hold tests and the response is enough to show the 

barrier. 

c) Personal talks during tutorials and during special occasions.  

d) Feedback received from the students formally and informally, suggestions and 

complaints boxes. 

e) Guidance and counseling cell as communicated by the students. 

Once the barriers are identified and communicated, they have to be addressed. 

The teachers meet the student and their parents/ guardians and decide how the 

requisite help are be granted to redress it. Books may be provided from the 

library, book bank or if possible from the personal library or specimen copies 

received by the teachers. 

Financial help may also be given to students by the management or by helping 

him get scholarship from Government / private charity trusts or bank loans etc. 

  If it is related to infrastructure i.e to a physically challenged student, the requisite 

help may be provided eg. provision of a ramp or a tri-cycle and lift / elevator. 

  For a barrier relating to technology can be addressed by engaging extra classes for 

weak students in the computer laboratory providing CDôs etc. 

  Other means of addressing some problems is changing teaching time-table, 

academic calendar teaching methodology etc. Students from rural background or from 

backwards areas may have some problem of language or may find it difficult to adjust in 

urban environment. Special efforts are made to address such problems. 
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           2. Provide details of various assessment / evaluation processes (internal assessment,    

midterm assessment, term end evaluation and external evaluation) used for 

assessing student learning? 

 The following assessment process is used for assessing student learning:- 

  Internal assessment, midterm evaluation and class tests are age-old methods of 

assessment and are used at present also. Some variation has of course been done eg. 

objective type questions and short answer questions are also included along with long 

answers. 

  Observation during the class evaluation, assignments and sessional work is also 

used. 

  Continuous evaluation on the basis of curricular and extracurricular activities is 

done throughout the year. 

  Assessment teaching skills is done through micro teaching in various teaching 

sessions and also through criticism lessons at the term end. 

  B.Ed. required feedback to be given to the student after each activity so that he 

improves in her next performance. The student trainee receives feedback from lecturers, 

peer group and sometimes from the principal. 

  External evaluation of the theory and also or practical is done by qualified 

examiners appointed by the university. 
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  3.  How are the assessment / evaluation outcomes communicated and used in                 

improving the performance of the students and curriculum transaction? 

  Class tests or unit tests, midterm test etc are concluded and after each internal 

test the valued answer sheet of the student is given back to the students so that can see 

their performance and the evaluation. 

  The answer sheet and every answer given is discussed by the subject teacher in 

the class and short comings are pointed out at the student and how it can be improved. 

  The teacher trainees are also given assignments in every paper. These assignments 

are presented in class. The student is advised to give power point presentation. After 

every presentation, it is discussed, short comings are pointed and suggestions are given 

for improvement. 

  During parent teacher meet also the progress and performance of the student is 

discussed and the parents are informed accordingly. 

  Assessment outcomes are a great help in improving the performance of the 

students and in identifying the low and high achiever so that suitable remedies may be 

adopted for them. 

 

4.  How is ICT used in assessment  and evaluation process? 

 The ICT is used in assessment and evaluation process as follows:- 

  ICT is used for preparation of Question Bank Different Sets of question bank are 

prepared with the help of computer. 

  ICT is used for preparation / typing of questions. Most of the teachers are new 

fully competent to set questions papers on their laptop. 
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  All instructions relating to conduct of examination are prepared with the help of 

computers. 

  Evaluation charts and other material is prepared with computers. Recording of 

marks, preparation of result sheets, mark sheets and result analysis is done with the help 

of the computer. 

 

2.6 Best Practice in Teaching ï Learning and Evaluation Process 

1.  Details on any significant innovations in teaching/learning/evaluation introduced by 

the institution? 

  The following innovations in teaching / learning / evaluation has been introduced 

by the college. 

  The teachers and students are using ICT for developing teaching and learning 

strategies. It is specially used for low and slow achievers. 

  Questions banks have been prepared for each paper by the faculty. 

  Every student has to prepare and present his lesson plan on different models of 

teaching with the help of power point. 

  Special lectures by experts and also college level workshop, seminars, 

symposiums are conducted with its help. 

  Feedback of practice teaching is given by the school staff and also by the college 

staff is given with the help of computer. 
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2.  How does the institution reflect on the best practice in the delivery of instruction, 

including use of technology? 

  The college provides the following best practices for delivery of instructions 

including use of technology. 

  The college provides various charts, models, paintings, globes etc to make the 

environment in college effective for teaching learning. 

  The college uses innovative teaching learning methods for effective teaching and 

to meet the needs of diverse groups. 

  The faculty has been provided with a very good environment and infrastructure 

including a rich library, well equipped laboratories, computers, OHP, LCD and other 

learning material. 

  The faculty is well qualified experienced and dedicated to prepare the best 

teachers for the society. The faculty is student friendly and all students whether from 

rural or urban areas, from backward or tribal or developed areas feel very comfortable. 

 

Additional Information to be provided by Institutions opting for Re-

accreditation / Re - assessment 

1. What are the main evaluative observations / suggestions made in the first assessment 

report with reference to Teaching Learning and Evaluation and how have they been acted 

upon? 

2. What are the other quality sustenance and enhancement measures undertaken by the 

institution since the previous assessment and accreditation. 



105 

 

 

 

 

 

 

 

Criterion III:  

Research, Consultancy and Extension 
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Criterion III: Research, Consultancy and Extension 

3.1 Promotion of Research 

1.  How does the institution motivate its teachers to take up research in education? 

The college motivates the teachers to take up research in education by providing 

the following facilities:- 

The faculty is encouraged to attend workshops, seminars and special lectures 

on research methodology, use of ICT in research etc.  The college reimburses the 

registration fees, grants them leave on full pay and reimburses their travel expenses. 

 The faculty doing research work is suitably adjusted in the teaching time table 

according to their convenience.  

 The teachers completing Ph.D. degree are granted two advance increments. They 

are mentioned in the college Annual Report and college magazine. 

 The parent body also gives cash awards to the faculty of the colleges for 

outstanding research or other academic performance. 

 The college also encourages publication of research papers in the national and 

international journals and pays the subscription of such journals. 

 

2.  What are the thrust areas of research prioritized by the institution? 

 Ours is a womenôs college of education. As such the thrust area of research prioritized by 

the institution are those related to women and those related to education. However, the 

researcherôs own interest the area and the place where she enjoys facilities of research eg 

the library, collection of data, travel facilities are taken into consideration. 
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3.  Does the institution encourage Action Research? If yes give details on some of the 

major outcomes and the impact. 

  Action research is a research not with theoretical knowledge but with practical 

knowledge. It is a research where efforts are made for eradication of social problems so 

that actual world problems eradication is possible. Efforts are made to find practical 

solution after studying them on the basis of facts. 

  The institution does encourage action research and although ours is an 

undergraduate college, we do encourage our students to take up action research in 

practicing school so that they understand the practical problems and learn to come up 

with suitable solutions. So far as the faculty is concerned it is taking up research work 

accordingly. 

 

4.  Give details of the Conference / Seminar / workshop attended and / organized  by the 

faculty members in last five years. 

 Given below is the list of conference/Seminar/Workshop attended by the faculty during 

the last five years 

Dr.Kiran Rawat  

1. Participated in National Seminar on óô Effect of Environment   factors  on Personality 

Development ñ UGC sponsored organized By ST. Aloysius College Autonomous, 

Jabalpur  on 9th & 10th  December  2011. 

2. Participated  in  ñone  day  Orientation  Program  on  Research Methodology  and Tool  

Development ñ on  Organized  By  Hawabagh Womensô  College, Jabalpur  in  

Association  with  HIBS.  Agra  on 30th  Aug. 2012. 
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3. Participated in National Workshop on Prospects  and  limitations of Social  groups  in 

Rural Arena  and Consumer Rights,ò organized  by  Mata  Gujri  College, Jabalpur, 

Sponsored  By  UGC. On 3-4   November 2012. 

4.  Participated in  National Workshop on ñLadkiyon ke  liye Ek dinò  organized by HWC, 

Jabalpur sponsored by UGC. 23,24,25 October  2013  

5. Presented a Paper Entitled ñJabalpur Nagar ke Patrokaron  ka Samajik Vogdan.ò  In 

National ka Seminar Organized by Jankiraman  kala  & Vanijya  Mahavidyalya. On  26 

& 27 December  2013. 

6. 6. Presented a Paper in National seminar on ñThe Role of Teachar in information Age.ò 

Entitled ñSuchana  Pradyogiki ke yug main Shikshak.ò Organized by Navyug Arts 

&Commerce College, Jabalpur on 7 & 8 February  

7. Participated in Sahitya Academic Madhya Pradesh sanskriti ,Praishad Bhopal. On 12 

&13 March 2014  

8. Participated in workshop on ñExamination AND Education by Jabalpur public College 

karmeta. on 12  & 13 June 2015  

9.  Participated in Faculty Development program. Organized by st Aloysius College, 

Jabalpur or 24  June 2015 

10.  Participated in National Workshop on Teaching and Preparation and soft skill 

Development Organized by H.PMM. on 6  August 2015 

11.  Participated in National Workshop on Role of Education technology in teacher 

Education. ñon 7 &8 August 2015 

12.  Participated in National Seminar on ñTeaching for construction of science Education & 

College of Teacher Education M.P. on 25&26 march 2015 
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13.  Participated in workshop on ñEducation policy 2015 suggestive.ò Organized By Deptt of 

Education Jabalpur on 28 September 2015. 

 

Dr. Sulakshana Tripathi 

1) Presented a paper entitled ñShikshan Sahayak Samagriò in National Seminar on Teaching 

Methods, Teaching Aids and use of Modern Technology (UGC Sponsored) organized by 

Department of Education, Hawabagh Womenôs college, Jabalpur on 10
th
 -11

th
 November 

2010. 

2) Participated in National Seminar (UGC Sponsored) on óCurrent advances in Bio Science 

Application in health environment and Agricultureô organized by Hitkarini Mahila 

Mahavidyalaya, Jabalpur on 23
rd

-24
th
 November 2010 

3) Presented a paper óVertaman Paripekshya me Ithihas ka mahatva va addhayan ki 

awashyaktaô in National Seminar on óVaishvikaran ke daur me Rashtriya Chetna ke vikas 

me itihas ka mahatvaô (UGC Sponsored) organized by Department of History Navyug 

Arts and Commerce College, Jabalpur on 17
th
 ï 18

th
 October 2010. 

4)  Presented in National seminar on óEffect of Environmental factors on personality 

development (UGC Sponsored) organized by St.Alyosisus College, Jabalpur on 9
th
 ï 10

th
 

December 2011. 

5)  Presented a paper on óTakniki va shikshaô in National Seminar on óEducation ; current 

trends and alternate modes (UGC Sponsored)ô organized by Department of Education, 

Mata Gujri College, Jabalpur  

6)  Participated in three days National workshop (UGC Sponsored) on óladkiyon ke liye 

shikshaô organized by Hawa Bagh College, Jabalpur 
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7)  Presented a paper entitled óVidyathiyon ke vyavhar parivartan me shikshak ki bhoomikaô 

in National seminar (UGC Sponsored) on óThe role of teacher in information ageô 

organized by Navyug Arts and Commerce College, Jabalpur  

8)  Participated in 3 days workshop on ñB.Ed Pathyakram Punarikshn Karyashalò organized 

by IASE, PSM College, Jabalpur on 2
nd

 -3
rd

 March 2015. 

9)  Presented a paper entitled óMicro teaching as tool of skill developmentô in National 

Conference on Knowledge Base of Teacher Education, organized by Jabalpur Public 

College n 8
th
 -9

th
 March 2014. 

10)  Presented in 3 days workshop on óShiksha Evam Mahila Sashaktikaranô organize by 

Department of Education RDVV, Jabalpur on 10
th
 -12

th
  June 

11)  Presented in workshop onôInnovation in Lesson Planningô organizd by JPC, in 

collaboration with Association of Teacher Education on 16
th
 ï 17

th
 June 2014 

12)  Participated in workshop National on óEffective use of Audio Visual Aids in classroom 

teachingò organized by Laxmi Bai Sahuji College, Jabalpur on 18
th
 October 2014. 

13)  Presented a paper entitled óImplementation of right to education act 2009ô in National 

Conference on óImplementation of Right to Education Act 2009ô organized by JPC n 28
th 

February 
-1

st
 March 2015. 

14)  Presented a paper entitled óShiksha ka Adhikar Evam Vivechanaô in State Level Seminar 

on Shiksha ka Adhikar, organized by PSM, Jabalpur on 19
th
 ï 20

th
 March 2015. 

15)  Presented a paper entitled óRole of Teachers in Motivating Studentsô inNational Seminar 

on Teachers for construction of Knowledge, organized by State Institute of Science 

Education and College of Teacher Education Madhya Pradesh on 25
th
 ï 26

th
 March 2015. 
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16)  Participated in National Workshop on óResponsibility Development and Stress 

Managementô organized by Dr.Radha Krishnan College of Education, Jabalpur on 31
st
 

March 2015. 

17)  Presented a paper in National Seminar on óRelevance of Psychological Practical in 

Present Teacher Education Curriculumô entitled Manovaigyanik Prayogon ki Awashyakta 

Vyaiktik Vibbhinnataon ke sandarbha meinô organized by Dr.Radha Krishnan College of 

Education, Jabalpur on 4
th
 April 2015. 

18)  Participated in the workshop on óExamination and Evaluation Pattern for tw year B.Ed. 

coursesô organized by JPC, Jabalpur on 12
th
-13

th
 June 2015. 

19)  Participated in the workshop on óLanguage Proficiency and Skill Developmentô 

organized by Deptt. of Education , Hawa Bagh Womenôs College, Jabalpur on 27
th
 July 

2015. 

20)  Participated in the National Workshop on óTeaching Aid Preparation and Soft Skill 

Developmentô organized by HPMM, Jabalpur on 6
th
 August 2015. 

21)  Participated in National Workshop (CTE) on role of óEducational Technology in 

Teaching Educationô organized by Education Department , Hawa Bagh Womenôs 

College, Jabalpur   on 7
th
 ï 8

th
 August 2015. 

22)  Participated in one day workshop on óNew Education Policy 2015 ï Suggestionsô 

organized by Deptt. of Education, G.S. College of Commerce and Economics, Jabalpur 

on 28
th
 September 2015. 

23)  Participated in National Seminar on óVivekanand Career Margadarshan Yojnaô 

organized by Narmada Shiksha Mahavidyalaya, Jabalpur n 5
th
 December 2015. 
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24)  Attended a National Workshop on óAdvancement in learning and teaching through E-

Learningô organized by HCET, Jabalpur on 10
th
 December 2015. 

25)  Participated in National Workshop on óDevelopment of Reading and Writing Skills 

among Teacher Traineeô organized by Dr.Radha Krishnan College of Education, 

Jabalpur. 

26)  Presented a paper in National Seminar on óMulya Shikshaô organized by Guru Teg 

Bahadur Khalsa College, Jabalpur on 23
rd

 -24
th
 December 2015 entitled óVertaman 

Parivesh me Mulyon ka Hshraô 

 

Dr. Sulakshana Tripathi contddé. 

S.No. Date Topic College 

1 

30
th
 August 

2012 

Research Methodology and Tool 

Development (orientation programme)  

One day 

Hawa Bagh 

Womenôs College, 

Jabalpur 

2 

24/03/14 ï 

12/04/14 

Refresher Course in Education RDVV, Jabalpur 

3 

02/02/10 ï 

06/02/10 

Contemporary Trends in Research 

Methodology 

RDVV, Jabalpur 

4 

07/07/08 ï 

26/07/08 

Teaching, Testing and Research in 

Education ï Refresher Course 

RDVV, Jabalpur 
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5 05/01/09 

Teacher Education in the context of 

Globalization (orientation cum refresher 

course) 

RDVV, Jabalpur 

6 

16/03/09 ï 

04/04/09 

Application of Information Technology for 

Improving Teaching Skills (Refresher 

course in Computers) 

RDVV, Jabalpur 

7 6 Weeks 

Enhancing teacher education through OER 

ï Teacher Enhancing Programme MOOC 

Honor Certificate 

MOOC Online 

Harvard University 

 

 

Ms. Alka Shrivastava 

1.  Participated in Shiksha ka Adhikar in State Level Seminar organized by PSM Jabalpur 

on 19
th
 -20

th
 March 2015. 

2.  Participated In National Seminar on óTeaching for construction of knowledgeô (learning 

through co-curricular activities) organized by State Institute of Science Education and 

College of Teacher Education, Jabalpur on 25
th
 -26

th
 March 2015. 

3.  Participated in National Workshop on óPersonality Development and Stress 

Managementô organized by Dr.Radha Krishnan College of Education , Jabalpur on 31
st
 

March 2015. 

4.  Participated in Workshop on óExamination and Evaluation Pattern for Two Year B.Ed. 

courseô organized by JPC, Jabalpur on 12
th
 -13

th
 June 2015. 
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5.  Participated in National Workshop on óTeaching Aid Preparation and Soft Skill 

Developmentô organized by HPMM, Jabalpur on 6
th
 August 2015. 

6.  Participated in National Workshop on óRole of Educational Technology in Teacher 

Educationô organized by Education Deptt., Hawa Bagh Womenôs College, Jabalpur in 

collaboration with Council for Teachers Education in 7
th
 -8

th
 August 2015. 

7.  Participated in workshop on óNew Education Policy 2015 suggestionsô organized by 

Deptt. of Education , G.S. College of Commerce and Economics, Jabalpur on 28
th
 

September 2015. 

8.  Participated in National Seminar on óJob Oriented Education System ;Necessity of 

todayô organized by Narmada Shiksha Mahavidyalaya, Jabalpur on 5
th
 December 2015. 

9.  Participated in National Workshop on óDevelopment of Reading and Writing Skills 

among Teachers Traineeô organized by Radha Krishnan College of Education , Jabalpur 

on 14
th
 December 2015. 

10. Participated in Orientation programme (UGC Sponsored) organized by Academic Staff 

College, RDVV, Jabalpur from 1
st
 February to 27

th
 February 2015. 

 

Ms. Prachi Upadhayay 

1.  Participated in National Seminar on óThe Role of Teacher in Information Ageô (UGC 

Sponsored) organized by Navyug Arts and Commerce College, Jabalpuron 7
th
 -8

th
 

February 2014. 

2.  Participated in 3 day workshop on óShiksha Evam Mahila Shashaktikaranô organized by 

Deptt of Education, RDVV, Jabalpur on 10
th
 ï 12

th
 June. 
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3. Participated in workshop on óInnovations in lesson planning gô organized by JPC, 

Jabalpur in collaboration with Association of Teachers Educators for enrichment of 

Knowledge on 16
th
 ï 17

th
 June 2014. 

4.  Participated in State Level Seminar on óShiksha ka Adhikar ï Shikshika Adhikar 

Adhiniyam Evam Vivechanaô organized by PSM, Jabalpur on 19
th
 ï 20

th
 March 2015. 

5.  Participated in National Seminar on óTeaching for Construction of Knowledge- 

importance of creativity and innovation for teachersô organized by State Teachers 

Institute of Science Education and College of Teachers Education  M.P. Jabalpur on 25
th
 

ï 26
th
 March 2015. 

6.  Participated in National Seminar on Relevance of Psychology Practical in Present 

Teacher Education Curriculum organized by Dr. Radha Krishnan College of Education, 

Jabalpur on 4
th
 April 2015. 

7.  Participated in workshop on Examination and Evaluation pattern for two year B.E.d 

courses organized by JPC, Jabalpur on 12
th
 ï 13

th
 June 2015. 

8.  Participated in workshop on Language Proficiency and Skill Development , organized by 

Deptt of Education , HWC, Jabalpur on 27
th
 July 2015. 

9.  Participated in National workshop on óTeaching Aid Preparation and Soft Skill 

Developmentô organized by HPMM, Jabalpur on 6
th
 August 2015. 

10.  Participated in workshop on óNew Education Policy 2015 ï Suggestionsô organized by 

Deptt of Education, G.S. College of Commerce and Economic, Jabalpur on 28
th
 

September 2015. 
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11.  Participated in National Workshop on óDevelopment of Reading and Writing Skill 

among Teacher Traineesô organized by Dr.Radha Krishnan College of Education, 

Jabalpur on 14
th
 December 2015. 

12. Participated in 97
th
 Orientation Programme (UGC Sponsored) organized by Academic 

Staff College, RDVV, Jabalpur from 1
st
 February to 27

th
 February 2016. 

 

Ms. Nirupama Pathak 

1.  Participated in National Seminar (UGC Sponsored) on óCurrent Advances in Bio Science 

Application in Health Environment and Agricultureô organized by HMM, Jabalpur on 

23
rd

 ï 24
th
 November 2010. 

2.  Participated in National Seminar (UGC Sponsored) on óImpact of Environmental 

Imbalance and Global Warming on Societyô organized by Dr.Bhagwant Sahai Govt. 

College, Gwalior, on 18
th
 -19

th
 December 2010. 

3.  Presented a paper titled óPrithavi par badata tapman va manav swasth par prabhavô in 

National Research Seminar (UGC Sponsored) on Climatic changes ïProblems and 

Solutions of Increasing Temperature, organized by Deptt. of Geography , Dr.Bhagwant 

Sahai Govt. College, Gwalior, on 5
th
 ï 6

th
 November 2011. 

4.  Presented a paper titled, óGreen Development : Indian Perspective in World Economic 

Forumô(UGC Sponsored) in National Seminar on Achievement of India on World 

Economic Forum, organized by Dr.Bhagwant Sahai Govt. College, Gwalior, on 28
th
 ï 

29
th
 January 2012. 

5.  Presented a paper entitled óSavings and Development of Under Developed Countriesô in 

National Seminar in Declining Rate of Savings and its Adverse Impact on the 
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Development of Country. Problems and Solutions (UGC Sponsored) organized by 

Dr.Bhagwant Sahai Govt. College, Gwalior, on 4
th
 ï 5

th
 August 2012. 

6.  Presented a paper entitled óBhartiya Arthvyavastha ka Krishi Utpadan par Prabhavô in 

National Research Seminar on Indian Economy and International Perspective (UGC 

Sponsored) organized by Dr.Bhagwant Sahai Govt. College, Gwalior, on 23
rd

 ï 24
th
 

August 2012. 

7.  Participated in National Seminar on Native Modernity in Indian English Fiction (UGC 

Sponsored) organized by Dr.Bhagwant Sahai Govt. College, Gwalior, on 16
th
 ï 17

th
 

March 2013. 

8.  Presented a paper titled óMadhya Pradesh Ek Sampurna Paryatanô(UGC Sponsored) in 

National Seminar on Problems and Possibilities of Eco Tourism in Madhya Pradesh , 

organized by Dr. Bhagwant Sahai Govt. College, Gwalior, on 22
nd

 ï 23
rd

 December 2013. 

9.  Participated in the National Conference on óPure and Applied Mathematicsô organized 

by Deptt of Mathematics, MGMM, Jabalpur on 4
th
 -5

th
 January 2014. 

10.  Participated in workshop on óInnovations in Lesson Planningô organized by JPC, 

Jabalpur in collaboration with Association of Teacher Educators on 16
th
 ï 17

th
 June 2014. 

11.  Participated on óRole of teacher in motivating studentsô in National Seminar on Teaching 

for construction of knowledge organized by State Institute of Science Education and 

College of Teacher Education  on 25
th
 ï 26

th
 March 2015. 

12.  Participated in National Workshop on óPersonality Development and Stress 

Managementô organized by Dr. Radha Krishnan College of Education, Jabalpur on 31
st
 

March 2015. 
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13.  Participated in workshop on óExamination and Evaluation Pattern for Two Year B.Ed. 

courseô, organized by JPC, Jabalpur on 12
th
 ï 13

th
 June 2015. 

14.  Participated in workshop on óLanguage Proficiency and Skill Developmentô organized 

by HWC, Jabalpur on 27
th
 July 2015. 

15.  Participated in National Workshop on óTeaching Aid Preparation and Soft Skill 

Developmentô organized by HPMM, Jabalpur on 6
th
 August 2015. 

16.  Participated in National Workshop on óRole of Educational Technology in Teaching 

Educationô organized by HWC, Jabalpur on 7
th
 ï 8

th
 August 2015. 

17.  Participated in the workshop on óNew Education Policy 2015 ï Suggestionsô organized 

by Deptt. of Education, G.S. College on 28
th
 September 2015. 

18.  Presented a paper entitled óRole of Home and School in the Personality Development of 

studentsô in National Seminar on Job Oriented Education System ï Necessity of Today, 

organized by Narmada Shiksha Mahavidyalaya, Jabalpur on 5
th
 December 2015. 

19.  Participated in National Seminar on óDevelopment of Reading and Writing Skills among 

Teachers Traineeô organized by Dr. Radha Krishnan College of Education, Jabalpur on 

14
th
 December 2015. 

 

Ms. Shobha Upadhaya 

1.  Participated in the workshop on óLanguage Proficiency and Skill Developmentô 

organized by Deptt of Education HWC, Jabalpur on 27
th
 July 2015. 

2.  Participated in National Workshop in óTeaching Aid Preparation and Soft Skill 

Developmentô organized by HPMM, Jabalpur on 6
th
 August 2015. 
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3.  Participated in National Workshop on óRole of Educational Technology in Teacher 

Educationô organized by Deptt of Education, HWC, Jabalpur, in collaboration with 

Council for Teacherôs Education on 7
th
 ï 8

th
 August 2015. 

4.  Participated in one day workshop on ôNew Education Policy 2015 ï Suggestionsô 

organized by Deptt of Education, G.S. College, Jabalpur on 28
th
 September 2015. 

5.  Participated in National Workshop on óAdvancement in Learning and Teaching through 

E-Learningô Held at HCET, Jabalpur on 10
th
 December 2015. 

6.  Participated in National Workshop óDevelopment of Reading and Writing Skills among 

Teacher Traineeô organized by Dr. Radha Krishnan College of Education, Jabalpur on 

14
th
 December 2015. 

7.  Presented paper in National Seminar on óVivekanand Career Margadarshan Yojanaô 

organized at Narmada Shiksha Mahavidyalaya, Jabalpur on 5
th
 December 2015. 

8.  Participated in State Level Seminar on óAdvasi Dalit, Pichada evam Kamjor varg ki 

mahilaon ki arthik samajik evam rajnitik shashaktikaranô organized by Parikrama Mahila 

Samit Evam Rashtriya Mahila Ayog, New Delhi on 16
th
 February 2010. 

9.  Participated in one day orientation programme on óResearch Methodology and Tool 

Developmentô organized by P.G. Deptt. of Education, HWC, Jabalpur in association with 

HIBS, Agra on 30
th
 August 2012. 

10.  Presented a paper entitled óRole of Teacher in Motivating studentô in National Seminar 

in Teaching for Construction of Knowledge, organized by State Institute of Science 

Education and College of Teacher Education on 25
th
 ï 26

th
 March 2015. 
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11.  Participated in National Workshop on óPersonality Development and Stress 

Managementô organized by Dr. Radha Krishnan College of Education, Jabalpur on 31
st
 

March 2015. 

12.  Participated in workshop on óExamination and Evaluation Pattern for two years B.Ed. 

courseô organized by JPC, Jabalpur on 12
th
 -13

th
 June 2015. 

13.  Participated in Faculty Development Programme organized by Deptt. of Education, St. 

Aloysius College, Jabalpur on 24
th
 June 2015. 

Dr. Tripti Shrivastava  

1. Presented a paper in National Seminar (UGC Sponsored) on óTeaching methods, 

Teaching aids and use of modern technologyô organized by HWC, Jabalpur on 10
th
 

November 2010. 

2.  Participated in National Seminar (UGC Sponsored) on óCurrent Advances in Bioscience 

Application in Health Environment and Agricultureô organized by HMM, Jabalpur on 

23
rd

 ï 24
th
 November 2010. 

3.  Presented a paper in National Seminar on óEducation ï current trends and alternate 

modesô(UGC Sponsored) organized by Department of Education, MGMM, Jabalpur on 

24
th
 ï 25

th
 March 2011. 

4.  Participated in 3 days National Workshop (UGC Sponsored) from 23
rd

 ï 25
th
 October 

2013 óLadkiyon Ke Liye Shikshaô organized by HWC, Jabalpur. 

5.  Presented a paper entitled óAbhiprerak ke roop mein shikshak ki bhumikaô in National 

Seminar (UGC Sponsored) on The Role of Teacher in Information Age, organized by 

Navyug Arts and Commerce College, Jabalpur on 7
th
 ï 8

th
 February 2014. 
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6.  Participated in 3 days workshop on óB.Ed. Pathyakram Punarikshan Karyashalaô 

organized by IASE, PSM College, Jabalpur from 24
th
 ï 26

th
 February 2014. 

7.  Presented a paper in National Conference on óImplementation of Right to Education Act 

2009ô (Associated with CTE) organized by JPC, Jabalpur on 28
th
 ï 1

st
 March 2014. 

8.  Presented a paper entitled ï Shikshak ke Aatma Samman ka Vidyarthi ki uplabdhi par 

prabhavô in International Conference on óSelf Concept of Teachers and their emotional 

Adjustmentô organized by Vijayshree Educational Institute, Jabalpur on 2
nd

 ï 3
rd
 March 

2015. 

9.  Presented a paper titled óImpact of Modernization of Knowledge base of teacher 

educationô in National Conference on Knowledge Base of Teacher Education, organized 

by JPC, Jabalpur on 8
th
 -9

th
 March 2014. 

10.  Participated in 3 days workshop on óShiksha evam Mahila Shashaktikaranô organized by 

Deptt of Education, RDVV, Jabalpur on 10
th
 ï 12

th
 June 2014. 

11.  Participated in workshop (ATE) on óInnovation in Lesson Planningô organized by JPC, 

Jabalpur in collaboration with ATE on 16
th
 ï 17

th
 June 2014. 

12.  Participated in workshop National on óEffective use of Audio Visual Aids in Classroom 

teachingô organized by Laxmi Bai Sahuji College, Jabalpur on 18
th
 October 2014. 

13.  Presented a paper entitled óShiksha ka adhikar adhiniyam evam viechanaô in State Level 

Seminar on Shiksha ka Adhikar, organized by PSM, Jabalpur on 19
th
 ï 20

th
 March 2015. 

14.  Presented a paper entitled óRole of Teacher in Motivating Studentsô in National Seminar 

on Teaching for construction of knowledge, organized by State Institute of Science 

Education and College of Teacher Education on 25
th
 ï 26

th
 March 2015. 
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15.  Participated in National Workshop on óPersonality Development and Stress 

Managementô organized by Dr. Radha Krishnan College of Education, Jabalpur on 31
st
 

March 2015. 

16.  Presented a paper in National Seminar on óRelevance of Psychological Practical in 

present Teacher Education Curriculumô entitled Manovigyan Praygon ke avasahsyakta 

vayaktik vibbintaon ke sandarbh mein, organized by Dr. Radha Krishnan College of 

Education, Jabalpur on 4
th
 April 2015. 

17.  Participated in workshop on óExamination and Evaluation pattern for two years B.Ed. 

coursesô organized by JPC, Jabalpur on 12
th
 ï 13

th
 June 2015. 

18.  Participated in the workshop on óLanguage Proficiency and Skill Developmentô 

organized by Deptt of Education, HWC, Jabalpur on 27
th
 July 2015. 

19.  Participated in the National Workshop on óTeaching Aid Preparation and Soft Skill 

Developmentô organized by HPMM, Jabalpur on 6
th
 August 2015. 

20.  Participated in National Workshop CTE on ñRole of Educational Technology in Teacher 

Educationô, organized by Education Deptt, HWC, Jabalpur on 7
th
 ï 8

th
 August 2015. 

21.  Participated in one day workshop n óNew Education Policy 2015 ï Suggestionsô 

organized by Deptt of Education, G.S. College, Jabalpur on 28
th
 September 2015. 

22.  Participated in workshop on óCC3, EPC1 and Model Question Paperô hld on 29th
 

October 2015, organized by Navyug Arts and Commerce College in collaboration with 

ATE. 

23.  Participated in National Seminar on Vivekanand Career Margadarshan Yojana organized 

by Narmada Shiksha Mahavidylay, Jabalpur on 5
th
 December 2015. 
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24.  Attended a National Workshop on óAdvancement in Learning and Teaching Through E-

Learningô organized by HCETM Jabalpur on 10
th
 December 2015.  

25.  Participated in National Workshop on óDevelopment of Reading and Writing Skills 

among Teacher Traineeô organized by Dr. Radha Krishnan College of Education, 

Jabalpur. 

26.  Presented a paper in National Seminar on óMulya Shiksha Evam Ranneetiyanô organized 

by Guru Teg Bahadur College Jabalpur on 23
rd

 ï 24
th
 December 2015. 

27.  Participated in 83
rd

 Orientation Programme (UGC Sponsored) organized by Academic 

Staff College, RDVV, Jabalpur from 7
th
 May 2012 to 2

nd
 June 2012. 

28.  Participated in one day orientation programme on óResearch Methodology and Tool 

Developmentô organized by P.G. Deptt of Education, HWC, Jabalpur in association with 

HIBS on 30
th
 August 2012. 

29.  Participated in the refresher course in Education from 24
th
 March to 12

th
 April 2014 in 

UGC, ASC, RDVV, Jabalpur. 

30.  Participated in the Orientation Programme on óPlanning and Management of Higher 

Education Institutionsô for principals of womenôs college organized by Deptt of Higher 

and Professional Education at UGC, ASC, RDVV, Jabalpur from 17
th
 ï 21

st 
November 

2014. 

31.  Participated in FDP organized by Department of Education, St. Aloysius College, on 24
th
 

June 2015.  
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Ms. Shashikala Pillai 

1.  Participated in National Workshop on óRole of Educational Technology in Teacher 

Educationô organized by Education Deptt, HWC, Jabalpur in collaboration with Council 

for Teacher Education on 7
th
 ï 8

th
 August 2015. 

2.  Participated in one day workshop on óNew Education Policy 2015 ï Suggestionô 

organized by Deptt of Education, G.S. College, Jabalpur on 28
th
 September 2015. 

3.  Presented a paper entitled óJob orientated Educational System ï Necessity of todayô in 

National Seminar on Vivkanand Career Margadarshan Yojana, organized by Narmada 

Shiksha Mahavidyalaya, Jabalpur on 5
th
 DECEMBER 2015. 

4.  Participated in National Workshop on óDevelopment of Reading and Writing Skills 

among Teacher Traineeô organized by Dr. Radha Krishnan College of Education, 

Jabalpur on 14
th
 December 2015. 

 

The college organized the following workshops at:- 

1. ñLanguage Across the Curriculumò on 19/10/2015 

2. ñTeaching Aid Preparation and Soft Skill Developmentò on 06/10/2015 

3. ñShikshak mein Sakaratmak Abhiprerna Anivaryaò on 30/07/2014 

4. ñShikshan Sahayak Samagri ka Mahatvaò on 17/092014 

5. ñMahila Utpiran Evam Adhiniyamò on 16/12/15 
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3.2 Research and Publication Output 

 1. Give details of instructional and other materials developed including teaching 

aids and / or used by the institution for enhancing the quality of teaching during the 

last three years. 

The faculty has developed course material relating to various papers. They have 

developed transparencies and power point presentations which are used for regular 

teaching.   

The faculty has also developed question bank for various papers which are 

available to the staff and students for use. 

The faculty also organizes college level workshops for preparation of teaching 

learning material. Many such models, charts, paintings are in store and available to 

faculty and students. 

The teacher students also prepare material for teaching the lesson plans in school. 

They develop models and charts. 

The teacher students also prepare pictures, charts and maps related to their micro-

lessons and practice teaching. 

The students are also advised to prepare power point presentations and 

transparencies for OHP etc. 
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2.  Give details on facilitates available with the institution for developing instructional 

materials? 

The system being democratic, all the faculty members are asked to give their 

requirements by February every year and after discussion, suitable provision is made in 

the budget for up gradation and development of instructional material. 

 Charts, papers, stationery, transparencies, compact discs, computers, laptops and 

internet facility are made available to the faculty for development of instructional 

material. 

 Resource persons are invited to orient teacher trainees and faculty to develop 

useful and attractive instructional material and teaching aids. 

 Workshops for development of teaching aid preparation are organized and such 

workshops organized at other colleges are attended by faculty and teacher trainees. 

  

3.  Did the institution develop any ICT / technology related instructional materials 

during the last five years? Give details. 

The faculty and the teacher trainees have developed ICT related material. The 

teacher educators have developed software PPT and transparencies in their subjects. 

Although the list is long but some of the mentionable work is as under:- 

Dr. Sulakshana Tripathi 

1. General Principles of teaching 

2. Elementary Principles of teaching 

3. Harberts five steps of lesson planning 

4. Higher devices of teaching 
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5. Domain of educational objectives 

6. Status, aim and objectives of teacher education in India 

Dr. Nirupama Pathak 

1. Fundamental principles of programmed instruction  

2. Educational administration 

3. Evaluation in environmental education 

4. Computer assisted instructions 

Prof. Prachi Upadhyay 

1. National Education Policy 1986 

2. Mudliar Commision 1952 

3. Women Education  

4. Pollution 

Prof.Shobha Upadhayay 

1. Methodôs of measuring personality 

Prof. Alka Shrivastava 

1. Indian Constitution 

2. Distance Education 

3. Relation between Individual and Society 

4. Vedic Education 

Dr. Tripti Shrivastava 

1. Curriculum design 

2. Three dimensional principle of Gurilford 

3. Myers exploring psychology 
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4. Rastra Bhasha aur Raj Bhasha ke roop mein Hindi  

5. What is intelligence  

A total of 165 power point presentations have been developed by faculty and students 

 

4. Give details on various training programs and / or workshops on material 

development (both instructional and other material) 

a. Organized by the institution 

b. Attended by the staff 

c. Training provided to the staff 

The college organized a workshop in ñLanguage across the Curriculumò and 

another workshop on ñPreparation of teaching aids and Soft Skill Developmentò. 

The faculty members have also attended various training programs and workshops 

on material development organized by different institutions relating to development of 

various types of charts, models, transparencies. 

 

5.  List the journals in which the faculty members have published papers in the last 

five years. 

The list of journals where the faculty has published papers during the last five years is as 

under:- 

a) Journal of Environmental Empowerment and Economies :ISSN 2320-6780 

b) SR Excelôs Research Update: ISSN 2319-5258 

c) International Journal of Bhopal: ISSN 2347-5897 

d) Journal of Educational and Psychological Research: ISSN 2230-9586 
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e) Acta Ciencia Indica: International Journal No. 1, 005 (2001) 

f) Economic India :ISBN:81-88719-68-4 

g) Indian Journal of Applied Research : ISSN:2249-555X 

h) Voice of Research :ISSN: 2277-7733 

i) Anvisksha : ISSN: 0976-674X 

j) Journal of Environment, Empowerment and Economics: ISSN : 2320-6780 

and other journals. 

 

6. Give details of the awards, honors and patents received by the faculty members in 

the last five years. 

The awards, honours and patents received by the faculty include the following:- 

1. Dr.Sulakshana Tripathi received certificate of Appreciation from Rotary, Rock 

City Jabalpur 5
th
 September 2013. 

2. Dr. Sulakshana Tripathi received certificate of Appreciation by Hitkarini Sabha 

on 22/04/14. 

3. Prof. Prachi Upadhayay received certificate of Appreciation from Hitkarini Sabha 

on 22/04/14. 

 

7. Give details of the Minor / Major research projects completed by staff members of 

the institution in last five years. 

The details of the projects completed by the staff members of the college during 

the last five years is as under:- 
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a) UGC sponsored project on, ñAlpa Sankhyak Kishore, Kishoriyon ke Swabodh ka 

Unke Akansha Star Awam Shaishk Nishpadan par Prabhav ka Sodhatmak 

Adhyanò by Dr. Tripathi and Dr. T. Shrivastava. 

b)  UGC sponsored project on, ñA study of Mathematical gifted student of college 

level with special reference to Mathematical Creativity and Problem Solving 

Abilityò, by Dr.Nirupama Pathak 

 

3.3    Consultancy 

1.   Did the institution provided consultancy services in last five years? If yes, give 

details. 

The college does not provide any formal consultancy service for generating 

revenue. It is provided free of cost. The college provides consultancy services to various 

schools and teacher training institutions. The colleges has a wider perspective in the 

interest of the society and development of education. 

 Facility is also available to students on all aspects of education including their 

domestic and personal problems. The placement cell provides necessary information to 

needy persons. 

 Dr. Tripti Shrivastava of the college was deputed for providing consultancy 

services to Himalayan University Itanagar (Arunachal Pradesh). Dr. Kiran Rawat and Dr. 

T.S. Shrivastava provided such services to R.D.University. 
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       2.  Are faculty/staff members of the institute competent to undertake consultancy? If 

yes, list   the areas of competency of staff members and the steps initiated by the 

institution to publicize the available expertise. 

  The staff members of the college are competent to take consultancy. They are 

competent to provide consultancy in all fields relating to establishment of a college of 

education, but mostly consultancy had been provided for training in communication 

skills, stress management of students, communication skill development for school 

students, research and extension etc. However, this is done at a limited scale so that the 

teaching of the college does not suffer. Media publicity is not done because the college 

has a standing of 47 years and the local entrepreneurs know that the college is competent 

to provide the needed consultancy. 

 

       3.  How much revenue has been generated through consultancy in the last five years? 

How is the revenue generated, shared among the concerned staff member and the 

institution?                                                                                                                                                                                    

        The consultancy so far has been provided to reputed institutions and no revenue 

has been earned but the contacts so developed have benefited our staff by various other 

means. It has been borne in mind that the college is a unit of Hitkarini Sabha which is 

established by a group philanthropist with no object of earning revenue. Hence no 

consultancy fee is charged. 

 

       4. How does the institution use the revenue generated through consultancy? 

 The college does not charge any consultancy fee, hence no revenue is generated. 
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3.4     Extension Activities 

1. How has the local community benefited form the institution (Contribution of the 

institution through various extension activities, outreach programs, partnering with 

NGOôs and GOôs) 

The college organizes various extension / outreach programmes. During the 

current academic year an extension programme was organized in collaboration with 

Gram Panchayat at Nirandpur ï Janpath Panchayat at Panagar and the other was 

organized at Surtalai in collaboration with the local Government School. At both the 

places a large number of local communities attended the programme. The Panagar 

extension programme was based on the theme, ñBeti Bachao ï Beti Padhaoò which had a 

beneficial effect on the village population. 

 The college provides help in various health camps eg. dental check up, blood 

donation, child welfare, women empowerment. 

 

2. How has the institution benefited from the community?(Community participation in 

institutional development, institution- community networking, institution -school 

networking etc.) 

The Sarpanch and other office bearers of the Gram Panchayat visited the college 

several times and extended their support to the college and the parent body by sending 

the eligible candidates for further study in Hitkarini institution. They have also agreed to 

give some financial assistance to poor students of our college. 

The institution has also benefitted from institution ï school networking. Our 

teacher trainees are deputed to various schools for practice teaching. Besides teaching the 
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teacher trainees take part in various co-curricular and extra-curricular activities in the 

school. This helps the trainee to understand the needs of the school community and the 

appropriate solutions for them. The contract so developed helps the college in getting 

help from the school administration on occasions. 

The institution community net-working of teacher trainee interacts with the 

community during various functions eg plantation of trees, sports, annual function and 

these contacts with high society help the college and they are invited to delivers talks, 

extension lectures etc. 

 

3. What are the future plans and major activities the institution would like to take up 

for providing community orientation to students? 

The college has links with Rotary International and other national bodies and 

therefore in addition to the college activities providing community orientation, other such 

opportunities will also be conducted. 

 The college plans to conduct the following activities:- 

Organisation of health awareness programmes, cancer and aids awareness, beti 

bachao beti padhao, women empowerment, blood donation, population control, voting 

rights etc. 

 

4. Is there any project completed by the institution relating to the community 

development in the last five years? If yes, give details. 

The Hitkarini Sabha is running a Computer Center since 1984 for the computer 

education of students of the city where computer theory and practice is available. The 
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students of primary standard are trained for MS Word, Excel, Power point, Window XP, 

internet searching and downloading. The students of middle classes are trained for 

HTML, Visual Basics, Excel Formula and functions etc. 

The college has taken up the cause of women eg. awareness of womenôs rights, 

women education, right to equality etc. 

  

5. How does the institution develop social and citizenship values and skills among its 

students? 

The college develops social and citizenship values and skill among the students 

through various activities ï co curricular and extra-curricular. These include ï 

organisation of programmes on Teachers Day, Independence Day, Republic Day, Gandhi 

Shastri Jayanti etc. 

Organization of Anti Tobacco day, World Aids Day, International Womenôs Day 

etc. 

Visits to slums, Old age Homes, Hospitals, Handicapped childrenôs centre, 

orphanage etc. 

In addition to the various co-curricular activities, faculty members deliver talks n 

social and citizenship values ï democracy, human rights etc. have agrees 
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3.5    Collaboration  

1. Name the national level organizations, if any, with which the institution has 

established linkage in the last five years, Details the benefits resulted out of such 

linkage. 

We have only recently established a linkage with Bharat Vikas Parishad, Jabalpur 

Branch. They conduct a variety of programmes relating to social uplift of the society. The 

details of the programmes in which our college can be involved are being worked out 

with Dr.Silawat, Local President. 

 

2. Name the international organizations, with which the institution has established any 

linkage in the last five years. Detail the benefits resulted out if such linkage. 

We have only developed linkage with Rotary International R1 3261 MP Region 

and they agreed to involve us in the following programs. 

a) Training program : Literacy Mission 

b) Extension Program : Various programs relating to awareness in the society eg. Hand 

washing program. 

 

3. How did the linkages if any contribute to the following 

¶ Curriculum Development 

¶ Teaching 

¶ Training ï Literacy Mission - Adult  

¶ Practice teaching  

¶ Research 
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¶ Consultancy 

¶ Extension ï Hand Washing 

¶ Publication  

¶ Student Placement 

Since the linkage has been established only recently there is no mentionable 

contribution but we hope the linkage will contribute to teaching, research extension and 

out studentôs placement. Under the extension programmes, they organize various camps 

and it will give us an opportunity to understand the society and the contacts so developed 

will be helpful to us in several matters. 

 

4. What are the linkages of the institution with the school sector? (institute ï school ï 

community networking). 

The college has very good linkage with the school sector. The Hitkarini Sabha 

itself is running ten Higher Secondary Schools. The college has linkage with schools of 

minority community also. This linkage provides facilities for practice teaching. 

Promising teacher trainees are absorbed in these schools whenever a vacancy occurs. 

New techniques of teaching are shared with the practice teaching schools. Various 

new teaching models like CDôs, charts, models are shared. 

The faculty of the college is invited as subject expert for conducting interviews 

for recruitment of faculty and staff and various competitions. 
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5. Are the faculty actively engaged in schools and with teachers and other school 

personnel to design, evaluate and deliver practice teaching. If yes give details. 

Yes, the faculties members of the college remain actively engaged to design, 

evaluate and deliver practice teaching. The mentors observe the teaching learning process 

of school and get formally and informally involved in the discussion relating to their 

teaching problems. The student teacher is given suggestions for improvement. The school 

teacher of the school evaluate the teacher trainee for their behaviour in class room, black 

board workings, delivery of subject matter, teaching aids used during teaching, 

pronunciation and mannerism etc. 

 The college has arrangement with ten schools for practice teaching and depending 

on the convenience of the teacher trainee and environment in the school, the allotment is 

made. 

 

6. How does the faculty collaborate with school and other college or university faculty? 

The college has very cordial relations with its practice teaching school, other  

college and the University. The college coordinates with them in various activities. The 

college faculty remains present during practice teaching and interacts with their faculty 

on various issues relating to practice teaching. The experts from practice teaching school 

are invited for delivering lectures are the college. 

 There is also a teacherôs exchange programme where they get an opportunity for  

collaboration. The colleges collaborate for arranging workshops, seminars, inter 

collegiate competitions in various co-curricular and extra-curricular activities. 

 So far as university is concerned, the faculty collaborates in various bodies eg.  
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Board of Studies, Faculty meetings, other committees for revision of curriculum etc.  We 

also collaborate with the University Faculty at youth festivals, intercollegiate 

tournaments organized by the University and during workshops, seminar Faculty 

Development Programme etc. During University examinations ï theory and practicals, 

collaboration is done. 

 Faculty collaborate with schools, colleges and university faculty through 

Association of Teachers Education. 

 

3.6      Best practices in Research, Consultancy and Extension 

1. What are the major measures adopted by the institution to enhance the Quality of 

Research, Consultancy and Extension activities during the last five years? 

The college has adopted a workshop on use of ICT in research. Lectures on 

research methodology are organized. The faculty is encouraged to attend various 

seminars, workshops on research. 

 The faculty is deputed for attending orientation programmes, faculty development 

programmes etc. 

 Resource persons from University and other eminent organisations are invited to 

give talk and share their innovative ideas with faculty and student. 

 The faculty attends and present research papers in national and international 

conferences and workshops. Teacher trainees also attend the conferences and workshops. 

In the last session 26 students attended workshop in New Education Policy, 42 students 

attended the workshop in Teaching Aid Preparation and 28 students attended Language 

Across the Curriculum. 



139 

 

 Extension activities to  outreach places are a regular feature and the college 

organized two such programmes at nearby villages with cooperation of Gram Panchayat. 

 

2. What are significant innovations / good practices in Research, Consultancy and 

Extension activities of the institution? 

The significant innovations / good practices include the following:- 

The faculty and the students are encouraged to take up research, attend 

conferences, seminars, workshops organized by various institutions and publish research 

papers in research journals. Various expenses are reimbursed by the college. 

 Regular Extension activities are conducted which benefit the public and also the 

college staff and students because they are able to see the life style and problems of the 

people in outreach places. 

 Programmes on pollution control, cancer and aids control are organized. 

Consultancy for admission, employment and other matters is provided. 

 Workshops on use of ICT, power-point presentation, OHP, preparation of 

teaching model, innovation in lesson planning are organized. 

 

Additional information to be provided by institutions opting for Re-

accreditation / Re ï assessment 

1. What are the main evaluative observations/ suggestions made in the first assessment 

report with reference to Research Consultancy and Extension and how have they 

been acted upon? 
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2. What are the other quality sustenance and enhancement measures undertaken by 

the institution since the previous assessment and accreditation. 
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Criterion IV  

Infrastructure and Learning 

Resources 
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Criterion IV: Infrastructure and Learning Resources  

4.1    Physical Facilities 

1. Does the institution have the physical infrastructure as NCTE norms? If yes, specify 

the facilities and the amount invested for developing the infrastructure. Enclose the 

master plan of the building. 

The college has the physical infrastructure as per NCTE norms. The land area 

earmarked for the college is 5943.01 sq.mts. and a built up area of 2660 sq.mtrs. The 

college has the following facilities:- 

¶ Principalôs Office 

¶ Administrative Office 

¶ No of class room with floor area of more than 500 sq. ft 06 

¶ No of class room with floor area less than 500 sq.ft   02 

¶ Multipurpose Hall of more than 2000 sq.ft    01 

¶ Library cum reading room 

¶ Staff room 

¶ Visitorôs room 

¶ Girls common room 

¶ Canteen 

¶ Separate toilet for girls 

¶ ICT resource centre 

¶ Psychology Lab 

¶ Arts and work experience resource centre 
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¶  Health and Physical Resource Centre 

¶  Safety measures (fire extinguishers etc.) 

¶ Hostel for girls 

¶ Mess facility 

¶ Soft drinking water facility 

¶ Store room 

¶ Parking facility 

The college has sufficient class room with proper ventilation and is air 

conditioned. Fans, lights, furniture, white boards are provided. 

The college has laboratories as per norms i.e. Computer lab, Educational 

language lab, Work experience lab, Educational technology lab etc. All laboratories are 

well equipped. Library has the computer with internet and wi-fi connectivity and 

photocopy machine. 

 The halls are huge for organizing conferences, seminars and cultural 

activities. The college has facilities for indoor / outdoor games for students and staff. 

The college was established in 1969. With ten colleges, 19 schools, one news 

paper, and other institutions, the parent body i.e. Hitkarini Sabha takes care of 

construction, maintenance and expansion of buildings as required. The college conveys 

its needs to the society and it meets the needed demands. 
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2. How does the institution plan to meet the need for augmenting the infrastructure to 

keep pace with the academic growth? 

As at present, we have ample space and infrastructure for expansion. However 

under above said condition /circumstances, the parent body will provide the necessary 

infrastructure. 

 

3. List the infrastructure facility available for co -curricular activities and extra-

curricular activities including games and sports. 

The college has two big multipurpose hall for cultural activities, indoor games 

and other recreational activities. 

The college has facilities for indoor and outdoor games like volley ball, kabbaddi, 

badminton, long-jump, high jump, chess, table tennis, carrom etc. yoga can be performed 

conveniently and peacefully. 

For cultural and extra-curricular activities facilities are available for dancing, 

mehandi, rangoli, singing, drawing, dramas, debate, plantation etc. 

The college has sufficient space for conducting the above activities. 

 

4. Give details of the physical infrastructure shared with other programs of the 

institution or other institutions of the parent society or university. 

The college is running only one programme of teacherôs education. Hence we do 

not have to share any physical infrastructure with any other programmes. The parent 

body is running more than twenty five educational institutions and if any facility is 

required in addition to the available facilities, the same are made available. 
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We have not sought any physical infrastructure from the university but we can 

provide infrastructure for conduct of examinations, competitive examinations and 

recruitment test of state bodies. 

 

5. Give details on the facilities available with the institution too ensure the health and 

hygiene of the staff and students (rest rooms for women, wash room facilities for 

men and women, canteen, health center etc.) 

The college has good facilities regarding health and hygiene. The staff room is 

spacious, ventilated and properly furnished. Facility for safe drinking water is available. 

Canteen is provided for staff and students. The class rooms are spacious, ventilated air 

conditioned and properly furnished. First aid box is available. Separate wash rooms have 

been provided for males and females which are kept clean. Rest rooms are available for 

female students. Doctors visit the college for health checkup. The ambulance facility is 

provided and remains available in case of need. 

 

6. Is there any hostel facility for students? If yes, give details on capacity, no of rooms, 

occupancy details, recreational facilities including sports and games, health and 

hygiene facilities etc. 

The college has the hostel facility for girls. Ten rooms are allotted in the parent 

body hostel with double seated accommodation. The rooms are airy and well furnished. 

The hostel has facilities for indoor games and safe drinking water. News papers and 

magazines are available. A warden is incharge of the hostel who takes care of attendance, 

discipline, facilities available and other record. 
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The hostel is not compulsory. At present all the students of the college are day 

scholars. 

 

4.2    Maintenance of Infrastructure 

1. What is the budget allocation and utilization in the last five years for the 

maintenance of the following? Give justification for the allocation and unspent 

balance if any. 

¶ Building  

¶ Laboratories 

¶ Furniture  

¶ Equipments 

¶ Computers 

¶ Transport /  Vehicle 

The budget is prepared after consultation with all departments. The Principal calls 

a meeting of the faculty where demands by different departments are put up. These are 

discussed and a provisional budget is made. There after the Principal consults the 

Chairman of the Governing Body and the allocation is finalized. 

The budgetary allotment and expenditure during the last five years has been as  

follows:- 
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Table 1  Building 

Year Allocation Utilization Unspent Balance 

2010-11 Nil  2110 - 

2011-12 2200000 60239 - 

2012-13 12435000 2439360 4360 

2013-14 1915000 157339 1757661 

2014-15 15000001 Nil  - 

 

Table 2  Laboratories 

Year Allocation Utilization Unspent Balance 

2010-11 Nil  Nil  - 

2011-12 Nil  Nil  - 

2012-13 Nil  Nil  - 

2013-14 Nil  Nil  - 

2014-15 Nil  11700 - 
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Table 3  Furniture 

Year Allocation Utilization Unspent Balance 

2010-11 Nil  Nil  - 

2011-12 Nil  17506 - 

2012-13 Nil  176973 - 

2013-14 Nil  Nil  - 

2014-15 Nil 4800 - 

 

Table 4  Equipments 

Year Allocation Utilization Unspent Balance 

2010-11 - 3065 - 

2011-12 Nil  807733 - 

2012-13 Nil  1696670 - 

2013-14 Nil  2150 - 

2014-15 Nil  18079 - 

Table 5  Computer 

Year Allocation Utilization Unspent Balance 

2010-11 Nil  29950 - 

2011-12 Nil  203040 - 

2012-13 Nil  773150 - 

2013-14 Nil  Nil  - 

2014-15 Nil  57260 - 
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Table 6  Transport 

Year Allocation Utilization Unspent Balance 

2010-11 Nil  Nil  - 

2011-12 Nil  Nil  - 

2012-13 Nil  Nil  - 

2013-14 Nil  Nil  - 

2014-15 Nil  Nil  - 

 

The expenditure under various heads has been incurred as per need and by saving  

from other budgetary heads; where no or insufficient allocation was made in the budget. 

No expenditure was allocated and spent for transport because all the students are day 

scholars and the college is situated in the heart of the town where all types of local 

transport is available all the day. 

 For extension activities to outreach places the buses are made available by the  

parent body from the pool.  

 

2. How does the institution plan and ensure that the available infrastructure is 

optimally utilized? 

The new curriculum given in the two year B.Ed. course includes maximum 

activities and practicals for which optimum use of the infrastructure and materials is 

done. The academic calendar is planned in detail which requires that the infrastructure is 

optimally utilized. 
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The principal and the management periodically reviews and ensures that the 

activities as per plan are performed. All the curricular, extra-curricular and co-curricular 

activities are timely reviewed and performed. 

The purchase committee calls quotation for the material requisitioned for various 

departments, makes recommendation for the purchase and the management takes the final 

decision. Stock registers and issue registers are maintained. Maintenance controls for 

computers, water purifiers, air conditioners are given. Carpenter, plumber and electrician 

are provided by the parent body as per the requirement. 

The two large halls are used to conduct seminars, workshops and other group 

activities, day celebrations, special lectures and other activities. 

 

3. How does the institution consider the environmental issues associated with the 

infrastructure?  

The environmental issues are fully considered. The class rooms, staff room, girls 

common room, principalôs room, office room etc. are full ventilated with wide windows, 

fans and air conditioner etc. as required. The building is kept clean and pollution free. 

Tree plantation is done every year, use of plastic bags is prohibited and there is proper 

disposal of garbage, sanitary napkins, food wrappers and left over food. 

Seminars, symposiums on environmental awareness are organized. Orientation to 

develop proper habits in personal hygiene is done. 
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4.3     Library as a Learning Resource 

1. Does the institution have a qualified librarian and sufficient technical staff to 

support the library(materials collection and media/computer services) 

The college has a qualified librarian and sufficient technical staff to support the 

library.  The library is well equipped with latest text books, reference books, 

encyclopedia and other modern facilities. 

It has a computer, printer and a photocopy machine. Internet facility with wi-fi 

connectivity is available. 

 

2. What are the library resources available to the staff and student? (Number of 

books-volumes and titles, journals-national and international, magazines, audio 

visual teaching-learning resources, software, internet access etc). 

The library has sufficient books and journals available to the staff and students. 

The details are as follows:- 

¶ No. of books volumes   5041 

¶ Titles      2162 

¶ Journal national   313 

¶ Journal international   02 

¶ Audio visual resources  Yes 

¶ Software    E-Lib 

¶ Internet access / computer  02 

¶ Printers    01 
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¶ Photocopy machine   01 

¶ News papers    04 

¶ Journal magazines   04 

¶ Encyclopedia     24 sets 

 

3. Does the institution have in place, a mechanism to systematically review the various 

library resources for adequate access, relevance, etc. and to make acquisition 

decision. If yes, give details including the composition and functioning of library 

committee. 

The composition of the library committee is as under:- 

Principal  

Two Faculty members 

Librarian 

The library functions in a democratic style. At the beginning of the session, the 

faculty members are asked to submit the proposal for books they need with reference to 

the paper they teach. The librarian calls the quotation from various publishers. Publishers 

are also requested to arrange a display of their books at an appointed day. The staff 

examined the books displayed and finally submits its demand. Then the library 

committee meets. The librarian puts details of the books already available and the list of 

books is finalized. It is discussed with the Principal and the final decision is taken by the 

Principal in consultation with the chairman of the Governing Body of the college. 
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The faculty can also recommend purchase of any new books during the session if 

they come across any new and useful book in a bookshop or at a books exhibition and in 

the library of some other college. 

The library committee also recommends new magazines, journals etc. It also 

recommends infrastructural requirements. 

The library committee plays an active role in the management of the library and 

with all the problems relating to the library. 

 

4. If your library computerized? if yes, give details. 

The library is partially computerized. It has the computer, printer and internet 

facility and photocopy machine. The technical staff takes care of the functioning of the 

computers etc. the staff and students can download the information available on 

computer. 

 

5. Does the institution library have computer, internet and reprographic facilities? If 

yes, give details on the access to the staff and student and the frequency of use. 

The college library has computers, internet and reprographics facilities. Library 

records are maintained on the computer. It has a printer and a photocopier for staff and 

students. The staff and student can use the library facilities during free time, break time, 

library hour and after the college during working hours. 

The faculty and the staff use computers and internet to download information 

about their papers, teaching aids and techniques and innovation in the field of teaching. 



154 

 

The frequency of use is very high. It is used throughout the day on all working 

days. 

 

6. Does the institution make use of inflibnet / delnet /IUC facilities? If yes, give details. 

The college does not have such facility at present, but the management desires to 

make it available in near future. 

 

7. Give details on the working days of the library?( Days the library is open in an 

academic year, hours the library remains open per day etc) 

The library remains open throughout the year including breaks and vacations, 

except Sunday and holidays. The library remains open from 10.00 am to 5.00 pm 

 

8. How do the staff and students come to know the new arrival? 

Information about the new arrivals is put on the library notice board. The Jacket / 

Wrapper of the books are displayed on the display board of the library so that the staff 

and students may come to know about the new arrivals. For some time the books are not 

put in the almirah of the respective subject but they are stacked in a separate almirah of 

new arrivals with pen access facility. 

 

9. Does the institutionôs library have a book bank? If yes, how us the book bank 

facility utilized by the students? 

The library does not have a book bank facility at present, but this facility is likely  

to come by next session. 
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10. What are the special facilities offered by the library to the visually and physically 

challenged persons? 

The college was established in the year 1969 but no student ï visually challenged 

ever took admission in the college up till now. However, if any such student takes 

admission Braille software and other facilities will be made available to her. In respect of 

physically challenged student, library facilities will be made available to her through her 

friends and mentor teacher. 

 

4.4        ICT as learning Resource 

1. Give details of ICT facilities available in the institution ( Computer lab, hardware, 

software, internet connectivity, access, audio visual, other media and materials) ad 

how the institutions ensures the optimum use of the facility. 

The college has  30 computers in the computer lab, hardware and software 

facility, internet connectivity, audio-visual, projector, scanner, educational CDôs and 

DVDôs etc. The teacher trainee uses the computer during computer hours and free 

periods. They can browse the resources for their assignments and references. Students 

make use of ICT for preparation of PPT and use the projector to teach in the class room. 

ICT is available at the time of seminars and workshops in the college. 

 

2. Is there a provision in the curriculum for imparting computer skills to all students? 

I f yes give details on the major skill included.  

  Yes, there is provision in the curriculum for imparting computer skills to all 

students. There is a paper in fourth semester as ñEducational Technology and ICTò which 
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provides a course Microsoft Windows, MS Word, MS Excel and MS Power Point, 

presentation, using text, word art, clipart and other available tools with animation. 

Browsing the internet and downloading, working with multimedia. 

 

3. How and to what extent does the institution incorporate and make use of the new 

technologies/ICT in curriculum transactional processes? 

LCD projector is used during demonstration at microteaching classes. Regular 

teaching and learning of various subjects is also done with its help by teachers and 

trainees. Internet is used for advanced knowledge, model lesson plans, assignments and 

also for conducting extra-curricular activities. The teacher trainees are also taught to 

prepare PPT which they use during their practice teaching and internship. 

 

4. What are major areas and initiatives for which student teachers use /adopt 

technology in practice teaching? (Developing lesson plans, classroom transactions, 

evaluation, preparation of teaching aids) 

The major technology adopted by the teachers and students is for practice 

teaching i.e. lesson planning, preparation of PPT and teaching with the help of projector. 

Technology is also used for enriching the content i.e. obtaining advance 

knowledge of the topic, making models and for improvement of various skills like 

listening, pronunciation. 

Thus, such subjects like Geography and history, visual presentation of maps, 

location of various places, presentation of historic events, display of different cultures 
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and life style, computer and visual presentation are very effective. This is also useful in 

science subjects: chemistry, biology, physics etc. 

 

4.5        Other Facilities 

1. How is the instructional infrastructure optimally used? Does the institution share its 

facilities with others for e.g. : serve as information technology resource in education 

to the institution (beyond the program), to other institutions and to the community.  

Instructional infrastructure such as lecture halls, class rooms are available to other 

institutions for yoga classes, dance drama competitions, governments awareness 

programs, competitive examinations, recruitment tests of banks, railways, vehicle factory 

etc. 

Infrastructure is also made available to other institutions run by the parent body 

for seminars, conferences, symposiums etc. 

The teacher trainees are encouraged to communicate amongst themselves and also 

with their friends and relatives through e-mails. 

  

2. What are the various audio-visual facilities/materials (CDs, audio and video 

cassettes and other materials related to the program) available with the institution? 

How are the student teachers encouraged to optimally use them for learning 

including practice teaching?  

The college has sufficient number of audio-visual facilities ï CDôs and audio-

visuals. The teacher trainees are encouraged to use them in practice teaching and final 
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teaching classes. The college teachers also teach through PPT in order to motivate the 

teacher trainees to use them. They are also used for micro teaching.  

Tape recorders and audio cassettes are used to correct the pronunciation, reading 

and dictation. 

Computers and LCD are used for demonstration in geography and experiments in 

science subjects. Seminars and workshops are organized for the benefit of teacher 

trainees. 

 

3. What are the various general and methods Laboratories available with the 

institution? How does the institution enhance the facilities and ensure maintenance 

of the equipment and other facilities? 

  The college has the necessary general and methods laboratories. It has a 

language lab, computer lab, science lab, educational technology lab, ICT resource centre, 

art and craft resource centre etc. The college reviews the equipments and other facilities 

available periodically, ensures its maintenance and enhances the facilities as required. 

The staff members are made incharge of the various labs and they are responsible for the 

up keep and maintenance. Stock checking of the laboratory is done every year, additional 

requirement for next year is worked out and conveyed to the purchase committee. 

Maintenance of the computer equipment is done by a local agency on annual  

contract basis. 
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4. Give details on the facilities like multipurpose hall, workshop, music and sports,, 

transports etc. Available with the institution. 

The college has two multipurpose halls which are very spacious and can 

accommodate more than three hundred people. The halls are well ventilated and fitted 

with electric fans and lights. They are used for seminars, symposiums, workshops and 

annual day functions etc. Various extra-curricular activities and indoor sports are 

conducted here. 

SUPW room has equipments for gardening, sewing machine, musical instruments. 

The facilities include carrom boards, chess, badminton rackets and shuttle cocks, 

skipping rope etc. 

The parent body has half dozen buses and more than a dozen buses on hire. These 

are made available on demand. Besides the college is situated in the heart of the city and 

public transport is available easily. 

 

5. Are the classrooms equipped for the use of latest technologies for  teaching? If yes, 

give details. If no, indicate the institutionôs future plans to modernize the 

classrooms. 

The class rooms are equipped for the latest technologies for teaching. Portable 

LCD, Smart boards, OHP and laptops are used in the class rooms for curricular activities.  
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4.6       Best Practice in the Infrastructure and Learning Resources 

1. How does the faculty seek to model and reflect on the best practice in the diversity 

of instruction, including the use of technology? 

In order to model and reflect on the best practice in the diversity of instructions, 

the faculty uses power point presentation, video recording in teaching and different audio 

visual aids in teaching learning. ICT facilities are used in the college for presentation in 

class, seminars and workshop. 

Models of teaching are widely used by the teachers and also of by student teacher  

The faculty understands that the students come from different background ï from 

advanced areas and also from tribal areas and slums. The low and slow achievers are 

identified and more efforts are made from them and special inputs are given. 

The students also come from different background i.e. arts, commerce, science 

and they do not have the much idea of teachers education. They require special inputs. 

Skill requiring newer and extensive knowledge requires rigorous training in self 

learning. The teacher trainees are advised to make use of other learning resources such as 

library, self study exercise, and other facilities. These are supportive learning resources 

for advance skills. 

 

2. List innovative practice related to the use if ICT, which contributed to quality 

enhancement. 

Innovative practices relating to the use of ICT which contributed to quality 

enhancement include audio-visual facilities like television, tape recorders, computer 
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systems, digital cameras, computer aided instructional material like data base, CDôs, 

DVDôs, Video cassettes and other non print material is used. 

The language lab is well furnished development of communication skill. Research 

work is done by the faculty in ICT lab. Teacher trainees also prepare self study material. 

 

3. What innovations/best practices in óInfrastructure and Learning Resourcesô are in 

vogue or adopted / adapted by the institution? 

The building is properly furnished and its furniture and equipments are optimally 

used for teaching learning and evaluation activities.  

Co-curricular, extra-curricular, cultural and literary activities are conducted 

regularly. 

All types of library resources and facilities are available to promote effective and 

interactive use of information. Latest research journals, news papers, magazines are 

available. 

Advance ICT resource to promote effective use of technology in teaching and 

learning process to improve quality of instruction is available. 

The teachers and the trainees hold open discussions. The teacher trainees are 

divided subject wise in groups and each group practices technology in various ways like 

demonstrations; interactive presentation and question answer methods. 

The college also organizes workshops and training programmes for preparation of 

teaching aids. 
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Additional Information to be provided by institutions opting for Re-

accreditation / Re-assessment 

 

1. What were the evaluative observations made under Infrastructure and Learning 

Resources in the previous assessment report and how have they been acted upon? 

2. What are the other quality sustenance and enhancement measures undertaken by 

the institution since the previous Assessment and Accreditation with regard to 

Infrastructure and Learning Resources? 
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Criterion V:  

Student Support and Progression 
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Criterion V: Student Support and Progression 

 

5.1        Student Progression 

1. How does the institution access the students preparedness for the program and 

ensure that they receive appropriate academic and professional advice through the 

commencement of their professional education program (students pre-requisite 

knowledge and skill to advance) to completion? 

The admission to the colleges of education is centrally controlled by the 

Department of Higher Education of the State Government. The students opting for 

teacher education are selected according to merit. 

Since the students come from different streams, an orientation programmes is 

organized after admission. The students are given details of the curriculum and how it 

differs from general education like that of arts, commerce and science. They are given a 

copy of the academic calendar and the syllabus is made available giving details of theory 

and the practicals they are expected to do.  Details of micro-teaching and practice 

teaching plans, co-curricular and extra-curricular activities are explained to them. 

An induction programme is also arranged where each student gives his 

background, his achievements in sports and other extra-curricular activities, like music, 

dance, drama etc., so that they may be groomed in future. 

 

2. How does the institution ensure that the campus environment promotes motivation, 

satisfaction, and development and performance improvement of the students? 
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Motivation, satisfaction, development and performance improvement comes when 

the entire campus, men and material are student trainee friendly. 

 The location of the campus, play grounds, parking place and the security provided 

in the college campus play an important role. The Hitkarini Prashikshan Mahila 

Mahavidyalaya is centrally situated. There is enough space for parking, play ground etc. 

The campus is neat and clean and fully guarded. 

 The class rooms are spacious, clean, fully furnished air conditioned. The library is 

rich and well equipped. 

Computer lab has all facilities. Internet facility is provided and the most important 

is the faculty which is well qualified and student friendly. In the mentor mentee meeting, 

not only academic issues are discussed but even personal problems are discussed and 

solved. Deserving teacher trainees are helped by the management also if needed. Love 

and compassion of the faculty motivates and satisfies. 

3. Give gender-wise drop-out rate after admission in the last five years and list possible 

reasons for the drop out. Describe (if any) the mechanism adopted by the institution 

for controlling the drop -out? 

The drop-out rate gender-wise during the last five years has been as under:- 

    Male  Female  % 

2010-11    -    5  5% 

2011-12   -  2.5  5%  

2012-13   -  8  8% 

2013-14   -  Nil   Nil  

2014-15   -  Nil   Nil  
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The possible reasons for drop out generally are employment in a Government job, 

decision to go for higher studies in any other faculty, marriage, illness, pregnancy, 

transfer of parents or husband to some other city. 

 The college does make efforts to control the drop. If the parents or husband is 

transferred, facility of hostel is provided; during the vacation railway concession to and 

fro is made available to the students. If there is any financial or family problem, solution 

for it is also attempted and counseled. The faculty plays an important role in controlling 

the drop outs. 

 

4. What additional services are provided to students for enabling them to compete for 

the jobs and progress to higher education? How many students appeared / qualified 

in SLET, NET, and Central/Sate services through competitive examination in the 

last two years? 

The number of teacher-students who qualified in NET/SLET/Government 

services during the last two years has been as under:- 

 Year                              No. of Students 

 2013-14                                Nil  

 2014-15                                Nil  

The college provides the following support to the teacher trainees to compete for 

jobs and progress to higher education:- 

 The college has a career guidance cell so that the candidates passing out 

from the college are placed properly. Employment News, Rojgar Samachar is subscribed 

by the college library. 
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Computer efficiency is required now-a-days in all types of jobs. The college 

provides ample opportunities for developing such efficiency.  

The English teachers inter-alia prepares the students in preparing the curriculum 

vitae. 

Classes on personality development are held including guidance for group 

discussion and personal interviews. 

 

5. What percentage of students on an average go for further studies/choose teaching as 

a career? Give details for the last three years? 

After passing B.Ed. from this college, the pass out go for higher studies like post 

graduation and doctorate and if opportunities are available, they join the teaching 

profession. Generally those who belong to lower income group, opt for service because 

of the economic pressure in the family. The details of the college for the last three years 

are as under:- 

Year Teaching as a career Higher Studies 

 No. % No. % 

2011-12 05 13% 12 31% 

2012-13 13 13% 34 34% 

2014-15 24 24% 30 30% 
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6. Does the institution provide training and access to library and other 

education related electronic information, audio/video resources, computer hardware 

and software related and other resources available to the student teachers after 

graduating from the institution? If yes details on the same. 

 Our college being a student friendly institution, our alumni remains in touch with 

us and visit us when we call or when they need us. They come to our library to obtain 

information for Employment News, Rojgar Samachar and information from the net about 

vacancies available. 

The students going for higher studies take guidance from the college faculty. 

Audio-video resources, computer hardware, software resources are also made 

available to them. 

 

7. Does the institution provide placement services? If yes, give details on the services 

provided for the last two years and the number of student who have benefited. 

The college has a Career Guidance Cell / Placement Cell. The parent body of the 

college i.e. the Hitkarini Sabha itself is running 16 higher secondary schools in the city 

and our students remain available to them. 

The college sends the list of eligible graduates of the college to various private 

higher secondary schools in the city and near about places. 

The college has on staff a teacher for communication English and the teacher 

student are trained in communication, group discussion, personal interview, curriculum 

vitae preparation. 

Expert lectures are organized for personality development and job skills. 
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The librarian collects the various advertisements for jobs in school, walk-in-

interviews and the news-paper cutting is put in file and made available to desirous 

candidates. 

 

8. What are the difficulties (if any) faced by placement cell? How does schools for 

placement of the student teachers? 

Some of the educational societies eg. the Khalsa, Bengali and Gujarati Societies 

are running High Schools / Higher Secondary Schools but they have their own B.Ed. 

colleges and naturally they prefer to take their own students. They also prefer to take 

teachers from their own community. 

Then there is the problem of medium. Except the Government Higher Secondary 

schools most of the private societies are running only English medium schools and such 

B.Ed. trainees who came from Hindi Schools, find it difficult to get jobs. Our college has 

therefore a regular faculty in English on the staff and we are trying to bring our students 

at par with other candidates to meet the needs of convents. 

Such teachers students who come from village background do not improve in 

English inspite of all efforts. For them, Government schools are the only employers. They  

of are therefore for remain in touch with our Guidance cell and the Education Department 

for employment as Sanvida Shikshak or Guruj. Etc. 
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9. Does the institution has arrangements with practice teaching schools for placement 

of the student teachers?  

Yes, In addition to the 16 Higher Secondary schools run by our society, we have 

contacts with Anjuman Islamia and other societies where our student teachers go for 

practice teaching. Our student teachers are observed by the mentors and the subject 

teachers during practice teaching and such of them who show a spark in teaching aptitude 

and working capacity, they are picked up by the practice teaching schools. 

 

10. What are the resources (financial, human and ICT) provided by the institution to 

the placement cell? 

 The placement cell is provided with all the resources required by it. It is provided 

with room, a notice board, files containing paper cutting of various advertisements, all 

types of stationery, telephone facility etc. 

ICT facilities are available as required eg. Computer, Laptop, printer, internet 

services are available. 

 

5.2     Student Support  

         1.  How are the curricular (teaching learning process), co-curricular and extra -

curricular  programs planned, (developing academic calendar, communication 

across the institution, feedback) evaluated and revised to achieve the objectives and 

effective implementation of the curriculum? 

  The session begins in the formation of an Academic Committee for preparation of the 

Academic Calendar of the college. The committee after taking due consideration of the 



171 

 

academic calendar of the University, prepares the college calendar making provision for 

academic, co-curricular and extra-curricular activities for the session. The parent body of 

the college i.e. Hitkarini Sabha also organizes various cultural programmes and sports 

meet of all the 26 institutes established and managed by it. These dates are also to be 

accommodated in the college calendar. 

  The academic calendar so prepared is put before the Staff Council and their 

suggestions of any found fit are incorporated in the calendar. The calendar is then put on 

the notice board and also communicated to office staff. Thereafter the monthly plans are 

prepared so that the teaching and other activities are taken up as per schedule. 

 The calendar may need a revision some times for sufficient reasons ï eg. on 

account of acts of God ie. Earthquake, heavy rains or sudden death of a celebrity, delay in 

admission by State Government, delayed University Examination etc. Therefore it is 

sometimes revised but the objectives are achieved.  

 

         2.    How is the curricular planning done differently for physically challenged students? 

    Although the number of physically challenged students is very low but they are taken 

full care by giving extra time and facilities. They are provided with seating arrangement 

convenient to them. 

  When the teacher students go for practice teaching, they are allotted a nearby school. 

  During extension programmes, special attention is given to ensure their convenience. 

During practical work also furniture etc is provided to them as required. 
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       3.    Does the institution have mentoring arrangements? If yes, how is it organized?  

  The college has the mentoring arrangement i.e we have tutorials. The students are 

divided into five batches and every batch is put incharge of a faculty. The faculty 

develops a personal rapport with every student in her batch. In addition to the academic 

problems the teacher discusses and tries to resolve the personal problems related to the 

education of the students like providing books from the specimen copies, getting books 

from the library, getting financial help from the management, loan from bank and 

scholarship for SC/ST/OBC candidates and discussion is done with their parents or 

relatives if needed. A teacher is thus a friend, philosopher and guide of his student in all 

matters. 

 

         4.    What are the various provisions in the institution, which support and enhance the 

effectiveness of the faculty in teaching and mentoring of students? 

  There are sufficient provisions which support and enhance the effectiveness of the 

faculty in teaching and mentoring of students eg. the working atmosphere of any 

institution is the first thing to support and enhance the effectiveness of the employees. 

Here, the college works in a democratic atmosphere. The faculty gets its salary on time, 

leave and other provisions are employee friendly. 

  The faculty is motivated to take part in national and international seminars, workshops 

and conferences. 

  They are deputed to attend refresher courses, orientation courses, faculty development 

programme. 
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  The faculty is introduced to innovative teaching methods, ICT based teaching aids and 

techniques to enhance their effectiveness in teaching. 

  

        5.    Does the institution have its website? If yes, what is the information posted on the site 

and how often is it updated? 

  Yes the college has its own website and can be seen at http/www.hitkarini.com. The 

website provides the following information:- 

1. The college profile 

2. Infrastructure 

3. Facilities 

4. Courses offered 

5. Admission procedure 

6. Contact us 

7. Feed back 

8. NCTE Recognition order 

9. Students detail 2015-16 

10. Mandatory details 

11. Faculty details 

The website is updated periodically whenever the changes are required. 
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        6.    Does the institution have a remedial program for academically low achievers? If yes, 

give details. 

  The college has remedial programmes for low achievers. The particulars of the 

same are as under:- 

  The first step in the matter is to identify the low achievers. This is done with the 

help of paper presentation in the class, quality of assignments and periodical tests 

organized in the class. The remedial work of the week is taken up by the mentor teacher. 

It is either in tutorials or extra classes held for such students on Sundays, periodical 

breaks like Dusshera, Diwali or during extra periods at the close of the day. These efforts 

improve the performance in theory. 

  Then there are low achievers in practicals i.e. teaching skills. The observer 

identifies such student and reports it to the professor in charge in the college. The 

respective teacher then guides the weak student, interacts with the observer frequently 

and ensures that the teacher trainee comes up to the mark. 

 

        7.   What specific teaching strategies are adopted for teaching? 

 a) Advanced learners and (b) Slow learners 

  After the students are identified, separate strategies have to be adopted to cope 

with the individual differences. 

  Additional efforts required for slow achievers include revision of courses 

frequently i.e. as we ahead, we remind the past and assure that what is taught in the past 

is understood by them. 
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  They are given more time for completion of internal work, writing assignments, 

preparation of lesson plan. 

  They are given questions from the Question Bank and university papers of the 

past years so that they get a rank in the university result. They are given lighter 

assignment and more questions. 

  

        8.   What are the various guidance and counseling services available to the student? Give 

details. 

  The college has a Counseling and Guidance Cell and the cell performs the 

following activities:- 

  The cell makes available to the teacher trainees, the file of various paper cuttings 

containing advertisements for jobs, skill development classes and part time employment 

to financially weak student trainees. 

  The cell arranges classes for Group Discussion, Personal interviews and 

Preparation of Bio-data etc. 

  The teacher trainees are guided for career advancement opportunities and need for 

higher education for a rise in teaching profession or in administration etc. 

 

        9.    How is the progress of the candidates at different stages of programs monitored and 

advised? 

  This is a college for womenôs education. Hence the problems are those related to 

women and those related to students in general. The college has a Grievance Redressal 

Cell headed by a senior professor and supported by a batch of teachers. 
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  The college has put boxes for suggestions and complaints at prominent places. 

The students can make a complaint orally or may put in writing in the complaint and 

suggestion box. The cell examines the grievance and provides a redressal. 

  The following grievance came before the cell within the last two years. 

1. Grievance against the canteen due to non-available for certain items. 

2. Grievance against the library on account of early closure on someday. 

3. Grievance on account of refusal to take a tour to Shimla Kullu Manali. 

4. Some minor complaints against a class IV employee. 

It is good to put a record that there has never been any grievance relating to ragging or 

any other grievance relating to atrocities against women. 

 

        10.   How is the progress of the candidates at different stages of programs monitored and 

advised? 

  Monitoring of progress is a continuous process in the college. Low achievers and 

advanced learners easily get identified by periodical tests, quality of assignments and 

performance in the co-curricular activities. The candidates showing unsatisfactory 

progress are at the earliest taken care of by the mentor teacher and given personal 

attention. 

  In respect of practice teaching, the remarks given by the supervisor is found 

adverse are seriously looked after by the faculty and continuous guidance is given to such 

trainees. 
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        11.   How does the institution ensure the studentôs competency to begin practice teaching 

(pre-practice preparation details) and what is the follow-up support in the field 

(practice teaching) provided to the students during practice teaching in school? 

  In respect of pre-practice teaching intensive orientation is provided about micro 

skills. Each skill is explained in detail to such students by the teacher educator. 

  Audio visual aids are a great help for developing teaching plan. The plans are 

prepared by teacher trainees and carefully corrected by the mentor teacher. Suggestions 

are made by the faculty and peers. 

  In order to familiarize the students with the concept of developing lesson plans for 

various subjects, demonstration lessons are also given. The doubts and problems raised 

by the students are discussed and solved. 

  In respect of follow up support during practice teaching in schools, the student 

teacher presents his lesson plan before the Teacher Educator who observes his lesson. 

The subject teacher also observes the lessons delivered by the trainee and suggestions are 

given to the trainee. 

  The trainees are advised to use ICT techniques like power point presentation, 

OHP, charts and models etc. Spot guidance and suggestions are given by the teacher 

educator to the students on presentation skills, questioning skill, use of teaching aids and 

class management. The students are required to watch the practice teaching of other 

teacher and learn from their short comings. 
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5.3      Student Activities 

        1.    Does the institution have an Alumni Association? If yes, 

 i)  List the current office bearers 

 ii)  Give the year of the last election 

 iii)   List Alumni Association activities of last two years. 

 iv)   Give details of the top ten alumni occupying prominent position. 

 v)    Give details on the contribution of alumni to the growth and development of the 

institution.  

  Yes the college has an Alumni Association.  

I.  The current office bearers of the Alumni Association are as follows:- 

 Constitution President : Dr.Mukul Tiwari 

 Vice President  : Dr.Aruna Vishwakarma 

 Secretary  : Dr.Sulakshana Tripathi 

 Jt.Secretary  : Dr.Kiran Mishra 

 Treasurer  : Smt. Varsha Dubey 

II.   Year of last election : 17
th
 July 2015 

III.   Alumni activities during the last two years are as under:- 

1. Tree plantation in the campus 

2. Cultural programme 

3. Interaction procedure on Teaching Learning Process 

4. Suggestion on improvement of present syllabus 

5. Discussion on Loss of Human Values in the Contemporary Scenario and Role of Teacher. 
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IV.   Top ten Alumni of the college are as under:- 

1. Dr.Deepti Jain, Asstt Prof, RD University Jabalpur 

2. Smt.Ankita Khare, Vice Principal, Little James School, Jabalpur 

3. Dr.Swarna Kaur, Asstt Prof, Mata Gujri College, Jabalpur 

4. Dr.Aruna Vishwakarma, Asstt Prof, Jabalpur Public College, Jabalpur 

5. Smt. Manisha Jargar, Asstt Prof, Dr.Radhakrishnan College, Jabalpur 

6. Dr. Kiran Mishra, Asstt Prof, St.Aloysius College, Jabalpur 

7. Dr.Mukul Tiwari, HOD, Hitkarini Girls College, Jabalpur 

8. Mr.Huma Fatima, Govt. H.S.School, Jabalpur 

9. Dr.Sulakshana Tripathi Asstt Prof HPMM, Jabalpur 

10. Mrs.Nidhi Mathur Kendriya Vidhyalaya, Jabalpur 

 

V.  The alumni has made the following contribution to the growth and development of the 

college:- 

 The alumni association has created an excellent goodwill of the college. They are 

distinguished and remarkable in the field off and feel honoured they are alumni of 

Hitkarini Prashikshan Mahila Mahavidyalaya. 

 The alumni has a large number of members and it helps in establishing net 

working with all students. 

 The alumni remain in contact with the college and the students and gives 

information about the job opportunities in their schools, organisations and institutions;  

and also about other schools known to them. 
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 The senior alumni help organizing curricular and co-curricular activities for the 

college eg. help in blood donation camps, organisation of health and dental check up 

camps. 

 They also help in organizing tours and visits to places in their contact. 

         

  2.    How does encourage student to participate in extra-curricular activities including sports 

and games the institution? Give details on the achievements of students during the 

last two years. 

  The college encourages the students to participate in extra-curricular activities and sports 

etc as follows:- 

  During the induction programme, every student states her achievements and talent in the 

extra-curricular activities and sports and these are noted by the staff concerned.  

  The college organizes various activities like debates, poetry recitation, sports etc and 

students are encouraged to participate in these activities. 

  During the course of informal talks in tutorial classes, the students and their friends tell 

the tutor about their competence and achievements. 

  Various competitions are organized by the parent body, local associations and the 

university and; the students are encouraged to take part in such competitions. 

  The college provides various sports facilities which are used by the students during mid-

day break and holidays eg. they play, badminton and indoor games like carrom, table 

tennis etc. 

  During the annual function of the college various cultural and sports competitions are 

held and the students are encouraged to participate in these programmes. 
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  The winners and participants are awarded certificates and prizes to encourage them. 

  The following are the achievements of our students during the last two years:- 

 Participated and Winners 

 

 2014-15 Inter B.Ed. Sports Competition 

1. Kabaddi   Winner 

2. Volley Ball   Winner 

3. Badminton   Runner 

4. Carrom   Winner 

5. Shot Put   First 

6. Race 200 mtrs   Second 

7. Race 400 mtrs   Second 

8. Race 600 mtrs   First 

  

 2015-16 Inter B.Ed. Sports Competition 

1. Volley Ball   Winner 

2. Race 200 mtrs   Second 

3. Race 400 mtrs   Second 

4. Race 600 mtrs   First 

2014-15 Inter Collegiate Competition 

1. Chess     Winner 

2. Volley Ball   Runner 

3. Carrom   Winner 
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4. Rangoli   First 

5. Mehandi   First 

6. Painting   Second 

7. Bhajan Solo   Third 

8. Group Dance   Third 

 

2015-16 Inter Collegiate Competition 

1. Chess     Winner 

2. Carrom   Winner 

3. Badminton   Runner 

4. Kabaddi   Runner 

5. Volley Ball   Runner 

 

         3. How does the institution involve and encourage students to publish other material. 

List the major publication / materials brought out by the student during the 

previous academic session. 

  The college publishes its Annual Magazines by the end of the session every year. The 

students are encouraged to prepare articles on literature, poems, academic topics, global 

issues etc. 

  Every day the ñthought of the dayò is selected and put on the display board by the 

students. 

  The students are also encouraged to attend various conferences along with the teachers 

and to prepare their own papers for presentation. 
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         4.    Does the institution have a student council or many similar body? Give details on ï 

constitution, major activities and funding. 

  Yes, the college has a student council. Its constitution is as under:- 

1. President 

2. Vice President 

3. Secretary 

4. Jt. Secretary 

 Principal of the college is the Patron of the council. The Union in helped and 

guided by a faculty-in-charge. 

 The major activities include organisation of programs in important days, annual 

social gathering i.e the annual function, sports and cultural competitions, guest lectures, 

publication of college magazine and educational visits, excursions etc. 

  

         5.   Give details of the various bodies and their activities (academic and administrative) 

which have student representation on it. 

  Students have representation on various bodies some of which are as under:- 

  Grievance Committee has a representative of students so that the students feel that 

they will be given full hearing and justice on matters relating to students. 

  Anti-ragging Committee takes care of complaints relating to ragging but 

fortunately there has been no complaint of ragging so far. 

  The Cultural Committee organizes various Cultural competitions such as dance, 

drama, songs, mimicry, including mehandi, rangoli, narial decoration, cooking etc. 
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  The Sports Committee organizes various college competitions, selects the teams, 

participates in inter-collegiate and other competitions. 

  The magazines has an Editorial Committee on which there is a student 

representative. She helps in editorial and publication work. 

  The students are consulted on other matters also whenever required. 

 

          6.    Does  the institution have a mechanism to seek and use data and feedback from its 

graduates and from employers to improve the preparation of the program and the 

growth and development of the institution ? 

  Yes the college has the mechanism to seek and use data and feedback from its 

graduates and their employers. At the end of the session feedback and data is collected 

from the teacher trainees for future planning, growth and development of the graduates 

and from employers to improve the preparation of programme and for the growth and 

development of the institution. The college has only recently sent a copy of the new 

programme to the employers and also to others connected to the college in some way to 

make their suggestions. 

  In such matters, the management of the college supports the faculty and the staff 

for suggestions on administrative and other issues relating to planning, growth and 

development. 

 

5.4      Best Practice in Student Support and progression 

        1.     Give details of institutional best practices in student support and progression? 

 The best practices in student support and progression are as under:- 
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1. SC/ST/OBC students are provided with scholarships by the Government of M.P. The 

same are made available. 

2. The college also helps students in getting education loans from the banks and other 

financial institutions. 

3. The management of the college also gives financial help to the poor students of the 

college. 

4. The students find place in various committee of the college eg. College council, Anti-

ragging committee, Grievance Redressal Cell, etc. 

5. The students are advised to take part in various workshops, seminars and other academic 

activities. 

6. The slow learners and backward students are given special attention. 

7. The tutorial classes are held. The students are also guided on various matters including 

personal bio-data. 

8.  English communication classes are held. The students are also guided on various matters 

including personal bio-data. 

9. Career and Guidance helps the students after they pass out. 

10. Library facilities, computer facilities and other facilities are available. 

11. Physically challenged students are given special facilities in class rooms, laboratories, 

library and rooms etc. 
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Additional Information to be provided by Institutions opting for Re-

accreditation / Re-assessment 

1.   What were the evaluating observations made under student support and progression in 

the previous assessment report and how have they been acted upon? 

2. What are the other quality sustenance and enhancement measures undertaken by the 

institution since the previous Assessment and Accreditation with regard to Student 

Support and Progression? 
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Criterion VI:  

Governance and Leadership 
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Criterion VI:  Governance and Leadership 

6.1   Institutional Vision and Leadership 

1. What are the institutionsôs stated purpose, vision, mission and values? How are they 

made known to the various stakeholders? 

Vision 

 To improve the teaching standards through knowledge and skill of teaching 

professionals with our help, leadership, education and research. 

Mission 

To provide quality, knowledge and skill to the  young entering the teaching 

profession. 

 To educate upcoming teaching professionals in innovative pedagogical research 

methods. 

To create an ideal society that initiates and nourishes values of humanity, co-existence 

and achievement of excellence in purpose. 

Purpose 

The purpose of the institution is to provide theoretical and practical knowledge with 

training to the young people entering the teaching profession for secondary and higher 

secondary schools and to equip them to deliver quality education and social service. 

Values 

The college promotes the following values amongst its teacher trainees:- 

To promote use of technology for effective teaching learning activities. 



189 

 

To develop skills relating to information and communication technology fro excellent 

teaching and additional learning. 

To develop soft skills, life skills and e-culture in the college. 

To understand the emerging issues relating to environment, population explosion, gender 

equality and human values. 

To develop positive professional attitude and competencies and skills. 

To develop effective communication skills and leadership qualities and quest for 

excellence in all spheres of life. 

To organize socially relevant outreach extension activities relating to social issues and 

community development. 

To develop modesty, sensitivity, patriotism, national integration and tolerance. 

To develop moral, cultural , aesthetic values through various co-curricular activities. 

To develop awareness towards global trends. 

    

2. Does the mission include the institutionôs goal and objectives in terms of addressing 

the needs of the society, the students it seeks to serve, the school sector, education 

institutionôs traditions and value orientation? 

Yes, the mission of the college includes collegeôs goals and objectives. The mission 

includes the objectives of the college in terms of addressing the needs of the society. It is 

one of the objectives to ensure that the students seek to serve the traditions and value 

orientation of the school. It is the vision of the college to create an ideal society that 

initiates and nourishes values of humanity, co-existence and achievement of excellence. 
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3. Enumerate the top managementôs commitment, leadership role and involvement for 

effective and efficient transaction of teaching and learning process (functioning and 

composition of various committees and board of management , BOG, etc) 

The parent bodyôs aims and objects interalia state the following:- 

a) To promote the moral, social and intellectual interests and well being of the people by 

every legitimate means in its power. 

b) To extend and promote literary, technical and other useful knowledge amongst the 

people ordinarily by maintaining higher secondary schools, colleges of Arts, Commerce, 

Science, Law, Engineering, Medical, Dental and other faculties approved by Government 

and affiliated to recognized Boards or University. 

 The management of the college is committed to the institutions vision of excellence. 

The commitment is reflected by the following:- 

 The management has provided excellent infrastructure, qualified faculty and staff. 

 The recruitment process is transparent and admissions are done as per Government 

norms. 

 Financial support is available whenever required in all matters eg. support to poor and 

deserving students, organisation of various curricular- co-curricular and extra-curricular 

activities. 

 The management provides leadership during inspection of NCTE, State Government, 

University and other bodies. This provides various facilities for inspection.  

 The management interacts with the ex-students of the college during alumni meet, 

during parent teacher meetings, takes suggestions from them for improvement in various 



191 

 

areas ï curriculum, students problems etc. The chairman has also made several 

suggestions in curriculum development to the respective committee. 

 The Board of Management i.e the Governing Body of the college is constituted 

according to the statutes of the University as under:- 

1. Chairman appointed by the Parent Body 

2. Member appointed by the Parent Body 1 

3. Member appointed by the Parent Body 2 

4. Donorôs Representative 

5. University Nominee 1 

6. University Nominee 2 

7. Nominee of the State Government 

8. Teacher Representative 1 

9. Teacher Representative 2 

10. Member Secretary ï Principal of the college. 

The quorum for the meeting of the Governing Body is five members. 

The Governing Body monitors the development, progress and various activities of the 

college. 

Other committees include the following:- 

1. Internal Quality Assurance Cell:- It monitors the various activities of the college, 

including development and required measures for quality assurance. 

2.  Admission Committee:- Take notice of admission notification of State Government. 

Follow up help and guide requisitions procedure. Verify documents with originals for 

admissions. 
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3.  Anti-ragging Committee:- Prevention of ragging, monitoring and remedial steps for 

complaints received from students. 

4.  Grievance Redressal Committee:- Takes care of various grievances of the faculty, staff 

and students attempt that such grievance do not come again. 

5.  Cultural and co-curricular Activities Committee:- Organisation of various co-curricular 

and cultural programmes. Prepare and organize Annual function of the college. 

6.  Alumni Association Cell:- Organize the Alumni meet periodically. Keep record of the 

address and contact of Alumni. Help them in placement etc. 

7.  Library Committee:- Help development of library, identification of its requirements, 

calling quotations, making recommendations for improvements of facilities etc. 

8. Planning and Development:- The committee decides the activities of the college 

according to the academic calendar, prepares teaching time table and plans in 

collaboration with the Institutional Quality Assurance Cell. 

 In addition to these committees, adhoc committees are formed according to need. 

 The composition is that all committees are headed by a senior professor and supported 

by two faculty members. Members of the students union is included in such committees 

where studentôs activities are involved eg. cultural and extra-curricular activities, 

grievance redressal committee and anti-ragging committee. In the Alumni Cell a senior 

alumni is included. 
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4. How does the management and head of the institution ensure that responsibilities 

are defined and communicated to the staff of the institution? 

 The head of the institute constitutes the committee and the notification states its 

function and responsibilities. The notification is also put on the notice board. In addition 

whenever some important function is organized, a meeting of the staff is organized and 

the Principal briefs the staff and the committee members about the responsibilities 

allotted to them. 

 The committees meet regularly; take guidance from the Principal and takes 

decisions. The Principals also holds meeting periodically and monitor the progress of 

different committees. 

 

5. How does the management /head of the institution ensure the valid information 

(from feedback and personal contacts etc) is available achieving the vision/ mission 

and goals?  

The management of the college meets the Principal frequently, almost every alternate day 

and takes note of the various activities, progress and problem. The management also 

meets the students in their free time, meets the faculty in the staff room and the staff in 

the office to ensure that the information provided is correct. 

   Whenever extra-curricular and co-curricular activities are 

organized, the management generally remains present. The management also looks into 

the letters posted in the suggestion and complaint boxes. 
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 The management also remains in touch with the IQAC and occasionally attends 

its meetings. Thus the management ensures that it is getting valid information about the 

activities of the college. 

 

6. How does the management encourage and support involvement of the staff or 

improvement of the effectiveness and efficiency of the institutional process?  

  The institution identifies the barriers through the feedback it gets from the 

faculty, staff, students, and alumni of the college. The complaint and suggestion boxes 

also glimpse of the barriers which are coming in the way of achieving the vision, mission 

and goals of the college. 

 The parent body has more than sixty members, more than 1500 teachers and staff 

and nearly ten thousand students in its institutions. Feedback positive and negative pours 

into the ears of the management easily. 

 

7. How does the institution identify the address and barriers (if any) in achieving the 

vision /mission and goals? 

  A satisfied faculty and staff of any institution is the greatest force for 

improvement of the effectiveness and efficiency of the institutional processes. 

 If the faculty gets good working conditions, proper tools and equipments, library, 

proper salary and timely payment, defined working hours and holidays and other 

employees benefits, they happily involve themselves in all measures for improvement 

and effectiveness and efficiency of the institutional process. 
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 So far as this college is concerned, the management has shown full confidence 

and given free hand to staff for all activities regarding improvement. 

 

8. Describe the leadership role of the head of the institution in governance and 

management of the curriculum, administration, allocation and utilization of 

resources for the preparation of students. 

 The principal has to perform multiple functions. She is the captain of the ship and 

accordingly she has to receive the credit and also discredit for success or failure of the 

institution in various activities. 

 She has to guide and encourage the staff and the students to fulfill the vision and 

mission of the college. She has to assure that the college runs within the existing frame 

work of rules of the college, State Government, the university and NCTE. The 

administration has to be efficient, clean and transparent. 

 The principal has to guide the Curricular Development Committee and send the 

suggestions made to the University. If the curriculum is revised, she has to conduct an 

orientation programme of the faculty and explain the details of the revised courses. The 

annual plan of various activities is prepared accordingly. The various committees are 

given the responsibility as per plan. 

 In respect of administration, she is the link between the management and the 

faculty of the college including office staff. It is a three tier system and she is the mid tier. 

She conveys the views of the management to the faculty and staff and vice-versa. 

 Our principal meets the administrative competence required to meet all types of 

administrative problem. She heads all academic, co-curricular and other activities. She 
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guides the faculty in their pursuits of research. It is due to the help and guidance of the 

Principal that three faculty members have been awarded Ph.D degree within the last five 

years. 

 In respect of allocation and utilization of resources of the college, the Principal in 

consultation with the staff, prepares the budget, gets it approved by the Governing Body 

of the college and after approval, makes the necessary allotment to various departments. 

She ensures that it is properly and economically utilized. The library facility, computers 

and other resources are put to optimum use. 

 This is a student friendly institution; therefore the students can meet the Principal 

and speak to her about the problems if any. The Principal attend to them. Students giving 

exemply performance are recognized and praised during address after the prayer. 

 

6.2 Organizational Arrangements 

1. List the different committees constituted by the institution for management of 

diff erent institutional activities? Give details of the meetings held and the decisions 

made, regarding academic management, finance, infrastructure, faculty, research, 

extension and linkages and examination bodies of the institution. 

The following committees have been constituted in the held and the decisions  

made are as under:- 

1) Internal Quality Assurance Cell:- It was early this session that the decision was taken to 

get the NAAC Grade to be obtained and IQAC was constituted on 15
th
 November 2015. 

The IQAC held two meetings during the session. 
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It was decided that the college should approach the parent body to arrange for additional 

infrastructure in view of the expansion required for the two year course. The request was 

granted by the parent body. 

It was decided that IQAC should keep a watch on the progress of the work so that the 

additional infrastructure is available before the beginning of the next session. 

2)  Admission Committee:- The Admission Committee held one meeting in May 2015 and 

decided to be vigilant about the notification regarding B.Ed admissions and to make 

proper information available to prospective students making enquiries. 

The committee also decided to allot work of document verification and admission work 

to its members. 

3)  Anti-ragging Committee:- The committee held two meetings during the session. 

It was decided to put notices and stickers stating that this is a ragging free institution and 

strict action will be taken against any student for ragging. 

In second meeting the committee expressed satisfaction that there was no complaint of 

ragging oral or written and the complaint box was always empty.  The members thanked 

the students of the college for their good conduct. 

4) Grievance Redressal Committee:- The committee held two meetings during the session. 

In first meeting the notice regarding grievance was put up. The complainant could report 

his/her grievance oral or written to the committee for redressal. The complaint could be 

made to any of the faculty or submitted to office. 

In the second meeting there was grievance against a class IV employee of the library for 

not attending to the request of a student. The grievance was solved. 
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5) Cultural and Co-curricular Activities Committee:- This committee held four meetings 

during the session. In the first meeting decided to organize the annual cultural meet as per 

academic calendar. The various sub-committees for dance, drama, songs (solo and group) 

were constituted to help and guide the students for preparation of various items and to 

finalize them. The committee also decided to final items, time allotted to each item and 

its sequence, printing and distribution of invitation cards. 

The programme was performed as per plan and was a success. 

In the second meeting the committee decided to take part in the inter-college meet 

organized by the parent body. 

In the next meeting the committee decided to hold a workshop on ñTeaching aid 

Preparation and Soft Skill Developmentò and in the final meeting the committee decided 

to hold an extension programme at village Nirandpur in collaboration with the Gram 

Panchayat and another extension programme at village in collaboration with the local 

Higher Secondary School. 

6)  Alumni Association Cell:- The Alumni Association Cell held two meetings. In the first 

meeting it was decided to hold a Alumni Meet on 17
th
 July 2015 to welcome new 

members and to chalk out programmes for the year. In the second meeting which was 

called to obtain suggestions on improvement of the curricular many suggestions were 

received. The suggestions received from management and senior academicians were 

discussed. 

7)  Library Committee:- The Library Committee held two meetings in July and decided to 

call suggestions for purchase of new books and journals and any other facility if required. 
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In the second meeting the list was finalized and submitted to the Principal for further 

action in the matter. 

8)  Planning and Development Committee:- The committee decide in its meeting the various 

activities to be undertaken during the session, prepared the teaching time table and held a 

discussion with the IQAC regard need for any improvement in the infrastructure. 

In addition to the above committee the Placement Committee held two meetings and 

decided to provide information about the jobs available and skill required if any. The 

alumni quite often visit the college to seek such information. 

 

2. Give the organizational structure and the details of the academic and administrative 

bodies of the institution. 

  The organizational structure of the college is as under:- 

 Governing Body of the College 

Principal and the administrative office 

 The Governing Body is final administrative authority of the college. It takes  

policy decision, approves major purchases, decides the budget and financial matters and 

recruitment of faculty and staff of the college. It keeps a liaison with the Parent Body. 

 The Governing Body has ten members. The Chairman and two members are 

appointed by the foundation society, one member is a representative of donors, two 

members nominated by University, One nominee of the State Government, two teachers 

representatives. The Principal is the member Secretary. 

Governing Body of the College is as under:-  

1. Chairman 



200 

 

2. Member Nominee of Foundation Society 

3. Member Nominee of Foundation Society 

4.  Member Nominee of Donors 

5. University Representative 

6.  University Representative 

7.  Nominee of State Government 

8.  Teachers Representative 

9.  Teachers Representative  

10. Principal Member Secretary 

Ordinarily the Governing Body meets thrice a year but if so desired, it can at  

any time according to need. 

                  The Principal is the link between the Governing Body and the college 

administrative office. The Principal acts within the powers delegated to her. She is 

supported by the office staff. 

                 In respect of academics, the Principal is the head who is 

supported by Staff Council, IQAC and various committees such as Library Committee, 

Planning and Development Committee, Purchase Committee, Grievance Redressal 

Committee and others. 
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3. To what extent is the administration decentralized? Give the structure and details of 

its functioning. 

  The administration of the college is decentralized. The Governing Body of the  

college takes policy decisions to fulfill the mission and objects of the college. It develops 

the goals, takes strategic decisions regarding administration, finance, human resources, 

major purchases, improvement of infrastructure etc. 

              The Principal provides leader and coordinators in the college. She is the 

link between the Governing Body and the Faculty and staff of the college. 

The various committees perform the work allotted to them. IQAC makes  

suggestions to maintain and extend quality and monitors the progress. 

There are a dozen committees which perform various functions for admissions to conduct 

examination including purchases, library, and placement, co-curricular and extra-

curricular activities. 

 The faculty forms part of various academic activities. It interacts with the present  

and past and endeavours to provide the best in academics and beyond. 

 

4. How does the institution collaborate with other sections/ departments and school 

personnel to improve and plan the quality of educational provisions? 

In order to improve and plan the quality of education, meeting with the Principal  

and teachers of the practice teaching in schools are arranged. The teaching programme is 

prepared and suggestions are noted. The Principals and teachers of the practice teaching 

schools give guidance to teacher trainees of the college regarding practice teaching, class 

control and school management. 
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Guest lectures are organized and demonstration lessons are given. The parent  

body is running ninteen schools and their senior staff is also invited to guide the trainees. 

In order to improve the academic programmes and quality of education,  

suggestion are obtained from academic peers, guardians of trainees, alumni of the college 

and management are obtained. Administrative officers of the School Education 

Department are also invited to address the faculty and trainees. The knowledge, 

information and feedback received from these departments, school personnel and 

academic peers are used for improvement. 

 

5. Does the institution use the various data and information obtained improvement? If 

yes, give details. 

The college uses the data obtained from feedback for improvement of performance. The 

feedback received is analyzed systematically by a committee of teachers and suggestions 

which appear fit for adoption are put before the Principal and the Governing Body and 

whatever part is found to be useful and approved by the competent authority are 

implemented. The implementation is monitored to affirm that it is showing positive 

improvements and if it show positive results, it continues or otherwise withdrawn. 

 

6. What are the institutionôs initiative in promoting co-operation, sharing of 

knowledge, innovations and empowerment of the faculty? (Skill sharing across 

departments creating/providing conducive environment). 

The environment in the college is highly democratic. There is no feeling of envy  
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and all faculty members cooperate with each other share their ideas, take each otherôs 

help and take suggestions. 

  The reason is that the Principal and the management are very cooperative and  

encourage the faculty to work in harmony and mutual help. There is no partiality. Every 

member of the college is encouraged to attain higher degrees in education, preparation or 

research papers and participation in seminars and workshops. 

 When the teaching time table is prepared the subjects are allotted as per their  

liking and preference, responsibilities for workshops, various co-curricular and extra-

curricular activities is shared according to their liking and proficiency. 

The teachers also prepare research papers jointly, share their knowledge and  

innovations and work with cooperation. 

6.3 Strategy Development and Deployment 

1. Has the institution an MIS in place to select collect align and integrate data and 

information on academic and administrative aspect of the institution? 

 The college has the Management Information System to collect and integrate data  

and information on academic and administrative aspects of the institution. 

 The students admission, general information, awards in examinations, results are  

all put in the computers. The college academic calendar, schedules of co-curricular and 

extra-curricular activities are put on the college web-site. 

 The records of the faculty are maintained on the computer, their achievement,  

salary and increments etc are recorded. 

 The administrative record is maintained on the computer including cash book,  

salary, receipt of fees, and payment of scholarships etc is maintained on computer. 
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2. How does the institution allocate resources(human and financial) for 

accomplishment and sustaining the changes resulting from the action plan? 

 When the budget is prepared, a meeting of the staff and faculty is organized by  

the Principal and every department puts his demand for human resource and finance for 

purchase and maintenance of machinery and equipments. 

 It is critically analyzed and discussed and finally included as decided. The budget  

so prepared is then discussed by the Principal with the Chairman. The accountant gives 

the necessary data and the surplus and / or deficit so calculated. The budget is then given 

a final shape. 

The budget so prepared by the college is then put up before the Governing  

 Body in the Budget meeting held every year sometime by February end and after 

it is passed by the Governing Body, it is forwarded to the parent body. If it is a surplus 

budget, there is no problem, but if it shows a deficit it may need help from the Parent 

Body. The budgetary meeting of the parent body is generally held in the third week of 

March and the Principal supported by the accountant has to present and defend the 

proposed budget in the meeting of the parent body where it is finally approved for 

implementation. 

 The resources allotted in the budget are then allotted to the various departments  

for accomplishment and sustaining the changes as per action plan. 

 

3. How are the resources needed (human and financial) to support the implementation 

of the mission and goals, planned and obtained? 

The institution has its own mission and plans. The resources are planned in the  
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meeting of the management with the principal and the accountant. Authorized fees are the 

only source of the revenue of the college. It is generally sufficient to meet the recurring 

expenditure of the college and capital expenditure for additions and maintenance of the 

infrastructure is met by the parent body. 

 The human resource is obtained as per provision in the University statutes and the  

rules of the society. The human resource has to be obtained as per qualifications modified 

by the approving authority. 

 

4. Describe the procedure of developing academic plan. How the practice teaching 

school is teaches faculty and administrators involved in the planning process? 

 The procedure for developing academic plan starts with a meeting for preparing  

the academic calendar of the college. It carries details of all academic, co-curricular and 

extra-curricular activities of the college for the coming session. A meeting of the faculty 

is called and feedback is obtained from the previous years committees and any changes 

suggested by them are noted and included in the forthcoming plan. 

The plan so revised is then finally decided by the Principal. IQAC if in existence  

is also taken into confidence before implementation. 

 The Principal and staff of the practice teaching school are also consulted because  

their convenience is equally important and the dates must suit them. They also tell the 

subjects which suits them and the facilities that they can provide. 

 Thus the procedure of the college is fully democratic and decentralized. 
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5. How are the objectives communicated and deployed at all levels to assure individual 

employeeôs contribution for institutional development? 

 The vision, mission, objectives are displayed on the board in the front line and on  

the notices on the notice boards. They are also repeated by circulating notices and also 

during various meetings of the faculty, staff and students. Every individual involved with 

the college is motivated to act and help in the achievement of the objectives. 

 The principal of the college monitors the activities of the personnel of the college  

and takes corrective actions if required. Good performers are rewarded. 

 

6. How and with what frequency are the vision, mission and implementation plans 

monitored, evaluated and revised? 

 The Principal monitors the vision, mission and implementation plan frequently at  

the beginning of various meeting because almost all activities are concerned with the 

vision and mission implementation. 

 The Governing Body of the college in its quarterly and other meetings monitors  

and takes stock of the situation. 

 It is also the job of IQAC to monitor the implementation of the plan frequently. 

The faculty of its own also makes efforts that implementation of activities desired are 

completed in time as per calendar. 

 

7. How does the institution plan and deploy the new technology? 

The institution deploys new technology in curricular aspects, administration and  
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finance. The principal of the college remains in touch with the principals of the other 

colleges and the University department of teaching for any new technology deployed by 

them. 

The principal also remains in touch with the faculty, students and alumni to  

evaluate the existing technology and give any information about the new technology they 

may have come across. Various sales representatives of reputed companies also visit the 

college and give a briefing about any new technology available with them which the 

college may include in its plan. 

All these activities help the management to plan and deploy new technology. 

 

6.4    Human Resource Management 

1.  How do you identify the faculty development needs and career progression of the 

staff? 

 The faculty development needs are identified by yearly assessment of faculty and  

career graph and the requirements are calculated by noting the changes in the teaching 

syllabus as provided by NCTE and the University. If there are any short coming are 

noted, the action for faculty development is initiated. The faculty is deputed to attend the 

Faculty Development Programmes and training organized by the university or other 

bodies. As far as the new recruitment is concerned only such staff is taken who fulfills 

the norms as per NCTE and the university. The selection is done by a committee with 

University representatives as members as per statutes. 
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2. What are the mechanisms in place for performance assessment (teaching ,research, 

service) of faculty and staff? (self-appraisal method, comprehensive evaluation by 

students and peers). Does the institution use the evaluation to improve teaching , 

research and service of the faculty and other staff? 

The following is the mechanism in place at this college for performance  

assessment:- 

Teachers have to fill the Self Appraisal Report at the end of every session and submit it to 

the Principal. It contains valuable information for performance assessment. 

The Principal writes the Annual Confidential Reports of the faculty and staff and rates 

them according to performance. 

The students also give the feedback about the teachers at the end of the session. It is 

analyzed and outcome noted by the Principal. 

Feedback from other sources eg alumni and other stake holders is also used in improving 

teaching and other activities including research and service of the faculty and staff. 

 

3. What are the welfare measures for the staff and faculty? (mention only those which 

affects and improve staff well-being, satisfaction and motivation) 

The following welfare measures are taken which affect and improve the well- 

being, satisfaction and motivation of staff. 

 The college provides pay scales as sanctioned by the State Government 

including UGC grades. Regular grade increments are sanctioned every year to faculty and 

staff. Pension and gratuity benefits are available as per rules. Leave on full pay is granted 

for attending national, international research conferences, seminars, workshops, faculty 
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development programmes, refresher courses, orientation courses etc. Contribution to the 

national, international journals is paid to such journals where the research papers of the 

faculty are published. Other welfare measures include grant of casual leave, special leave, 

maternity leave, purified RO water, fee concession in Hitkarini Institutions to employees 

children etc. 

 

4. Has the institution conducted any staff development program for skill up-gradation 

and training of the teaching and non-teaching staff? If yes, give details. 

 The institution has provided several skill up gradation and training of teaching  

and non-teaching staff. The parent body organized a training programme in computers 

during the last  summer for the school teachers and office staff of Hitkarini Institutions. 

The college organized a workshop on Teaching Aid Preparation and Soft Skill  

development for the faculty. Classes for development of communication are also being 

conducted by the college. Non-teaching staff is permitted to learn computer operation in 

the computer lab during free time. 

 

5. What are the strategies and implementation plans of the institutions to recruit and 

retain diverse faculty and other staff who have the desired qualifications, knowledge 

and skills(recruitment policy, salary structure, service conditions) and how does the 

institution align these with the requirements of the statutory and regulatory 

bodies(NCTE, UGC, University etc.)? 

 As matter of policy, the college does not recruit any part time faculty. Only 

regular faculty as per norms of NCTE and the university is recruited. 
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 The recruitment procedure is fair and transparent and free from any political or 

other pressure. The vacant posts are advertised in three national newspapers and 

applications received are put before the screening committee to scrutinize their 

qualifications and experience. The short listed candidates are called for personal 

interview and presentation. 

 The selection committee is constituted as per statute 28 of the University and on 

the basis of personal interview and presentation a panel of selected candidates in order of 

merit is put up before the University for approval. The approval of the Governing Body is 

obtained and appointment letter issued to the selected candidate. Thus the recruitment 

policy is fair and transparent. Salary structure is at par with the structure approved by the 

State Government and service conditions are favourable to the employees and match with 

the norms of the statutory and regulatory bodies (NCTE, UGC, University). 

 

6. What are the criteria for employing part-time/Adhoc faculty? How are the part 

time/adhoc different from the regular faculty?(e.g. salary structure, workload, 

specialization). 

As a matter of policy the college does not recruit any part time faculty. However  

in case of emergency a temporary appointment is made pending regular appointment 

under the statutes, time to advertise, appoint screening committee  obtaining names of 

university representatives and arranging meeting of the selection committee. 

 The temporary employees are full time employees and they are given full teaching 

load as per their specialization. The salary is a consolidated package. 
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7. What are the policies , resources and practices of the institution that support and 

ensure the professional development of the faculty?(e.g. budget allocation for staff 

development, sponsoring for advanced study, research, participation in seminars, 

conferences, workshops, etc. and supporting membership and active involvement in 

local, sate national and international professional associations). 

 The following facilities and budgetary and other resources are made available for  

 the professional development of the faculty. 

 It is the policy of the college to help and support the faculty for professional  

development. 

 The following resources are available:- 

 A rich library with sufficient text and reference books, various research journals,  

magazines and news papers. 

 Facility of computer, printer, LCD, OHP and internet and other technological  

gadgets. 

 Facility for higher achievement eg Ph.D. The time table is suitably adjusted for  

the faculty working for Ph.D degree. 

 Provision in the budget for meeting expenses of seminars, workshops by the  

college.  

 Encouragement for participation in workshops, seminars and presentation of  

research papers in such programmes and reimbursement of registration fee and payment 

of travel expenses. 

 The faculty is encouraged to become member of AIAER. 

 The space provided for instructional work and space to carry out their work  
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effectively is fully ventilated and clean i.e the class rooms, staff rooms, library and 

laboratories, clean RO drinking water is available. 

 

8. What are the physical facilities provided to faculty? (Well maintained and 

functional office, instructional and other space to carry out their work effectively). 

 Well equipped infrastructure is available. The staff room has proper sitting  

arrangement and safe drinking water. 

All the laboratories and equipments are available to the students during free time. 

The office is ventilated, spacious with sufficient furniture to accommodate staff  

when they do some administrative work like work relating to organisation of any 

workshop, seminar or other curricular, extra-curricular activity, work of purchase 

committee etc. 

Other facilities already stated earlier. 

 

9. What are the major mechanisms in place for faculty and other stakeholders to seek 

information and /or make complaints? 

 The following mechanism is available for seeking information and / or making 

complaints:- 

The college website gives full information. 

The prospectus and college calendar is available. 

Personal enquiry can be made in office. 

Phone and e-mail facility is available. 

Activities are displayed on the notice board. 
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Important information is also given through newspapers. 

Parents / Guardian can directly meet the Principal. Complaints and suggestions can be put 

in the complaint and suggestion box. Oral or written complaints can be made to Principal. 

Complaints can be made to Grievance Redressal Cell. Information can also be obtained 

through RTI. 

 

10. Details on the work load policies and practices that encourage faculty to be engaged 

in a wide range of professional and administrative activities including teaching, 

research, assessment, mentoring working with schools and community engagement. 

 Work load for the Professor, Associate Professor and Asstt. Professor has been  

prescribed by the university. Work load is planned in the beginning of the session and 

generally it decided as per norms, seniority and competence that suit all faculty members. 

Experience and interest is also considered. Some members are competent to do office 

related administrative work and this is also considered. 

 While distributing co-curricular and extra-curricular work, some faculty has  

interest in organizational work like arrangement of furniture, stage, PAôs while some 

people are good as comperes. In extra-curricular activities, some-one may be good at 

dance other at drama. It is also considered to ensure that the work load is not lope sided, 

but is equitable. 

 

11. Does the institution have any mechanism to reward and motivate staff members? If 

yes, give details. 

Yes, the principal gives a letter of appreciation to staff for doing exemplary work  
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in any curricular or extra-curricular activity. Good performance is recorded in the service 

book of the staff and also given a place in the Annual Confidential Report. 

 Achievements are put in the notice board, flashed in the news papers, mentioned  

in the college prospectus. 

 Cash award may also be given by the parent body for extra-ordinary research or 

teaching contribution. 

 The staff is also felicitated in the meeting of the faculty and staff and / or at the 

time of Annual Function through the hands of the Chief Guest. 

 

 

6.5     Financial Management and Resource Mobilization 

1. Does the institute get financial support from the government? If yes, mention the 

grants received in the last three years under different heads. If no, give details of the 

source of revenue and income generated 

 The college works under the self financing system and does not get any grant  

from the Government. Its sources of revenue are as under:-  Fees collected from students. 

Contribution from Parent Body if required. These are the main sources. The college got 

the following financial support from UGC. 
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2010 ï 2011 General Development Grant Rs. 329728 

2011 ï 2012 Addl. Development Grant 

Minor Project Work 

Rs.1782000 

Rs.57500 

2012 ï 2013 Addl. Development work Rs.1800000 

2013 ï 2014 General Development Grant Rs.87500 

2014 - 2015 Minor Project Work Rs.5844 

 Utilization certificate for all the above grants has been submitted except the 2013-

14 grant of Rs. 87500 which is under process. 

 

2. What is the quantum of resources mobilized through donations? Give information 

for the last three years. 

 As a matter of policy, the college does not receive any donations. Hence the 

quantum of resources from donations is nil. 

 

3. Is the operational budget of the institution adequate to cover  the day-to-day 

expenses? If no, how is the deficit met? 

 The operational budget of the institution is found to be sufficient to meet the 

recurring expenses. There had not been any problem in the past. However if any need 

occurs, the parent body will be prepared to provide necessary support. 

 

4. What are the budgetary resources to fulfill the missions and offer quality 

programs?( Budget allocations over the past five years, depicted through income 
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expenditure statement, future planning, resources allocated during the current year, 

and excess/deficit) 

 The main budgetary source to fulfill the mission and quality programmes of the  

college are the studentôs fees. The budget allocation and the expenditure during the last 

five years is as follows:- 

 Budget Allocated Expenditure Surplus/Deficit 

2011-2012 3604497 1095018 2509479 

2012-2013 1809708 1258298 551410 

2013-2014 2172159 1333808 838351 

2014-2015 1443353 1658365 -215012 

2015-2016 3832887 2326388 1506499 

 

5. Are the accounts audited regularly? If yes, give the details of internal and external 

audit procedures and information on the outcome of last two audits.( Major pending 

audit paras, objections raised and dropped). 

 The accounts of the college are audited regularly. The internal audit is done by  

the accountant periodically checking the vouchers, fee receipts, deduction of tax at 

source, tallying the receipts and payment with the bank statements etc. 

 External audit is done by a chartered accountant appointed by the parent body.  

 The auditor checks the accounts, the stock register and Physical verification of the 

various stock in office and labs. 

There are no major objections pending for disposal. 
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6. Has the institution computerized its finance management systems? If yes, give 

details. 

 The finance management system of the college is fully computerized. The 

accounting software tally has been installed for maintaining accounts. All financial 

transactions ï Receipts and Payments, Cash books, Ledgers, Trial balance, Income 

Expenditure Statement, Balance sheet are prepared in tally and also kept in hard copy. 

The enrolment forms, scholarship forms, the examination forms are all sent 

electronically. 

 

6.6     Best practice in Governance and Leadership 

1. What are the significant best practice in Governance and Leadership carried out by 

the institution? 

All the activities of the college are taken up keeping in mind the vision and  

mission of the college. 

 The management of the college and the Principal are providing dynamic  

leaderships. They endeavor to provide the best facilities to the staff and student and a 

progressive environment. 

 The Principal provides leadership and inspiration in planning, organizing and  

executing the various curricular, co-curricular and extra-curricular activities. She 

motivates the faculty to take up research activity and encourage them to participate in 

national ï international seminars, workshops etc. 

 The principal monitors the class room teaching and laboratory work and library  
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on TV installed in her office. She has good liason with the management, the university, 

the faculty parents and alumni. Her work is transparent. 

 The faculty members and the staff is happy to work in the excellent environment  

in the college, the working conditions, employee welfare measures, cordial and 

democratic way of working in the college. They are a satisfied lot. 

 

Additional information to be provided by institutions opting for Re-

accreditation / Re-assessment 

 

1. What were the evaluative observations made under governance and leadership in 

the previous assessment report and how have they been acted upon? 

2. What are the other quality sustenance and enhancement measures undertaken by 

the institution since the previous Assessment and Accreditation with regard to 

Governance and Leadership? 
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Criterion VII:  

Innovative Practice 
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Criterion VII: Innovative Pr actice 

7.1    Internal Quality Assurance System 

1. Has the institution established Internal Quality Assurance Cell (IQAC)? If yes, give 

its year of establishment, composition and major activities undertaken. 

 The institution has established IQAC (Internal Quality Assurance Cell). The  

details are as under:- 

 Year of establishment  : 2015 

Chair Person  : Principal 

a. Senior Administrative Officer 

b. Teachers of the college 

c. Members of management 

d. Coordinator 

The IQAC of the college performs the following functions.  

 To plan and develop proper standards for academics, infrastructure and other 

activities of the college. 

 To inform the faculty, office staff and others concerned about the various 

parameters of higher education. 

 After the parameters are made known, the IQAC has to ensure, maintain and 

monitor the parameters for various academic and administrative activities. 

 Regular feedback has to be taken from the students, faculty and other to monitor 

the effective working for maintaining the parameters decided by IQAC. 
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Growth of infrastructure has to be monitored according to growth expected for building, 

furniture, library, technology, laboratories and other facilities. 

To help and guide organization of workshops, seminars, symposium and lectures of 

peers. To help organization of various co-curricular and extra-curricular activities 

including extension activities at outreach place. To help and guide the faculty in 

organization of health check up, celebration of various days and other activities of nation 

building. 

 

2. Describe the mechanism used by the institution to evaluate the achievement of goals 

and objectives. 

 In order to evaluate the achieve the goals and objectives of the institutions, the  

mechanism has been adopted:- 

The academic achievements are evaluated by review of examination results, the  

number of students winning university Gold Medals, number of pass in first division and 

getting distinction. 

 The placement percentage and the institution where placed, package provided etc. 

Performance of students in inter-collegiate debates and achievements in sports, extra-

curricular activities. 

Feedback about the teacher trainees from the practice teaching schools. 

Opinion given by alumni, parents and others concerned with the college. 

Verification of daily diary of the teachers by the Principal whether work is being 

completed as per academic calendar etc. 
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3. How does the institution ensure the quality of its academic programs? 

The college ensures that he quality of academic programmes matches with the best in the 

country. It makes the following efforts to do it:- 

The academic calendar is prepared at the beginning of the session, the academic 

programmes made available to the faculty and they distribute it in monthly plans. 

Teaching is done according to monthly plans and its completion in time is assured. 

Schedule for weekly test is prepared. 

The schedule also included class room discussion, presentations and seminars. 

Mid-term tests are conducted and report card made available to students. They get it 

signed by the parents / guardians. 

The students are given oral and written feedback to improve their performance. 

The neat, ventilated and fully furnished infrastructure, ICT based teaching and other 

facilities support the quality of academic programme. 

Assignments of the students are regularly checked and corrected, attendance in the class 

is monitored and parents are taken in to confidence about the problems and progress of 

wards. Special attention is given to low and slow performers. 

 

4. How does the institution ensure the quality of its administration and financial 

management processes? 

All administrative activities are computerized. The students admission, their  

address and all general information, university enrollment, scholarship form and 

university examination forms are submitted on time. University notification, examination 



223 

 

schedule are all available on net. Information from State Government and NCTE is made 

available on net. 

Faculties record is available on computer and all progress and achievements are recorded 

on net. 

The Principal holds meetings with the faculty and the office staff and takes stock of 

teaching, extension activities and other programmes. The teacherôs diaries are signed 

periodically by the Principal. 

Apex authority of administration is the Governing Body of the college and it monitors all 

administrative activities of the college. 

The financial management starts with the admission of students and collection of fees. 

All receipts and payments are recorded on computer. The principal signs every voucher 

and the daily cash book. Physical verification of cash is done at month end but surprise 

check is done any time at the discretion of the Principal. 

Purchases are done by calling quotations and it is assured that correct quantity of 

stipulated specification is received and entered in the stock register. 

All dealings are kept fully transparent. 

The audit of accounts is done by the chartered accountant appointed by the Parent Body. 

The Audit Reports are put up before the Governing Body of the college and finally before 

the General Body of the parent society.  

The Governing Body of the college is the apex body taking care of Financial 

management. 
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5. How does the institution identify and share good practices with various constituents 

of the institution. 

The administration of the college is democratic. At the beginning of the session  

various committees are constituted. Meetings of these committees are called by the 

Principal periodically, they submit their performance reports which is analyzed and 

discussed and good practices are identified. 

Feedback about the committees are obtained through various sources. The IQAC also 

take stock of the activities and makes suggestions. The good practices identified are also 

shared and adopted by other committees also. 

The good practices include students good conduct and discipline, regularity in 

attendance, use of dress code and good performance in academic and other activities. 

Good practices for teachers include use of ICT based methodology of teaching ie. OHP, 

computers power point presentations etc, work completion according to teaching plan 

and academic calendar. Celebration of important days, other curricular and extra-

curricular activities and healthy student teacher relationship etc. 

Good practices adopted various constituents are adopted by other constituents of the 

college with or without any modification. 

 

7.2 Inclusive Practices 

1. How does the institution sensitize teachers to issue of inclusion and the focus given 

to these in the national policies and the school curriculum? 

In order to sensitize the two issues of inclusion the following measures are taken:- 
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Lectures of experts are organized to sensitize the teachers about the various innovative 

practices now being adopted by institutes of excellence. There are several disabled 

persons who have excelled in their fields whether in dance, music, medicine, sports 

teaching and other discipline. Their struggle and success storied are narrated to encourage 

the student and teachers. 

The grievance cell of the college takes care of disabled students and the required facilities 

are extended to them. 

The teachers are briefed about the various scholarships and help available to physically 

challenged students, socially backward and below poverty line students.  

Extra coaching is arranged to low and slow performers. 

Teachers visit to shelter homes of special children to understand their problems and 

efforts required to solve them. 

Special education is a part of B.Ed. syllabus on Educational Psychology.  

 

2. What is the provision in the academic plan for students to learn about inclusion and 

exceptionalities as well as gender differences and their impact on learning. 

 In order to learn about inclusion and exceptionalities, the college takes the 

following action:- 

 In order to get detailed knowledge and information about inclusion and 

exceptionalities the college organizes special lectures of experts and seminars. 

 Students visits to hospitals slums, and special schools are organized from time to 

time. These include visits to schools of deaf, dumb and blind and schools for mentally 

retarded. 
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 The curriculum includes a paper ñC-3 Creating an Inclusive Schoolò which deals 

in details with these issues. It includes preparation of reports, case study, identification 

and preparation of teaching plan for accommodation of special needs etc. 

 Another paper in the curriculum, ñCC ï 1, Gender School and Societyò deals in 

detail with gender issues, challenges and other aspects relating to gender differences and 

their impact on learning. 

 The college organizes competition like slogan and poster making, essay writing, 

debates on exploitation of women and enhancement of girls literacy. 

 The extension programmes at outreach places include songs and nukkad natak on 

óBeti Bachao Beti Padaoô etc. 

The college has a Grievance Redressal Cell which resolves problems raised by girls. 

 

3. Details on the various activities envisioned in the curriculum to create learning 

environment that foster positive social interaction, active engagement in learning 

and self-motivation. 

 The institution organizes the following activities to foster positive social 

interaction. 

 At the beginning of the session, the students are asked to assemble in the hall and 

they are introduced to the faculty and the non-teaching staff of the college. They are 

given detailed information about the course because they came from different streams 

and have absolutely no idea of B.Ed. 

 Teachers training require preparation of teaching aids. During workshop for 

teaching aid preparation, all students work together that fosters positive social interaction. 
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The tutorial groups are small and members of the group develop fellow feelings and close 

relationships. 

When the students go for practice teaching they get an opportunity for interaction with 

the school staff. They also come in contact with students from a variety of social 

background. 

Various co-curricular and extra-curricular activities lead to positive social interaction, 

active engagement in learning and self motivation. 

The best opportunity to establish good social interaction comes during excursion and 

extension activities. Inter college and inter house competition also foster such relations. 

Preparation of assignments, development of projects, consultation in library, computer 

assisted learning promote active learning and self motivation.  

 

4. How does the institution ensure that student teachers develop proficiency for 

working with children from diverse backgrounds and exceptionalities? 

The students get some theoretical background through the curriculum where the study 

child psychology in which studies about exceptional children and individual differences. 

They are also required to take up case study on exceptional children. 

During practice teaching they are deputed to school located in different areas eg. slums or 

backward areas. In these schools, the teacher students get exposure to children with 

different background, different learning motivation and different levels of learning. The 

students in aided and unaided schools have trainees get an opportunity to deal with 

children of difference background. 
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The college also organizes expert lectures and educative programmes on issues of 

disabilities and the right to education of the disabled. 

 

5. How does the institution address to the special needs of the physically challenged 

and differently abled students enrolled in the institution? 

The college addresses to the special needs of the physically challenged and differently 

abled students enrolled in the college in the following ways:- 

Comfortable furniture is provided to such students in the classrooms, library, laboratories 

and during examination. They are made to feel easy without making them conscious 

about their disability. 

For practice teaching, they are allotted such schools which are close to the campus, have 

a ramp and suitable furniture etc. the principal and the concerned staff is informed about 

his disability and requested to provide needed facilities. 

Extra classes are arranged for them if for some valid reason they missed any class. 

  

6. How does the institution handle and respond to gender sensitive issues(activities of 

women cell and other similar bodies dealing with gender sensitive issues)? 

This is a womenôs college, hence there have never been any gender sensitive  

issues in the past. 

However there is a Grievance Redressal Cell which is headed by a senior lady professor, 

lady members and a woman student on the body. If any female student has a grievance, 

she can state her grievance orally or in writing and the cell resolves it. The cell meets 

immediately and looks in the complaint. 




